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SECTION B
PRICE SCHEDULE

B.1 GENERAL INFORMATION

B.1.1 The District of Columbia Ollice of the Chief Financial Officer, Oflice of Tax and Revenue
(OTR), is contracting for LexisNexis Tax Refund Investigative Solution.

B.2 CONTRACT TYPE

B.2.l The District awards a requirements contract type bascd on a lirm, [ixed unit prices.

B.3 PRICING SCHEDULE

B.3.1 The District will purchase ils requirements of the services included herein [rom the Contractor,
The estimated quantity reflects the best cstimates available. The District does not guarantee that
the Contractor will receive the estimated guantity. The estimate shall not be construed as a
representation that the estimated quantity will be required or that conditions aflecting
requirements will be stable, The estimated quantity shall not be construed to limit the quantities
which may be required from the Contractor by the District or to relieve the Contractor ol its
obligation to fill all such requircments.

B.3.2 The stated fixed Unit Price for each Contract Line Item Number (CLIN) shall be an all-
inclusive price of all of the Contractor’s direct cost, indirect cost, and profit; including travel,
material, and delivery costs, The price shall include all cost associated with the services
described in and required by the Contract. The Total Price/Extended Price shall represent the
price ceiling, fixed fee. or not to exceed amount of the Contract.

B.3.3 The Unit Price for Phase 2 shall be expressed as a contingency [ee of the Stopped Refund
amount. If a Stopped Refund is subsequently reversed and the refund is paid to the taxpayer,
any associated fee o the Contractor will be credited against the next month’s payment to the
Contractor.l'he reversal of the refund decision and subsequent eredit will all occur within the
same contract year. 1.¢. base year includes July 1, 2015 to June 30, 2016.

B34 Contract amounts (total paid to the Contractor) for Phase 2 shall not exceed $980,000. The
Contractor shall perform Contract services beyond the not-to-exceed amount with no further
compensation.

B.3.5 Base Period i
Estimated PR
U
CLIN Item Description Quantity Unit Price Extended Total
' (B) (A xB)
(A) _ o
(01 Phase 1 12 months | gzﬂ,mn $360,000
il T per month |
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B.3.6  Option Period 1
Estimated
Init Pri i
CLIN [tem Description Quantity | UmitPrice Extended Total
(B) (A x B)
(A)
$3.920.000 25% per
101 | Phase 2 Stopped Stopped F9R0,000
Relunds Refund

B.3.7 Option Period 2
Estimated s )
CLIN Ttem Description Qusntity ‘ Unit Price Extended Total
(A) . (B) (AxB)
$3,920,000 25% per '
201 | Phasc?2 Stopped Stopped F980,000
Refunds Refund N
B.3.5 Option Period 3
Estimated - . o
CLIN | Iiem Description Quantity L Eree Fxteiidic Totol
(B) (A x B)
| 4 .
' 3,520,000 25% per
301 | Phase 2 Stopped Stopped $980.000
Refunds Refund
B.3.9 Option Period 4
Estimated | C Tt
CLIN Item Description Quantity Unit Price Eand‘t‘fd Tl
(A) (B) (A x B)
$3,920,000 25% per
401 | Phasc?2 Stopped Stopped $980,000
Relunds Refund
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SECTION C

DESCRIPTION/SPECIFICATIONS/WORK STATEMENT

C.1

€11

C.2

G2

22

C23

€3

INTRODUCTION

The District of Columbia Office of the Chief Financial Officer, Olfice of Tax and Revenue
(OTR), is contracting for the LexisNexis Tax Relund Investigative Solution,

BACKGROUND

Annually, the Office of Tax and Revenue processcs approximately 350,000 personal income
tax returns and issues more than S280 million in refunds. OTR s effective administration of the
personal income tax requires OTR to accurately process returns in a timely fashion and to
protect the District from the negative impacts of fraudulent refund claims. OTR cwrently uses
a rules-based set of fraud filters which is updated annually and on an as needed basis. The
cxisting program has been operational for six years and was instrumental in allowing OTR to
detect and prevent millions in fraudulent refunds during the 2009 - 2014 filing seasons,

OTR’s objective is to enhance its ability to detect fraud in the short term by interfacing with
OTR’s existing [raud filters, the Integrated Tax System, and potentially migrating these efforts
to the new Modemized Integrated Tax System (MITS).

OTR’s has a minimum need to utilize the Tax Fraud Investigative Solution delivered by
LexisNexis that includes Systems and Methods for Detecting Tax Refund Fraud patented by
LexisNexis (United Stales Patent No. 8,682,755/US Serial No. 13/541,157. published as US
2014-0012716 Al). Tax Fraud Investigative Solution targets the detection ol [raud associated
with Income Tax Refund Claims; delivers a payee identity Iraud prevention tool to reduce
fraud, waste and abuse in the OTR tax system; and screens and verifies refund requests and
prevents the issuance of checks for lraudulent claims.

DEFINITIONS

For the purposes of this Contract, the terms listed below shall have the following meanings:

{a) “Agency” or “Department” means the District o Columbia Office of Tax and
Fevenue.

(b} “Covered Tax Year(s)” means the calendar ycar(s) that would be included in any
Contract Period regardless of the date ol submission of a tax return with respect thereto,
For example, if a refund request is submitted in 2014 related Lo taxes paid in 2012, the
Covered Tax Year for that request would be 2014,

(<) “LN TRIS” or “TRIS™ means the LexisNexis Tax Refund Investigative Solution,

(d) “Flagged Identity” means an identity which LN TRIS designates to be submitted to
KBAQ or to be stopped as a result of analysis,
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C.4

C.4.1

C.4.2

C.4.3

{e) “KBAQ" or “Knowledge-based Authentication Quiz™ means an XML-based tool for
authentication of an individual's identity by asking them personally identifving
guestions generated Irom Contractor’s public record and non-credit data and is provided
and maintained by the Contractor.

() “Maximum Covered Services” means (1) evaluation of up to five hundred thousand
{500,000} tax refund requests by LN TRIS, and (ii) subjecting up to forty-five thousand
(45,000} identitics to the KBAQ).

(g) “Released Refund” means a refund to a Flagged Identity which was paid by the
Agency,

(hy  “Stopped Refund” means a refund request filed by an individual which OTR sends to
LexisNexis (LN} and LN identifies as a Flagged Identity, the corresponding refund for
which is not released for payment by OTR within ninety calendar (90) days afler the
date upon which LN identified such retund request as a Flageed Identity to OTR for
review. The ninety (90) day period commences on the first business day aller the
Flagged ldentities are delivered to the OTR and includes any investigation and appeal
lime period.

(1} “TRIS Application or TRIS App” The TRIS App has two basic uses: financial and
investigative, The financial use involves seeing how the solution is perfonming to-date
by showing what portion of inputs are flagged [or the KBAQ, what the status is of the
KBAQ) flagged population, and the total impacted dollar amount is. The investigative
use involves analyzing and querving outputs with the TRIS App tools to discern
suspicious patterns in the TRIS flagging, KBAQ status, or both, in addition to the
various risk indicators appended to TRIS input during the TRIS process. All of these
lunctions are available via the same web-based TRIS App which will exist for the
District.

REQUIREMENTS

The Contractor shall provide the Agency with the LexisNexis Tax Relund Investigative
Solution (LN TRIS) services which shall be used to evaluate each individual taxpaver refund
request and identify as Flagged Identities those tax refund requests in which LN TRIS finds a
problem with the taxpayer dentity and therefore demonstrates the potential to be fraudulent or
improper. The LN TRIS services shall be provided in accordance with the terms of this
Contract and the Attachment 1.9, Application and Agreement.

The Contractor shall complete an Attachment J.7, Conlidentiality and Non-Disclosure Affidavit
prior to commencement of services. Nothing contained therein shall be construed as requiring
the disclosure of confidential, privileged, or proprictary information.

The Contractor shall provide the Agency with the LN TRIS services in two phases. Phase 1
will consist of Steps 1| through 7 in C.4.4. Phase 2 will consist of all of the Steps in C.4.4.
Phase 2 will begin upon exercise of the Option Period.

C.4.4 The following are the LN TRIS services required steps:
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f.

4

1.

12.

OTR will provide the Contractor the laxpayer identity and return information as listed in
Attachment .4, Batch Input Requirements of this Contract pursuant to an agreed upon
confidentiality and security protocol, OTR will send all tax refund requests to the
Contractor, subject to the Maximum Covered Scrvices.

The Contractor shall process OTR provided information through its LN TRIS product.
The Contractor shall return to OTR a list of Flagged ldentities.

The Contractor shall provide a LN Analyst to provide support and assistance to the
District to investigate TRIS outputs.

The Contactor shall populate TRIS App analytics with TRIS oulputs,

The Agency, in consultation with the Contractor, will identify fraud and fraud scheme
patterns.

The Agency will laminate these patterns in the TRIS App analytics and apply the output
ensuring that on all [uture relunds hitting those pattems are automatically Nagged.

The Agency will be responsible for Stopped Refunds during Phase 1.

For Phase 2, the Agency will a) timely contact the Flagged I[dentities using the return
address in the tax return and b) direct the individual to take the KBAQ (o verily their
identity within 30 calendar days alicr such notification or their refund will be denied.

The ninety (90) day refund determination period commences on the lirst business day
aller the Flagged Identities are delivered to the Agency.

A refund of a Flagged [dentity will only be released, under three conditions:
i the taxpaver passes the KBA(Q);

ii. the taxpayer fails to pass the KBAQ but aticr taking the KBAQ the taxpayer provides
dilferent and/or additional documentation or other adequate evidence to authenticate
his or her identity; or

iii. the taxpaver’s identity is authenticated through other means, although no more than
10% of the total refunds maybe authenticated through other means.

The Agency will not authenticate more than 10% of the total Flagged Identities pursuant
to Section 11 (ii1) through means, other than those listed in Sections 11 (i) and (ii) above,
during each vear of the Contract term; Basc Year and Option Year, if excrcised.

The Contractor shall provide the KBAQ results of Flagged Identitics to the Agency within
24 hours of taxpayer attempting the KBACQ) quiz. The results of the KBAQ, shall
Page 6 of 49
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determine whether such refund request will be classified as either a Released Refund or a
Stopped Refund.

14. The Ageney will provide the Contractor with timely access to appropriate District
personnel as deemed necessary for proper facilitation and operation of the LN TRIS.

C.4.5 The Agency will provide a designated technical implementation stafl contact for integration of
the LN TRIS to the Agency’s current fraud filters and Integrated Tax System.

C.4.6The Agency will provide the Contractor with current refund request processing workflow.

C.4.7 The Agency will provide and the Contractor shall accommodate necessary firewall access to
allow for batch file translers, system to system web service calls, and automated reporting to be
exchanged.

C.4.8 The Contracting Officer’s Technical Representative (COTR) will lead the Agency’s efforts and
serve as point of contact for the Contractor for timely responses to any and all requests.

C.4.9 The Agency will make appropriate District staff available to the Contractor as well as provide
space accommodations for the Contractor to conduct onsite meeting through the entire
implementation period and as needed until the LN TRIS Go Live, Go Live will be determined
when the LN TRIS is working in conlormance with the Contract and product information.

C.5. REPORTS

(C,5.1 The Contractor shall provide the Agency performance reponts at least once per week. The
reports shall be on, or in a similar format that contains the same information as, Attachment 1.5,
TRIS Aging Report and Atlachment J.6, TRIS Summary Report.

C.5.2 The Contractor shall provide no fewer than bi-weckly (once every two weeks) project
management status reports which shall include overall project status, recent progress,
risks/miligations, and any open items.

.53 Accurint: The Contractor shall provide eight seats ol LN’s Accurint subscription for no charge
during the Base Period and Option Periods, if exercised. In the event the Agency docs not
exercise the Option Periods or otherwise terminates the Contract, the Agency’s right to use the
eight scats of LN's Accurint will terminate concurrently with the Contract.

C.60 CALL CENTER SERVICES

C.6.1 The Contractor or the Contractor’s approved subcontractor shall provide secured call center
services for the purposes ol allowing customers to call in to complete the KBAQ. The
Contractor shall ensure that the call center personnel do not have access to any of the Agency’s
information, except for the individual’s Unique Agency 1D.

C.6.2 The Contractor shall develop scripts and other eriteria in responding to customer service phone

calls related to the KBAQ. The Contractor shall provide OTR the seript language for approval
prior to use.
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D.1

D.2

SECTION D

PACKAGING AND MARKING

PACKAGING
All reports and deliverables that are in “hard copy™ and physically transported through the U.S,

mail or private courier scrvices arc 1o be sccurely packaged using the Contractor’s best
practices,

MARKING
Unless otherwise specified herein, all reports and deliverables delivered under this contract

must be plainly marked, stating the Contractor’s name, contract number and addressed to the
recipient, including the name of the office or floor, and the recipient’s office telephone number

as noted in the contract.

Any failure to comply with these instructions will place the material at the Contractor’s risk.

Deliveries at any other time will not be accepted unless specific arrangements have been
previously made with the contact person identified in the contract at the delivery point,

Page 8 ol 49



CFOPD-15-C-008 LexisNexis Tax Refund Investigative

E.1

E.2

E.3

E3.1

E32

SECTION E
INSPECTION, ACCEPTANCE AND WARRANTY OF SERVICES
INSPECTION

Inspection of all goods and services provided by the Contractor under this contract shall be
performed by the Contracting Officer’s Technical Representative ("COTR™) identified in Section
G.1(h).

Inspection of Services

(a) Definition. “Services™ as uscd in this clause includes services performed, workmanship,
and material furnished or utilized in the performance of services.

(b) The District has the right to inspect and test all services called for by the contract, 1o the
gxtent practicable at all times and places during the term of the contract. The District
will perfonmn inspections and tests in a manner that will not unduly delay the work. The
District’s right to inspect and test Contractor’s services shall be subject to Attachment
1.9, Application and Agreement. Such access shall be limited to those services and
records related to the services provided to the District under this Contract, No
documents shall be allowed to be removed from Contractor’s premises.

(c) If the District performs inspections or tests on the premises of the Contractor or
subcontractor, the Contractor shall furnish, without additional charge, all reasonable
facilities and assistance for the safety and convenicnt performance ol these duties.

ACCEPTANCE
Acceptance of all products and services provided under this contract shall be performed by the

COTER. Acceptance means approval by the COTR of specific services as partial or complete
perlonmance of the contract.

WARRANTY OF SERVICES

The time period for this warranty provision is the life of the contract plus all active options and
extensions.

The Warranty Provisions of Attachment 1.9, Application and Agreement shall be in full force and
cftect under this Contract.
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SECTIONF
DELIVERABLES / PERFORMANCE
F.1 CONTRACT PERIOD
The term of the contract shall be as follows:

F.1.1. Base Period. The Base Period, to commence Phase 1, shall begin on July 1, 2015 and end on
June 30, 2016 or upon written notice of completion from the District, whichever is carliest.

F.1.2. Options to extend. The District may extend the term of this Contract, to commence Phase 2,

[or up to four (4), one-vear option periods. The District may exercise an option by written
notice to the Contractor before expiration of the contract.

F.2  DELIVERABLES

All deliverables shall be submitted in accordance with the statement of work in Section C.
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SECTION G
CONTRACT ADMINISTRATION DA
G.1  CONTRACT ADMINISTRATION
() Contracting Officer
The Contracting Officer for this contract is;

Anthony A, Stover, CPPO

Contracting Oicer

DC Office of the Chief Financial Officer
OlTice ol Contracts

1100 4th Street, SW, Suite 610 East
Washington, DC 20024

Telephone: 2(02-442-7122

Fax: 202-442-6454

Email: anthonyv.stovergide. sov

The Contracting Officer is the ONLY official authorized to legally bind the
District or make changes to the terms and conditions of this contract. Only he or
his designee can increase, decrease, extend or terminate this agreement. All other
changes are unauthorized,

(b) Contracting Officer Technical Representative (COTR)

The COTR lor this contract will maintain a close relationship with the Contractor and will
ensure that the Contractor’s work conforms to the day-to-day technical requirements of the
contract. It is understood and agreed that the COTR shall not have authority to make
changes in the scope or terms and conditions of the contract. The COTR is:

Crlen Grolf

Director of Operations

OlTice of Tax and Revenue
Government of the District of Columbia
1101 4h Street, 8W,

Washington. DC 20024

Office: 202-442-6499

E-mail; Glenmn.Groffade, gov

(.2 INVOICE PAYMENT

(G.2.1 The District will make pavments to the Contractor, upon the submission of proper invoices, at
the prices stipulated in this contract, for supplies delivered and accepted or services performed
and accepted, less any discounts, allowances or adjustments provided for in this contract.
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G.2.2

The District will pay the Contractor on or before the 30™ day after receiving a proper invoice
from the Contractor. The District reserves the right lo conduct post payment reviews or audits,
The District’s right 1o audit Contractor and its records shall be subject to Attachment 1.9,
Application and Agreement. Such access shall be limited to those records related to the audit
ol invoices and related records provided to the District under this Contract. No documents
shall be allowed to be removed from Contractor’s premises.

INVOICE SUBMITTAL
The Contractor shall submit proper invoices on a monthly basis or as otherwisc specilied in this

Section G. Invoices shall be prepared and submilted to the Office of Financial Operations at
OMA. Invowcingiaide. gov  and the address below with concurrent copies to the COTER.

Office of the Chicf Financial Officer
Olfice of Management and Administration
Financial Operations/Accounts Payvahle
Atlention: Comptroller

1100 4™ Street, SW Suite E600
Washington, DC 20024

(G.3.1 1Invoices shall not contain charges for items not listed in the Schedule of Fees, Work performed

G.3.2

outside this contract, for which there was no prior modification to include it under Section C,
Description/Specification/Work Statement, shall not be included.

INVOICES

An invoice 18 a writlen request for payment under the contract for supplies delivered
or services rendered. In order to be proper, an invoice must include as applicable, the
following:

(1) Name and address ol the Contractor;

{2) Invoice date;

(3) Contract number or other authorization for supplies delivered or
services performed;

(4) Description, quantity, unit of measure, unit price and extended price of
supplies delivered or services performed,

{5) Shipping and payment terms (e.g., shipment number and date of
shipment, prompt payment discount terms);

(&) Name and address of Contractor official to whom the payment is to be
sent (st be the same as that on the contract or accompanied by a
proper notice of assignment),

(7} Name (where practicable), title, phone number, mailing address of
person to be notified in event of defective invoice; and

{8} Any other mlormation or documentation required by the Contract
(such as evidence of shipment).
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G.4

THE QUICK PAYMENT PROVISIONS

G.4.1 INTEREST AND PENALTIES TO CONTRACTORS

G.4.1.1

G.4.1.2

The District will pay interest penaltics on amounts due to the Contractor under the Quick
Payment Act, D.C. Official Code §2-221.01 ¢/ seq., for the period beginning on the day
after the required payment date and ending on the date on which payment of the amount is
made. Interest shall be caleulated at the rate of 1% per month, No interest penalty shall be
paid if payment for the completed delivery of the item of property or service is made on or
belore the 15w day after the required payment date for any other item.

Any amount of an interest penally which remains unpaid at the end of any 30-day period
shall be added to the principal amount of the debl and therealter interest penalties shall
accrue on the added amount.

G.4.2 PAYMENTS TO SUBCONTRACTORS

G421

G422

G423

G.4.2.4

The Contractor shall take one of the following actions within 7 days of receipt of any
amount paid to the Contractor by the District for work performed by any subcontractor
under a contract:

a. Pay the subcontractor for the proportionate share of the tolal payment received from the
District that 15 attributable 1o the subcontractor for work performed under the contract;
or

b. Wotly the District and the subcontractor, in writing, of the Contractor’s intention to
withhold all or part of the subcontractor’s payment and state the reason for the
nonpayment.

The Contractor shall pay any lower-tier subcontractor or supplier interest penalties on
amounts due to the subcontractor or supplier beginning on the day alter the payment is due
and ending on the date on which the payment is made. Interest shall be calculated at the rate
ol 1% per month. No interest penalty shall be paid if payment for the completed delivery of
the item of property or service is made on or before the [5th day alter the required payment
date lor any other item.

Any amount of an interest penally which remains unpaid by the Contractor at the end of any
30-day period shall be added to the principal amount of the debi to the subcontractor and
thercafter interest penaltics shall accrue on the added amount,

A dispute between the Contractor and subcontractor relating to the amounts or entitlement
ol a subcontractor (o a payment or a late payment interest penalty under the Quick Payment
Act does not constitute a dispute to which the District of Columbia is a party, The District
ol Columbia may not be interpleaded in any judicial or administrative proceeding involving
auch a dispute,
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G.5

G.6

G.6.l

G.6.2

ASSIGNMENT OF CONTRACT PAYMENTS

The Contractor shall assign funds duc or 1o become due as a result of the performance of this
contract to a bank, trust company, or other financing institution.

Any assignment shall cover all unpaid amounts payable under this contract, and shall not be
made to more than one party,

Notwithstanding an assignment of contract payments, the Contractor, not the assignee, is
required to prepare invoices. Where such an assignment has been made, the original copy of
the invoice must refer to the assignment and must show that payment of the invoice is to be
made directly to the assignee as follows:

Pursuant to the instrument of assignment dated .
make payment of this invoice to
{name and address of assignee).

FIRST SOURCE AGREEMENT REQUEST FOR FINAL PAYMENT

For contracts subject to the 51% District Residents New Hires Requirement and First Source
Employment Agreement, final requests for payment shall be accompanied by the report or a
waiver of compliance pursuant to Section 131,

No final payment shall be made to the Contractor until the CFO has received the Contracting
Officer’s linal determination or approval ol waiver of the Contractor’s compliance with 51%
District Residents MNew Hires Requirement and First Source Employment Agreement
requircments.
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H.1

H.2

1.3

H.3.1

SECTION H
SPECIAL CONTRACT REQUIREMENTS
STAFFING

The Contractor shall not employ or permit the employment of any unfit or unqualified person
or persons not skilled in the tasks assigned to them by the contractor. The Contractor shall at
all times employ suflicient labor to carry out functions and services in the manner and time
preseribed by the Contract. The Contractor shall be responsible to the District for all acts and
omissions of the Conlraclor’s emplovees, agenls and subcontractors and the Contractor shall
enforce strict discipline among the Contractor’s employees, agents and subcontractors
perlomming the services under the Contracl. Any person emploved by the Contractor shall, at
the written request of the District, and within the District’s sole discretion, be removed
immediately by the Contractor [rom work relating (o the Conlract,

SUBCONTRACTS

The Contractor hereunder shall not subcontract any ol the Contractor’s work or services to any
subcontractor without the prior, written consent of the Contracting Officer in consultation with
the COTR. Any such subcontract shall specify that the Contractor and the subcontractor shall
be subject to every applicable provision of this Contract. Notwithstanding any such
subcontract approved by the District, the Contractor shall remain liable to the District for all
Contractor's work and services required hereunder, including any work conducted by a
subcontractor,

CERTIFIED BUSINESS ENTERPRISE SUBCONTRACTING REQUIREMENTS

Beneleiaries of all non-construction contracts [or government-assisted projects in excess of
$250,000), unless a waiver has been approved by the Director of the Department of Small and
Local Business Development in accordance with D.C. Code §2-218.51, arc required to:

{a) Subcontract at least 35% of the dollar volume to small business enterprises, as defined in
D.C. Code §2-218.32; or

(b) Il' there arc insulficient qualificd small busincss enlerprises lo completely [ulfill the
requirement set forth in H.3.1(a), then the subcontracting requirement may be satisfied by
subcontracting 35% of the dollar volume to any qualified certificd business enterprises, as
defined in D.C. Code §32-218.31-3%: provided, that all reasonable efforts shall be made to
ensure that qualified small business enterprises arc significant participants in the overall
subcontracting work.

() For each government-assisted project for which a certified business enterprise is utilized to
meet the subcontracting requirements set forth above in H.3.1(a) or H.3.1(b), the certificd
business enterprise shall perform at least 35% of the contracting effort with its own
organization and resources,
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H.3.2

(d) Beneficiaries certified as a small business enterprise, local business enterprise, or
disadvantaged business enlerprise shall not have (o comply with Sections H.3.1(a) or
H.3.1(b).

{a) For gach government-assisted project for which a certified business enterprise is selected as a

Beneticiary and is granted points or a price reduction pursuant to D.C. Code §2-218.43 or 15
selected through a set-aside program, the certilied business enterprise shall perform at least
35% of the contracting effort with its own organization and resources and, if it subcontracts,
35% of the subcontracted ellort shall be with cerlilied business enlerprises.

(b) For each government-assisted project [or which a certilied joint venture is selected as a

Beneficiary and is granted points or a price reduction pursuant to D.C, Code §2-218.43 or is
selected through a sct-aside program, the certified business enterprise shall perform at least
50% of the contracting effort with its own organization and resources and, if it subcontracts,
35% ol the subcontracted effort shall be with certificd business enterprises.

{(¢) For cach government-assisted project of $1 million or less for which a certified business

H.3:3

H.3.4

H.3.5

H.3.6

H.3.7

enterprise is selecled as a Beneliciary and is granted points or a price reduction pursuant to
D.C. Code §2-21843 or is selected through a set-aside program., the certificd business
enterprise shall perfomm at least 50% ol the on-site work with its own workloree,

Bids or proposals responding to a solicitation, including an open market solicitation, shall be
deemed nonresponsive and shall be rejected if a subcontracting plan is required by law and the
Beneficiary fails to submit a subcontracting plan as part of its bid or proposal. The
subcontracting plan required shall be provided belore the District accepts the submission of the
bid or proposal,

A Beneficiary’s subcontracting plan shall specify all of the following:

{a) The name and address ol the subcontractor;

(b) A current certification number of the amall or certified business enterprise;
{c) The scope of work 1o be perlformed by the subcontractor; and

(d) The price to be paid by the Beneficiary to the subcontractor,

No Beneficiary shall be allowed to amend the subcontracting plan filed as part of its bid or
proposal excepl with the consent ol the Dircclor of the Department of Small and Local
Business Development. Any reduction in the dollar volume of the subcontracted portion
resulting from such amendment of the plan shall inure to the benefit of the District,

No multiycar contracts or extended contracts, which are not in compliance with D.C. Code §2-
218.46 or this Section H.3 at the time of the contemplated exercise of the option or extension,
shall be renewed or extended, and any such option or extension shall be void.

A Beneficiary shall submit within 15 days of contract award, to the Contracting Officer, project
manager, District of Columbia Auditor and the Director of the Department of Small and Local
Business Development copies of the executed contracts with the subcontracts identified in the
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subcontracting plan. Failure to submit copies of the executed contracts shall render the
underlying contract voidable by the District.

H.3.8 The Benefliciary shall provide written notice to the Department of Small and Local Business
Development and District of Columbia Auditor upon the initiation and completion of a project.

1H.3.9 Within 15 days after the end of each quarter, the Beneliciary shall provide a quarterly report 1o
the Department of Small and Local Business Development, the Contracting Oflicer, project
manager and the District ol Columbia Auditor which shall include a list of each subcontractor
identified in the subcontracting plan and for each subcontract:

{a) The price to be paid by the contractor to the subcontractor;

{(b) A description ol the goods procured or the services contracted for;

{¢) The amount paid by the contractor to the subcontractor under the subcontract; and

{(d) A copy of the lully exceuted subcontract, if it was not provided in a prior quarterly report,
If not included. the Beneficiary shall nol receive credil toward the subcontracting
requirements of this section for that subcontract.

H.3.10 The Beneficiary shall meet on an annual basis with the Department of Small and Local
Business Development, the Contracting Ollicer, project manager and the District of Columbia
Auditor to provide an update of the subcontracting plan for utilization of small business
enterprises and certified business enterprises. The Department of Small and Local Business
development shall provide the Beneficiary with a 30-day written notice ol the meeting.

H.3.11 A Beneficiary and/or certified business enterprise subject lo this section, that fails to meel the
requirements of this section shall be subject to penalties set forth in D.C. Code §2-218.63.

H.3.12 Waiver of Subcontracting Requirements

{a) The Director of the Department of Small and Local Business Development may waive the
subcontracting requirements only if there is insufficient market capacity for the goods and
services that comprise the project and such lack of capacity leaves the contractor
commercially incapable of achieving the subcontracting requirements.

(k) The Beneficiary may request a waiver of the subcontracting requirements by timely filing a
written request with the Contracting Officer detailing the reasons justifying a waiver,
inchuding the Beneliciary’s eflorts to secure involvement by Certitied Business Enterprises.
The Contracting Officer will, in turn, use the Beneficiary’s information to submit a waiver
request to the Director ol the Department of Small and Local Business Development,

{c) The Contracting Officer will provide written notice of the waiver determination to the
Beneliciary prior to the acceptance of bids or proposals and upon a decision of the waiver
by the Director ol the Department of Small and Local Business Development,

{(d) The Beneficiary should provide the [ollowing information in its waiver request to the

Contracting Officer to demonstrate the Beneficiary’s good faith ellorts to secure
involvement by a Cerlified Business Enlerprise:

Page 17 ol'49



CFOPD-15-C-008 LexisNexis Tax Refund Investigative

v,

vii.

viil.

Whether the Beneficiary advertised in general circulation, trade association, or other
media outlets concerning the subcontracting opportunity,

Whether the Beneficiary provided written notice to a reasonable number of certified
business enterprises that their interest in the subcontracting opportunity was being
solicited,

Whether the Beneliciary conducted any pre-solicitation or pre-hid conferences to
inform certified business enterpriscs of the subcontracting opporiunity;

Whether the Beneliciary provided sufficient time to allow certified business
enterprises to participate effectively in its efforts to secure involvement by a
certified business enterprise;

Whether the Beneficiary followed up responscs of interest by conducting
negotiations with certificd business enterprises;

Whether rejections by the Beneficiary of certified business enterpriscs as being
unqualified were based on sound rcasoning and thorough investigation of their
capabilities;

Whether the Beneficiary made efforts (o assist interested certified business
enterprises in obtaining bonding, lines of credit, or insurance required by the
Beneficiary;

Whether the Beneliciary effectively used the services of the Department of Small
and Local Business Development, (202) 727-3900 and htip://dslbd.dc.gov, in
recruiting qualilied certified business enterprises: and

Whether bids submitted by certified business cnterprises were cxcessive or
noncompelitive based upon a review of prevailing market conditions,

(c) While the information deseribed in (d) above will assist the Director of the Department of
Small and Local Business Development in reviewing the waiver request. it does not
guarantee that a waiver will, in fact, be approved. Additional factors may be considered
and additional mmformation may be requested [rom the Beneficiary to support the waiver
request.

H.3.13 In additional to the information provided by the Beneficiary, the Contracting Officer will
include the following information in its written request for a waiver:

(a) The number of certified business enterprises, if any, qualificd to perform the elements of
the work that comprise the project;
(b) A summary of the market research or outreach conducted to analyze the relevant market;

and

() The consideration given to allernate methods for acquiring the work to be subcontracted in
order to make the work more amenable to being performed by certified business
enterprises.

H3.14

For purposes ol this Section H.3, the term:

(1) “Beneliciary”™ means a business enlerpnise that is the prime contractor or developer on a
government-assisted project,

(b} “Government-assisted project” means:
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i.

iii.

v1.

A contract executed by an agency on behalf of the District or pursuant to statutory
authority that involves District funds or, to the extent not prohibited by federal law,
funds that the District administers in accordance with a federal grant or otherwise;

A project funded in whole or in part by District funds;
A project that receives a loan or grant {rom a District agency;

A project that receives bonds or notes or the proceeds thereof issued by a District
agency, including tax increment [inancing or payment in lieu of tax bonds and notes, or
industrial revenue bonds;

A project that receives District tax exemptions or abatements that are specific to the
project and not to the nature ol the entily undertaking the project, such as a religious
nstitution or nonprofit corporation; or

A development project conducted pursuant to a disposition under section 1 of An Act
Authorizing the sale of certain real estate in the District of Columbia no longer required
[or public purposes, approved August 5, 1939 (53 Stat. 1211; D.C. Official Code § 10-
®OT).

H.3.15 Notwithstanding the requirements set forth in this Scetion H.3, a Beneliciary, and any other
certified business enterprise subjeet to this section, shall fully comply with the requirements set
forth m D.C. Code §5 2-218.46, 2-218.51. If there is a conflict between the requirements set
forth in this Section 1.3 and D.C. Code §§ 2-218.46, 2-218.51, the requirements set forth in
D.C. Code §3 2-218.46, 2-218.51 shall govern.

[1.3.16 Notice of Approved Waiver

H.4

I.4.1

H.4.2

A waiver has been approved by the Directlor ol the Department of Small and Local Business
Development [or the base period of the resultant contract. Therelore, Section H.3.3,
requirement to submit a subcontracting plan as part ol a Beneliciary’s bid or proposal, IS NOT
applicable. However, the cerlified business enterprise subcontracting requirements of Section
H.3 IS applicable to option periods, if exercised, for Beneliciaries of all non-construction
contracts lor govermment-assisted projects in excess of $2350,000, unless a waiver [or said
option period has heen approved in advance by the Dircctor of the Department of Small and
Local Business Development.

WARRANTIES

The Contractor warrants and agrees that it is lawfully organized and constituted under all
federal. state and local laws, ordinances and other authoritics of its domicile and is otherwise in
full compliance with all legal requirements of its domicile,

The Contractor warrants and agrees that it is of legal authority and capacily 1o enter into and
perform under the Contract, and that it has the financial ability to perform its obligations under
such Contract.
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H.4.3

H4.4

H.4.5

H.4.6

H.5

H.6

n.7

The Contractor warrants and agrees that it has been duly authorized to operate and do business
in all places where it will be required to do business under the Contract that it has obtained or
will obtain all necessary licenses and permits required in connection with such Contract; and
that 1t will [ully comply with all laws, decrees, labor standards and regulations of its domicile
and wherever performance occurs during the term of such Contract.

The Contractor warrants and agrees that it has no present interest and shall not acquire any
interest which would conflict in any manner with its duties and obligations under the Contract,

The Contractor warrants and agrees that all LN TRIS services used in its performance ol the

Contract shall be performed in a high quality, professional and competent manner using only
qualified personnel.

The Contractor further represents and warrants that all LN TRIS services, materials and data
delivered by Contractor under this Contract are provided “AS IS, AS AVAILABLE” pursuant
o Attachment 1.9, Application and Agreement.

Disclosure of Litigation

Each Respondent shall include in its proposal a complete disclosure of any material ¢ivil or
criminal litigation or indictment either threatened or pending involving the Respondent or their
Business / Organization. The Respondent shall also disclose any material litigation threatened
or pending for subcontractors, consultants, and/or lobbyists. For purposes of this section,
material refers 1o any action or pending action that a reasonable person knowledgeable in the
industry would consider relevant or any development such a person would want to be aware of
in order to stay fully apprised of the total mix of information relevant to the industry and its
operations. This 1s a continuing disclosure requirement; any litigation commencing after
submission of a Proposal shall be disclosed in a written statement within fifteen (15) days of its
oceurrence.  The Contractor shall be required to file with the District comprehensive monthly
reports regarding all threatened or pending litigation involving the Contractor’'s District of
Columbia operations and all threatened or pending litigation that may be considered material 1o
the overall operations of the Contractor.

CONTINUITY OF SERVICES

The Contractor recognizes that the services provided under this contract are vital to the District
of Columbia. If another Contractor is awarded a [uture contract for performance of the required
services, the original Contractor shall cooperate fully with the District and the new Contractor
in any transition activities that the Contracting Olficer deems necessary during the term of the
contracl.

BACKGROUND INVESTIGATIONS AND OTHER INTEGRITY REQUIREMENTS

The District may mniliale investigations into the backgrounds of any of the Contractor’s officers,
employees, only in accordance with the Contract Audit and Record access provisions
provided in Section 1.34. The Contractor agrees that, during the term of the Contract and
any renewal thereof, it shall be obligated to provide such inlormation about its officers,
directors, employees and owners, as well as all information about its subcontractors’ oflicers,
directors, employees and owners, The
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Contractor 1s required to maintain and grant access to in accordance with the Contract Audit
and Record access provisions provided in Scetion 1.34,
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SECTION I

CONTRACT CLAUSES

1.1

1.2

LAWS AND REGULATIONS INCORPORATED BY REFERENCE

To the extent applicable, the provisions of the [ollowing acts, together with the provisions of
applicable regulations made pursuant to said acts are hereby incorporated by reference into this
contract; together with the laws and regulations of the District of Columbia:

A, Contract Work Standards Act of August 13, 1962, also known as the Contract Work
Hours and Safcty Standards Act of 1962, 76 Stat. 357-360.

B. Buy American Act, Act of March 3, 1983, ¢.212, Title 1L, 47 Stat. 1520, as amended,

C. Walsh-lHealy Public Contracts Act, Act of June 30, 1936, ¢.881, 49 Stat. 2036, as
amended. (Applies only when contract is $10,000 or more).

D. Mayor's Order 85-85, dated June 10, 1983, as amended. entitled: “Compliance with
Equal Opportunity Obligations in Contracts.” All required forms are available on the
Office of Contracting and Procurement website at www.ocp.de.gov (See Solicitation
Attachments).

E. Public Law 93-112, Rehabilitation Act of 1973, Section 504, as amended.

| Mayor’s Order 83-265, dated November 9, 1983 entitled: Employment Agreement
Gioals and Objectives for all District of Columbia Projects.”

G. D.C. Law 5-93, dated May 9, 1984, the First Source Employment Agreement Actl of
1984,

WAIVER

The waiver of any breach of the contract will not constitule a waiver of any subsequent breach
thereof, or a waiver of the contract.

INDEMNIFICATION

The Contractor agrees to defend, indemmify and hold harmless the District, its officers,
agencies, departments, agents, and employees (collectively the “District™) in the manner and
only up to the limits as set forth in Attachment 1.9, Application and Agreement.

The District agrees to give Contractor wrillen notice of any claim of indemnity under this
section, Additionally, Contractor shall have the right and sole authority 1o control the defense
or settlement of such claim, provided that no contribution or action by the District is required in
connection with the settlement. Monies due or to become due the Contractor under the contract
may be retained by the District as necessary to satisly any outstanding claim which the District
may have against the Contractor.
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1.4

L6

To the extent permitted by applicable state or lederal law, District hereby agrees to protect,
indemnify, defend, and hold harmless the Contractor in accordance with Attachment 1.9,
Application and Agreement..

TRANSFER

No contracl or any interest therein shall be transferred by the partics to whom the award is
made; such transfer will be null and void and will be cause to annul the contract,

TAXES

{a) The Government of the District of Columbia is exempl from and will not pay Federal
Excisc Tax, Transportation Tax, and the District of Columbia Sales and Use Taxes.

(b) Tax exemption certificates are no longer issued by the District for Federal Excisc Tax.
The following statement may be used by the supplicr when claiming tax deductions for
Federal Excise Tax exempt items sold to the District.

“The District of Columbia Government is Exempt from Federal FBxeise Tax
Registration No. 52-73-0206-K, Internal Revenue Service, Baltimore, Maryland.”

Exempl From Maryland Sales Tax, Registered With The Comptroller Of The Treasury
— Exemption No. (09339

“The District of Columbia Government is Exempt from Sales and Use Tax —
Registration No. 53-600, The District of Columbia Office of Tax and Revenue,”

OFFICIALS NOT TO BENEFIT

Unless a determination is made as provided herein, no officer or employee ol the District will
be admitted to any share or part of this contract or 1o any benelit that may arise therefrom, and
any contract made by the Contracting Officer or any District employee authorized to execute
contracts in which they or an employee of the District will be personally interested shall be
vold, and no payment shall be made thereon by the District or any officer thereol, but this
provision shall not be construed to extend to this contract if’ made with a corporation for its
general benelit. A District employee shall not be a party to a contract with the District and will
not knowingly cause or allow a business concern or other organization owned or substantially
owned or controlled by the employee to be a party to such a contract, unless a wrillen
determination has been made by the head of the procuring agency that there is a compelling
reason for contracting with the employee, such as when the District’s needs cannot reasonably
otherwise be met. (Procurement Practices Reform Act of 2010, D.C. Law 18-0371, D.C.
Official Code, section 2-359.10, and Chapter 18 ol the DC Personnel Regulations)

The Contractor represents and covenants that it presently has no interest and shall not acquire
any interest, direct or indirect. which would conflict in any manner or degree with the
performance of its services hereunder. The Contractor further covenants not to employ any
person having such known interests in the performance of the contract,
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L7 DISPUTES

A,

All disputes anising under or relating to this contract shall be resolved as provided
herein.

Claims by a Contractor against the District

Claim, as used in Section B of this clause, means a written asscrtion by the Contractor
sceking, as a matter of right, the payment of money in a sum certain, the adjustment or
interpretation of contract terms, or other relief arising under or relating to this contract,
A clamm ansing under a contract, unlike a claim relating to that contract, is a ¢laim that
can be resolved under a contract clause that provides for the relief sought by the
claimant.

(a) All claims by a Contractor against the District arising under or relating to a
contract shall be in writing and shall be submitted to the Contracting Oflicer for
a decision. The contractor’s claim shall contain at least the following:
(1) A description of the claim and the amount in dispute;

{2) Any data or other information in support of the claim;

(1) A brief description of the Contractor’s efforts to resolve the dispute prior
io [iling the claim; and

(4)  The Contractor’s request for relief or other action by the Contracting
Officer,

{b) The Contracting Officer may meet with the Contractor in a further attempt o
resolve the claim by agreement.

{c) For any claim of $50,000 or less, the Contracting Officer shall issue a decision
within sixty (60} days from receipt of a written request [rom a Contractor that a
decision be rendered within that period.

(d) For any claim over $30,000, the Contracting Olficer shall issue a decision within
ninety (90) days of receipt of the claim. Whenever possible, the Contracting
Officer shall take into account factors such as the size and complexity of the
claim and the adequacy of the information in support of the claim provided by
the Contractor.

{e) The Contracting Officer’s written decision shall do the following:

(1) Provide a description of the claim or dispute;

(2)  Refer to the pertinent contract terms:

(3) State the factual areas of agreement and disagreement;

Page 24 of 49



CFOPD-15-C-008 LexisNexis Tax Refund Investigative

c,

(f)

(g)

(h)

(1)

{4) State the reasons for the decision, including any specific findings of fact,
although specific findings of fact are not required and, if made, shall not
be binding in any subsequent proceeding,

(5) Il all or any part of the claim is determined (o be valid, determine the
amount of monetary settlement, the contract adjustment to be made, or
other relief to be granted:

{6} Indicate that the written document is the contracting officer’™s final
decision; and

{(7) [nform the Contractor of the right to seek [urther redress by appealing
the decision to the Contract Appeals Board.

Any failure by the Contracting Officer to issue a decision on a contract claim
within the required time period will be deemed to be a demal of the claim, and
will authorize the commencement of an appeal to the Contract Appeals Board as
authorized by D.C. Oflicial Code § 2-360.04,

(1} If a Contractor is unable to support any part of his or her claim and 1t is
determined that  the inability 15 attnbutable (0  a  material
misrepresentation of fact or frand on the part of the Contractor, the
Contractor shall be liable to the Districl for an amount equal to the
unsupported part of the claim in addition to all costs to the District
attributable to the cost of reviewing that part of the Contractor’s ¢laim.

(2) Liahility under paragraph (z) (1) shall be determined within six (6} vears
of the commission of the misrepresentation of fact or fraud.

The decision ol the Conlracting Oflicer shall be linal and not subject to review
unless an administrative appeal or action for judicial review is timely
commenced by the Contractor as authorized by D. C. Official Code § 2-360.04,

Pending final decision of an appeal, action, or final settlement, a Contractor
shall proceed diligently with performance of the contract in accordance with the
decision of the Contracting Officer.

Claims by the District against a Contractor

(a)

Claim as used in Section C of this clause, means a written demand or written
assertion by the District secking, as a matter of right, the payment of money in a
sum certain, the adjustment of contract terms, or other relief arising under or
relating to this contract. A claim arising under a contract, unlike a claim relating
to that contract, is a claim that can be resolved under a contract clause that
provides for the relief sought by the claimant.
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(b)

(1)

(2)

(3)

(7)

All claims by the District against a Contractor arising under or relating o
a contract shall be decided by the Contracting Ollicer.

The Contracting Officer shall send written notice ol the claim to the
Contractor. The Contracting (Mficer's written decision shall do the
following:

(a) Provide a description of the claim or dispute;
(b} Eeler to the pertinent contract terms;
el State the factual areas of agreement and disagreement:

(d) State the reasons for the decision, including any specific findings
of fact, although specific findings of fact arc not required and, if
made, shall not be binding in any subsequent proceeding;

{e) I['all or any part of the claim 1s determined to be valid, determine
the amount of monetary settlement, the contract adjustment to be
made, or other reliel 1o be granled;

() Indicate that the writlen document is the Contracting Officer’s
[inal decision; and

() Inform the Contractor of the right to seek further redress by
appealing the decision to the Contract Appeals Board.

The decision shall be supported by reasons and shall inform the
Contractor of its rights as provided hercin.

The authority contained in this clause shall not apply to a claim or
dispute for penalties or forfeitures prescribed by statute or regulation
which another District agency is specifically authorized to administer,
sctile, or determine.

This clause shall nolt authorize the Contracting Officer to settle,
compromise, pay, or otherwise adjust any claim involving fraud.

The decision ol the Contracting Officer shall be final and not subject 1o
review unless an administrative appeal or action for judicial review is
limely commenced by the Contractor as authorized by D.C. Official
Code §2-360.04,

Pending final decision of an appeal, action, or [inal settlement, the

Contractor shall proceed diligently with performance of the contract in
accordance with the decision of the Contracting OlTicer.
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1.8

1.9

A,

0.

CHANGES

The Contracting Officer may, at any time, by written order, and without notice o the surety, if
any, make changes in the contract within the general scope hersof. 1f such changes cause an
increase or decrease in the cost of performance of this contract, or in the time required for
performance, an equilable adjustment shall be made. Any claim for adjustment under this
paragraph must be asserted within ten (10) days from the date the change is offered, provided,
however, that the Contracting Officer, if he determines thal the facts justify such action, may
receive, consider and adjust any such claim asserted at any time prior to the date ol final
settlement of the contract.  If the partics [ail to agree upon the adjustment 1o be made, the
failure to agree shall be considered a dispute.  Nothing in this clause shall excuse the
Contractor from proceeding with the contract as changed.

TERMINATION FOR DEFAULT

The District may, subject to the provisions of paragraph C., below, by wrilten notice of
deflault 1o the Contractor, lerminate the whole or any part of this contract in any one of the
following circumstances: (i) If the Contractor fails to make delivery of the supplies or o
perform the services within the time specilied within the project work plan or any extension
thereof; or (ii) If the Contractor fails to perform any of the other provisions of this contract, or
so [ails to make progress as (o endanger performance ol this contract in accordance with its
terms and in either of these two circumstances does not cure such failure within a period of
thirty (30) days (or such longer period as the Contracting Oflicer may authorize in writing)
alter receipt of notice from the Contracting Officer specifyving such failure.

In the event the Distrietl terminates this contract in whole or part as provided in paragraph A.
above, the Contractor shall continue the performance of this contract to the extent not
terminated under provisions of this clause. The Contractor shall work with any subsequent
contractor to ensure a smooth transfer of information for a period of sixty (60) days.

L Except with respect o delaults of subcontractors, the Contractor shall not be liable for any

excess costs if the failure to perform the contract arises out of causes beyond the control and
without the [ault or negligence of the contractor.  Such causes may include, but are not
restricted to, acts of God or of public enemy, acts of the District or Federal Government in
cither their sovercign or contractual capacity, [ires, [loods, epidemics, quarantine restrictions,
strikes, freight embargoes, and unusually severe weather; but in every case the failure to
perform must be beyond the control and without the [ault or negligence of the Contractor, [
the failure to perform is caused by the default of the subcontractor, and if such default arises
out of causes bevond the control of both the Contractor and the subcontractor, and without
the [ault or negligence of either of them, the Contractor shall not be liable for any excess cost
for failure to perform, unless the supplies or services 1o be furnished by the contractor were
obtainable from other sources in sullicient time to permit the Contractor to meet the required
delivery schedule,

If this contract is terminated as provided in paragraph A.. above, the District in addition to
any other rights provided in this clause, may require the Contractor Lo deliver to the District,
in the manner and to the extent directed by the Contracting Officer, (i) completed supplies,
(ii) such partially completed supplics and materials, information, and contract rights (herein
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after called “manufacturing materials™) as the Contractor has specifically produced for the
performance being lerminated; and the Contractor, shall, upon direction of the Contracting
Officer, protect and preserve property in possession of the Contractor in which the District
has an interest. Payment for completed supplies delivered to and accepted by the District
shall be at the contract price. The District may withhold from amounts otherwise due the
Contractor for such completed supplics or manulacturing materials such sums as the
Contracting Office determines to be necessary to protect the District against loss because of
outstanding liens or claims of former lien holders.

If, after notice of termination of this contract under the provisions of this clause, it is
determined [or any reason that the Contractor was not in delault under the provision of this
clause, or that the default was excusable under the provisions of this clause, the rights and
obligations ol the partics shall, il the contract contains a clause providing for a termination
for convenience be the same as if the notice of termination had been issued pursuant to such
clause. Section 1.10 “Termination for Convenience.”

The rights and remedies of the District and Contractor provided in this clause shall not be
exclusive and are m addition to any rights and remedies provided by law or under this
contract.

. As used in paragraph C., above, the terms “subcontractor” and “subcontractors™ means

subcontractor(s) al any lier.

. Contractor Termination for Cause: Subject to the provisions of paragraph C above, by

written notice of default to the Distriet, terminate the whole or any part of this contract in any
one of the following circumstances: (1) If the District fails to perform any of the provisions of
this contract, and does not cure such failure within a period of thirty (30) days (or such longer
period as the Conlraclor may agree 1o in writing) aller receipl of notice from the Contractor
specifying such breach,

.10 TERMINATION FOR CONVENIENCE

A

The District may, at any time, on thirty (30) days prior written notice, terminate
perlormance of work under this contract in whole or in part if the Contracting Officer
determines that a termination is in the District’s interest, The Contracting Officer shall
terminale by delivering to the Contractor a “Notice of Termination™ specifying the extent
of termination and effective date. After receipt of a “Notice of Termination”, and cxcept
as directed by the Contracting Ollicer, the Contractor shall immediately proceed with the
following obligations, regardless of any delay in determining or adjusting any amounts
duc under this clause: (1) Stop work as specilied in the notice; {11} Place no further
subcontracts or orders {referred to as subcontracts in this clause) for materials, serviees, or
facilitics, cxcepl as necessary to complete the continued portion of the contract; (i)
Terminate all contracts to the extent they relate to the work terminated; (iv) Assign to the
District, as dirccted by the Contracting Officer, all rights, title and interest of the
Contractor under the subcontracts terminated, in which case the District shall have the
right to settle or pay any termination settlement proposal arising oul of those terminations;
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B.

{v) With approval or ratification to the extent required by the Contracting OlTicer, settle
all outstanding liabilities and termination settlement proposals arising from the
termination of subcontracts; the approval or ratification will be linal for purposes ol this
clause: (vi) As directed by the Contracting Officer, transfer title and deliver to the
District: {a) the [abricated and unlabricated parls, work in process, completed work,
supplies, and other material produced or acquired for the work terminated; and (b) the
completed or partially completed plans, drawings, information, and other property that, il
the contract had been completed, would be required to be fwmished to the District; (vii)
Complete performance of the work not terminated; (viii) Take any action that may be
necessary, or that the Contracting Ollicer may direct, [or the protection and preservation
ol the property related to this contract that is in the possession of the Contractor and in
which the District has or may have acquired an interest; (1x) Use its best cllorts (o sell, as
directed or authorized by the Contracting Officer, any property of the types referred to in
the subparagraph (vi) above; provided, however, that the Contractor i3 not required to
extend credit to any purchase, and may acquire the property under the conditions
prescribed by, and at prices approved by the Contracting Officer. The procceds of any
transfer or disposition will be applied to reduce any payments to be made by the District
under this contract, credited to the price or cost of the work, or paid in any other manner
directed by the Contracting Officer.

After the expiration of ninety (90} days (or such longer period as may be agreed to) after
receipt by the Contracting Officer of acceptable inventory schedules, the Contractor may
submit to the Contracting OfTicer a lisl, certified as o quantily and quality of lermination
inventory not previously disposed of excluding items authorized for disposition by the
Contracting Oflicer. The Contractor may requesl the District to remove those ilems or
enter into an agreement for their storage. Within fifteen (15) days, the District will accept
litle 1o those items and remove them or enter into a storage agreement. The Contracting
Officer may verify the List upon removal of the items, or il stored, within [orty-five (45)
davs from submission of the list, and shall correct the list, as necessary, before final
settlement.

After termination, the Contractor shall submit a final settlement proposal to the
Contracting Officer in the form and with the certification prescribed by the Contracting
Officer. The Contractor shall submit the proposal promptly, but not later than six (6)
months from the effective date of termination. unless extended in writing by the
Contracting Officer upon written request of the Contractor within this 6-month period.
Howewver, if the Contracting Officer determines that the facls jusiily i1, a termination
settlement proposal may be received and acted on after six (6) months or any extension.

If the Contractor fails to submit the proposal within the time allowed, the Contracting
Officer may determine, on the basis of inlonmation available, the amount, 1l any, due the
Contractor because of the termination and shall pay the amount determined.

Subject to paragraph D., above, the Contractor and the Contracting Officer may agree
upon the whole or any part of the amount 10 be paid because of the termination. The
amount may include a reasonable allowance for profit on work done. However. the
agreed amount, whether under this paragraph, or paragraph F., below, exclusive ol costs
shown in subparagraph F (1i1) below, may not exceed the total contract price as reduced
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G.

H.

by: (a) the amount of payments previously made, and (b} the contract price ol work not
terminated. The contract shall be amended, and the Contractor paid the agreed amount,
Paragraph F., below shall not limit, restrict, or affect the amount that may be agreed upon
to be paid under this paragraph.

If the Contractor and the Contracting Officer fail o agree on the whole amount to be paid
because of the termination ol work, the Contracting (fficer shall pay the Contractor the
amounts determined by the Contracting Officer as follows, but without duplication of any
amounts agreed on under paragraph E., above: (1) The contract price for completed
supplies or services accepted by the District {or sold or acquired under subparagraph
A(ix), above, not previously paid for, adjusted lor any saving of [reight and other charges.
{11) The total of—

(a})  The costs incurred in the performance of the work terminated, including initial costs
and preparatory expense allocable thercto, but excluding any costs attributable to
supplies or services paid or to be paid under subparagraph F(i), above;

(b) cost of settling and paving termination scttlement proposals under terminated
subcontracts that are properly chargeable to the terminated portion of the contract il
not included in subparagraph F{i) above; and

(c) A sum, as profit on subparagraph F. (i) above, determined by the Contracting
Officer to be fair and reasonable; however, if it appears that the Contractor would
have sustained a loss on the entire contract had il been completed, the Contracting
Officer shall allow no profit under this subparagraph (¢) and shall reduce the
settlement to reflect the indicated rate ol loss. (1ii) The reasonable cost of settlement
of the work terminated, including (a) Accounting, legal, clerical, and other expenses
reasonably necessary for the preparation of termination settlement proposals and
supporting data; (b) The termination and settlement of subcontracts {excluding the
amounts of such settlement); and (c) Storage, transportation, and other costs
meurred, reasonably necessary lor the preservation, protection, or disposition of the
Lermination invenlory.

Except [or normal spoilage, and except to the extent that the District expressly assumed
the risk of loss, the Contracting Officer shall exclude from the amounts payahle to the
Contractor under paragraph E., above, the lair value, as determined by the Contracting
Officer, of property that is destroyed, lost, stolen, or damaged so as lo become
undeliverable to the District or to a buyer.

The Contractor shall have the right of appeal, under the Disputes clause, from any
determination made by the Contracting Officer under paragraph C., E. or L., of this clause
except that if the Contractor failed to submit the termination settlement proposal within
the time provided in paragraph C. or 1, and failed to request a time extension, there is no
right of appeal. If the Contracting Officer has made a determination of the amount due
under paragraph C.. E. or L, the District shall pay the Contractor:

{(#) the amount determined by the Contracting Officer if there is no right of appeal or if no
timely appeal has been taken. or (b) the amount finally determined on an appeal. In
arriving al the amount due the Contractor under this clause, there shall be deducted: (i)
All unliquidated advance or other payments to the Contractor under the terminated
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1.11

portion of this contract; (i) Any claim which the District has against the Contractor
under this contract; and (i11) The agreed price for, or the proceeds of sale of, materials,
supplies, or other things acquired by the Contractor or sold under the provisions

ol this clause and not recovered by or credited to the District.

Il the termination 1s pariial, the Contractor may file a proposal with the Contracting
Officer for an equitable adjustment of the price(s) of the continued portion of the contract,
The Contracting Officer shall make any cquilable adjustment agreed upon. Any proposal
by the Contractor for an equitable adjustment under this clause shall be requested within
90 days from the effective date of termination unless cxtended in writing by the
Contracting OlTicer.

The District may, under the terms and conditions it prescribes. make any partial payments
and payments against costs incurred by the Contractor for the terminated portion of the
contract, il the Contracting Ollicer believes the total of these payments will not exceed
the amount to which the Contractor shall be entitled. If the total payments ¢xceed the
amount [inally determined to be due, the Contractor shall repay the excess to the District
upon demand, together with interest computed at the rate of ten percent (10%) per vear.
Interest shall be computed for the period from the date written notice of the amount
finally determined to be excess payment is received by the Contractor to the datc the
excess is repaid. Interest shall not be charged on any excess payment due to a reduction
in the Contractor’s termuination settlement proposal because of retention or other
disposition of termination inventory until 10 days after the date of the retention or
disposition, or a later dalte determined by the Contracting (fficer because of the
circumstances,

Unless otherwise provided in this contract or by statute, the Contractor shall maintain all
records and documents relating to the terminated portion of this contract for three (3)
years allter final settlement.  This includes all books, and other evidence bearing on the
Contractor's costs and expenses under this contract. The Contractor shall make these
records and documenis available 1o the District, at the Contractor’s office, at all
reasonable times, without any direct charge. If approved by the Contracting Ollicer,
photographs, micrographs, or other authentic reproductions may be maintained instead of
original records and documents.

TERMINATION OF CONTRACTS FOR CERTAIN CRIMES AND VIOLATIONS

AL The District may terminate without liability any contract and may deduct from the contract
price or otherwise recover the full amount of any fee, commission, percentage, gift. or
consideration paid in violation of this Gtle il:

{1} The Contractor has been convicted of a crime arising out of or in connection with the
procurcment of any work to be done or any payment made under this contract.

(2) There has been any breach or violation of:

(A) Any provision of the Procurement Practices Act of 1985, as amended, or
{B) The contract provision against contingent fees.

B. If a contract is terminated pursuant to this section, the Contractor: (1) May be paid only the
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1.12

1.13

actual costs of the work performed to the date of termination, plus termination costs, i any; and
{11} shall refund all prolits or [ixed {ees realized under the contract.

C. The rights and remedies contained in this Clause are in addition to any other rights or
remedies provided by law, and the exercise of any of them is not a waiver of any other right or
remedy provided by law.

EXAMINATION OF THE BOOKS

The Contractor shall establish and maintain books, records, and documents (including
electronic storage media) in accordance with generally accepted accounting principles and
practices which sufficiently and properly rellect all revenues and expenditures of funds
provided by the District under the contract that results from this solicitation. The Contractor
shall retain all records, financial records, supporting documents, statistical records, and any
other documents (including electronic storage media) pertinent to the contract for a period of
three (3) vears after termination of the contract, or if an audil has been initiated and audit
{indings have nol been resolved at the end of three (3) years, the records shall be retained until
resolution of the audit findings or any litigation which may be based on the terms of the
contract. The Contractor shall assure that these records shall be subject at all reasonable times
to inspection, review, or audit by Federal, District, or other personnel duly authorized by the
Contracting Officer,

The Contracting Officer, the DC Inspector General, OCFO, and the District of Columbia
Auditor, and/or any ol their duly authorized representatives shall, until three years alter final
payment, have the right to examine any dircetly pertinent books, documents, papers, and
records of the Contractor involving transactions related to the contract. The District’s right to
inspect and investigate Contractor and its records shall be subject to Attachment J., Mutual
Nondisclosure Agreement and Attachment 1.9, Application and Agreement. Such access shall
be limiled to those records related to the services provided to the District under this contract.
Mo documents shall be allowed to be removed from Contractor’s premises.

NONDISCRIMINATION CLAUSE

(a)  The Contractor shall not discriminate in any manner against any emplovee or applicant
for employment that would constitute a violation of the District of Columbia Human
Rights Act, approved December 13, 1977, as amended (D.C. Law 2-38; D.C. Official
Code §2-1402.11) (2001 Ed.)("“Act™ as used in this Section). The Contractor shall
include a similar clause in all subcontracts, except subcontracts [or standard commercial
supplies or raw materials, In addition, Contractor agrees and any subcontractor shall
agree to post in conspicuous places, available o employees and applicants for
employment, notice setting lorth the provisions of this non-discrimination clause as
provided in Section 251 of the Act,

() Pursuant to rules of the Office of Human Rights, published on August 15, 1986 in the

D.C. Register, Mayor's Order 2002-175 (10/23/02), 49 DCR 9883 and Mayor's Order
2006-151 (11/17/06), 52 DCR 9251, the following clauses apply to this contract:
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(1)

(2)

(3)

(4}

(5)

The Contractor shall not discriminate against any employee or applicant for
employment because of actual or perceived: race, color, religion, national origin,
sex, age, marital status, personal appearance, sexual orientation, gender identity
or expression, familial status, family responsibilities, disability, matriculation,
political affiliation, genetic information, source of income, or place ol residence
or business.  Sexual harassment 15 a form of sex discrimination which is
prohibited by the Act. In addition, harassment based on any of the above
protected categories is prohibited by the Act.

The Contractor agrees to take atlirmative action to ¢nsurc that applicants are
employed, and that employees are treated during employment, without regard to
their actual or perceived: race, color, religion, national origin, sex, age, marital
status, personal appearance, sexual orientation, gender identity or expression,
familial status, family responsibilitics, disability, matriculation, political
alliliation, genetic information, source of income, or place of residence or
business.

The affirmative action shall include, but not be limited to the following:
{a) employment, upgrading or transfer;

(b} recruitment or recruitment advertising;

() demotion, lavoll] or termination,

{d) rates of pay, or other lorms ol compensation; and

{e) selection for training and apprenticeship.

The Contractor agrees to post in conspicuous places, available to emplovees and
applicants for employment, notices to be provided by the Contracting Agency,
setting forth the provisions in subsections (b)(1) and (b}2) concerning non-
discrimination and alfirmative action,

The Contractor shall, in all solicilations or advertisements [or employees placed
by or on behalf of the Contractor, state that all qualified applicants will receive
consideration for employment pursuant 1o the non-discrimination requirements
sel forth 1in subsection (b)(2).

The Contractor agrees Lo send to each labor union or representative of workers
with which he has a collective bargaining agreement or other contract or
understanding, a notice to be provided by the contracting agency, advising the
said labor union or workers’ representative of that contractor’s commilments
under this nondiserimination clause and the Actl, and shall post copies of the
notice in conspicuous places available to employees and applicants [or
cinployment.
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(6) The Contractor agrees to permit access to his books, records and accounts
perlaining 1o ils employment practices, by the Chicl Procurcment (HTicer or
designee, or the Director of Human Rights or designee, for purposes of
investigation (o ascertain compliance with this chapter, and 1o require under the
terms of any subcontractor agreement each subcontractor to permit access of
such subcontractor’s books, records, and accounts for such purposes.

(7} The Contractor agrees to comply with the provisions of this chapter and with all
guidelines for equal employment opportunity applicable in the District of
Columbia adopted by the Director of the Office of Human Rights, or any
authorized olficial.

(8) The Contractor shall include i every subcontract the cqual opportunity clauses,
subsections (b)(1) through (b){%) of this section, so that such provisions shall be
binding upon each subconiractor or vendor,

{9} The Contractor shall take such action with respect to any subcontract as the
Contracting Officer may direct as a means of enforcing these provisions,
including sanctions for noncompliance; provided, however, that in the cvent the
Contractor  becomes involved in. or s threatened with, liigation with a
subcontractor or Contractor as a result of such direction by the Contracting
OfMicer, the Contractor may request the District lo enter into such ltigation to
protect the interest of the District,

1.14 SERVICE CONTRACT ACT OF 1965
Delinitions:

“Act”, as used in this clause, means the Service Contract Act of 19635, as amended (41
LL.S.C351-358) “Contractor” as used in this clause, means the prime Conlractor or any
subcontractor at any tier. “Service employee” as used in this clause, means any person
{other than a person emploved in a bona fide executive, administrative, or prolessional
capacity as defined in 29 CFR 541) engaged in performing a Government contract nor
exempted under 41 U.S.C. 356, the principal purpose of which is to furnish services in the
Lnited States as defined in section 22,1001 of the Federal Acguisition Regulation. It
includes all such persons regardless of the actual or alleged contractual relationship
hetween them and a contractor.

A Applicability. To the extent that the Act applies, this contract is subject to the [bllowing
provisions and to all other applicable provisions of the Act and regulations of the
Secretary ol Labor (29CFR 4). All interpretations ol the Act in Subpart C of 29 CFR 4
are incorporated in this contract by reference, This clause does not apply to contracts or
subcontracts administratively exempted by the Sccretary of Labor or exempted by 41
U.S.C, 356, as interpreted in Subpart C, 29 CFR 4,

Compensation: (i) The Contractor shall pay not less than the mimimum wage and shall
furnish fringe benefits to each service emplovee under this contract in accordance with
wages and benefits determined by the Secretary of Labor or the Secretary’s authorized
representative, as specified in any attachments to this contract; (ii) If there is an
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attachment, the Contractor shall classify any class of service emplovees not listed in it
but to be employed under this contract. The classification shall provide a  reasonable
relationship to those listed in the attachment. The Contractor shall pay that class wages
and [Mnge beneflits determined by agreement of the interested parties: The contracting
agency, the Contractor, and the employees who will perform the contract or their
represeniatives. I the mierested parties do not agree, the Contracting Officer shall submit
the question, with a recommendation for final determination to the Office of Government
Contract Wage Standards, Wagze and Hour Division Employment Standards
Administration (ESA), and the Department of Labor, Failure to pay such employees the
compensation agreed upon by the interested parties or finally determined by ESA is a
contract violation. (1) If the term of this contract 1s more than one (1) vear, the
minimum wages and fringe benefits required for service employees under this contract
shall be subject to adjustment afler | year and not less often than once every two (2) vears
under wage determinations issued by ESA.

Minimum Wage. In the absence of a minimum wage attachment for this contract, the
Contractor shall not pay any service or other emplovees performing this contract less than
the minimum wage specified by section 6{(a)(1) of the Fair Labor Standards Act of 1938,
as amended (29 U.S.C. 206). Nothing in this clause shall relieve the Contractor of any
other legal or contractual obligations to pay a higher wage to any employee,

Successor Contracts. I this contract succeeds a contract subject to the Act under which
substantially the same services were furnished and service emplovees were paid wages
and lringe benelils provided lor in a collective bargaining agreement, then, in the absence
of a minimum wage attachment to this contract, the Contractor may not pay any scrvice
cmployee performing this contract less than the wages and benclits, mncluding those
accrued and any prospective increases, provided for under that agreement. No Contractor
may be relieved of this obligation unless the limitations of 29 CFR 4.1c (b) apply or
unless the Secretary of Labor or the Secretary’s authorized representative - (1) Determines
that the agreement under the predecessor was not the result of arms-length negotiations,
or (i) Finds, alier a hearing under 29 CFR 4.10, that the wages and benefits provided for
by that agreement vary substantially from those prevailing for similar services in the
locality,

Notification to Emplovees. The Contractor shall notily ecach service employee
commencing work on this contract of the minimum wage and any fringe benefits required
to be paid, or shall post a notice of these wages and benefits in a prominent and accessible
place at the work site, using such poster as may be provided by the Department of Labor.

Safe and sanitary working conditions. The Contractor shall not permit services called
for by this contract to be performed in building or surroundings or under working
conditions provided by or under the control or supervision ol the Contractor that are
unsanitary, hazardous, or dangerous to the health or safety of service employees. The
Contractor shall comply with the health standards applied under 29 CFR Part 1925,

Records. The Contractor shall maintain [or three (3) vears lrom the completion of the
work, and make available for inspection and transcription by authorized ESA
representatives, a record of the following:
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1.

(1) For each employee subject to the Act -
(a) WName and address;

(b) Work classilication or classifications, rate or rates of wages and fringe
benefits provided;

(¢c) Rate or rates of payments in lieu ol [ringe benelits, and total daily and
weekly compensation,

(d) Daily and weekly hours worked; and

(e) Any deductions, rebates, or refunds [rom total daily and weckly
compensation.

(11)  For those classes ol service employees not included in any wage determination
attached to this contract, wage rates or [ringe benefits determined by the
interested parties or by ESA under the terms of paragraph (B)(iii) ol this clause.
A copy of the report required by paragraph (D) of this clause will fulfill this
requircment.

Withholding of Payments and Termination of Contract: The Contracting Oflicer
shall withhold Irom the prime contractor under this or any other government contract
with the prime contractor any sums the Contracting Officer, or an appropriate officer of
the Labor Department, decides may be necessary to pay underpaid cmplovees.
Additionally, any failure to comply with the requirements ol this clause may be grounds
for termination for default.

Contractor’s Report: (i) If there is a wage determination attachment to this contract
and any classes ol service employees not listed on it are to be cmployed under the
contract. the Contractor shall report promptly 1o the Contracting Officer the wages to be
paid and the [ringe benefits to be provided each of these classes, when determined
under paragraph C. of this clause. (ii) If wages to be paid or Iringe benefits to be
furnished any service emplovee(s) under the contract are covered in collective
bargaining agreement effective at any time when the contract is being performed, the
prime Contractor shall provide to the Contracting Officer a copy of the agreement and
full mformation on the application and accrual of wages and benefits (including any
prospective increases) to scrvice cmployees working on the contract. The prime
Contractor shall report when contract performance begins. in the case of agreements
then in effect, and shall report subsequently eflective agreements, provisions, or
amendments promptly alter they are negotiated,

Variations, tolerances, and exemptions invelving employment: Notwithstanding any
of the provisions in this clause, the following employees may be employed in
accordance with the lollowing variations, tolerances, and exemptions authorized by the
Secretary of Labor: (i) In accordance with regulations issued under Section 14, of the
Fair Labor Standards Act of 1938 by the Administrator of the Wage and Hour Division,
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1.15

L16

ESA(29 CFR 520, 521, 524 and 5235), apprentices, student learners, and workers whose
earning capacity is impaired by age or by physical or mental deficiency or injury, may
be employed at wages lower than the minimum wages otherwise required by section
2(a)(1) or 2(b)(1) of the Service Contract Act, without diminishing any fringe benefits
or payments in lieu of these benefits required under section 2(a)(2) of the Act. (ii) The
Administrator will issue certificates under the Act for employing apprentices, and
student learners, disabled persons, or disabled clients of sheltered workshops not subject
lo the Fair Labor Standards Act of 1938, or subject o different minimum rates of
minimum wages, but withoul changing requirements concerning fringe benefits for
supplementary cash payments in lieu of these benelits; (ii1) The Administrator may
also withdraw, annul, or cancel such certificates under 29 CIFR 525 and 528; and (iv)
an cmployee engaged in an oceupation in which the employee customarily and regularly
receives more than $30 a month in tips credited by the employer against the minimum
wage required by section 2(a)(1) of the Act or section 2(b)(1) of the Act, in accordance
with regulations in 29 CFR. 531. However, the amount of credit shall not exceed 40
percent of the minimum rale specified in section 6{a) (1) of the Fair Labor Standards
Act of 1938, as amended.

RECOVERY OF DEBTS OWED THE DISTRICT

The Contractor hereby agrees thal the District may use all or any portion of any consideration
or relund due the Contractor under the present contract o satisfy in whole or part, any debt due
the District.

NON-DISCLOSURE AGREEMENT

A

The Contractor shall maintain as confidential, and shall not disclose to third parties without
the District’s prior written consent, any District information including, but not limited 1o,
the District’s business aclivities, praclices, systems, conditions, products, services, public
information and education plans and related materials, and game and marketing plans.

The Contractor shall at all times obtain the prior written approval [rom the Contracting
Officer before it, any of its officers, agents, employees or subcontractors, either during or
after expiration or termination of the contract, make any statement, or issue any material,
for publication through any medium of communication, bearing on the work performed or
data collected under this contract.

No information regarding the Contractor's performance of the contract shall be disclosed by
the Contractor o anyone other than District Government oflicials unless written approval is
obtained in advance from the Contracting Olficer.

The District shall ensure that its personnel do not disclose to any non-District person or
organization information concerning the process the Contractor uses 1o provide services and
any Contractor Proprietary Information under the awarded contract. The partics shall
continue to be bound by the terms of Attachment 1.8, Mutual Nondisclosure Agreement.
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L17

L18

[.19

1.20

1.21

1.22

GOVERNMENT PROPERTY

Contractor use of Government properly shall be governed by Chapter 41 of Title 27 of the
D,C. Municipal Regulations,

RESERVED
PATENTS

The Contractor shall hold and save the District, its officers, agents, servants and cmplovees
harmless rom liability for any issucd United States patents used in the performance of this
contract, in the manner set forth in the Contractor’s terms and conditions set forth in
Attachment 1.9, Application and Agreement,

RESPONSIBILITY FOR SUPPLIES TENDERED

The Contractor shall be responsible for the materials or supplics covered by this contract until
they are delivered at the designated point, but the Contractor shall bear all risk on rejected
materials or supplies after notification of rejection. Upon failure to do so within ten days alter
notification, the District may return the rejected materials or supplies to the Contractor at the
Contractor’s risk and expense.

APPROPRIATION OF FUNDS

The District’s liability under this contract is contingent upon the future availability of
appropriated monies with which to make payment for the contract purposes. The legal liability
on lhe part ol the Districl lor paymenl of any money shall not anse unless and until such
monies shall have been provided, The District's obligation to pay under this contract is subject
1o the provisions of (i) the federal Anti-Deficiency Act, 31 ULS.C. §51341, 1342, 1349, 1351;
(i) the District of Columbia Anti-Deficiency Act, D.C. Official Code §§ 47-355.01 — 355.08
(2001, (iii) D.C. Official Code § 47-105 (2001); and (iv) D.C. Official Code § 1-204.46
{2001}, as the foregoing statutes may be amended from time to time. Any expenditures under
the contract in excess of the encumbered budget authority are subject to appropriation or
additional budget authority.

MULTIYEAR CONTRACT

II' funds are not available for the continued performance in a subsequent year of a multiyear
contract, the contract for the subsequent year shall be terminated, either automatically or in
accordance with the termination clause ol this contracl. Unless otherwise provided for in this
contract, the effect of termination is to discharge both the District and the Contractor from
[uture performance of the Contract, but not from their existing obligations, The Contractor
shall be reimbursed for the reasonable value of any nonrecurring costs incurred, but not
amortized in the price of the supplies or services delivered under the Contract.
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1.23

1.24

EXPIRATION OR CANCELLATION

In the event this contract is cancelled because of non-availability of [unds or non-appropriation
of funds for any subsequent fiscal year, there shall be a cancellation ceiling of zero dollars
representing reasonable pre-production and non-recurring cost, which would be applicable to
the items of the life of the contract. If the contract is canceled due to unavailability of funds,
the Contractor shall be reimbursed for the reasonable valuc of any nonrecurring costs incurred
but not amortized in the price ol the supplies delivered or services performed under the
contract,

CONTRACTS IN EXCESS OF 51 MILLION DOLLARS

Any contract in excess of one million dollars (51,000,000} within a 12-month period shall not
be binding or give rise to any claim or demand against the District unless {irst approved by the
Council of the District of Columbia and signed by the Contracting Officer.

LIVING WAGE ACT OF 2006 REQUIREMENTS
Contractor shall comply with the provisions of Title | of the Way to Work Amendment Act of
2006, effective June 8, 2006 (D.C. Law 16-118, D.C. Official Code §2-220.01 et seq.), as
amended, (“Living Wage Act of 2006™) which applies to all contracts for services in the amount
S100,000 or more in a 12-month period.

The Living Wage Act of 2006 requires a contractor to:

1, Pay its employees and subcontractors who perform services under the contract no less
than the current living wage;

.8 Include in any subcontract for 51500000 or more a provision requinng the
subcontractor to pay its cmployees who perlorm services under the contract no less than
the current living wage rate;

3. Provide a copy of the Living Wage Act Fact Sheet to each employee and Subcontractor
wheo performs services under the contract;

4. Post the Living Wage Act Notice in a conspicuous place in its place of busingss;

5. Include in any subcontract for $15,000L00 or more a provision requiring the
subcontractor o post the Living Wage Act Notice m a conspicuous place in its place of
business;

f. Maintain its payroll records under the contract in the regular course of business for a

period of at least three (3) vears lrom the payroll date; and
Require its subcontractors with subcontracts for §15,000.00 or more under the contract

to maintain its payroll records under the contract in the regular course of business for a
period of at least three (3) years from the payroll date.
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L.26

1.27

L.28

L.29

1.30

The Living Wage Act Fact Sheet may be found at hitps:/sites. google.com/a‘de.coviocto-
procurements’ under the title: Living Wage Act Fact Sheet and is provided in accordance with
the provisions of the above referenced DC statutes,

RESERVED

AMERICANS WITH DISABILITIES ACT OF 1990 (“ADA™)

During the performance of the contract, the Contractor and any of its subconiractors shall
comply with the ADA. The ADA makes it unlawful to discriminate in employment against a
qualified individual with a disability, Sec 42 U.S.C. § 12101 et seq.

FREEDOM OF INFORMATION ACT (“FOIA™)

The District of Columbia’s Freedom of Information Act, at D.C, Official Code § 2-532 (a)(3).
requires the District to make available for inspection and copying any record produced or
collected pursuant to a District contract with a private contractor to perform a public function,
to the same extent as if the record were maintained by the agency on whose behalf the contract
is made. If the Contractor receives a request for such information, the Contractor shall
immediately send the request to the COTR designated in subsection G.1 who will provide the
request to the FOLA Officer for the agency with programmatic responsibility in accordance
with the D.C. Freedom of Information Act. If the agency with programmatic responsibility
receives a request for a record maintained by the Contractor pursuant to the contract, the COTR
will forward a copy to the Contractor. In either event, the Contractor is required by law to
provide all responsive records to the COTR within the timeframe designated by the COTR.
The FOIA Officer for the agency with programmatic responsibility will determine the
releasability of the records, The District will reimburse the Contractor for the costs of
searching and copying the records in accordance with D.C. Official Code § 2-532 and Chapter
4 of Title 1 of'the D.C. Municipal Regulations.

PROPRIETARY REQUIREMENTS

Trade secrets or similar proprietary data, which the Contractor or the District does not wish
disclosed to other than personnel involved in the evaluation or contract administration will be
kept confidential to the extent permitted. The District and the Contractor shall identify and
mark all proprietary materials and shall be bound by the terms of Attachment J.8, Mutual
Mondisclosure Agreement.

INSURANCE

A GENERAL REQUIREMENTS. The Contractor shall procure and maintain, during the
entire period of performance under this contract, the types of insurance specified below.
The Contractor shall have its insurance broker or insurance company submit a Certificate
of [nsurance to the Contracting Office giving evidence of the required coverage prior to
commencing performance under this contract. In no event shall any work be performed
until the required Certiticates of Insurance signed by an authorized representative of the
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insurer{s) have been provided to, and accepted by, the Contracting Officer. All insurance
shall be written with financially responsible companies authorized to do business in the
District of Columbia or in the jurisdiction where the work is to be performed and have
an A.M. Best Company rating of A-WI11 or higher. The Contractor shall require all of its
subcontractors to carry the same insurance required herein. The Contractor shall ensure
that all policies provide that the Contracting Officer shall be given thirty (30) days prior
written notice in the event the stated limit in the declarations page of the policy 1s
reduced via endorsement or the policy is canceled prior to the expiration date shown on
the certificate. The Contractor shall provide the Contracting Officer with ten (10) days
prior written notice in the event of non-payvment of premium.

1. Commercial General Liability Insurance, The Contractor shall provide evidence
satisfactory to the Contracting Officer with respect to the services performed that it
carries $1,000,000 per occurrence limits; $2,000,000 aggregate; Bodily Injury and
Property Damage including, but not limited to; premises-operations: broad form
property damage. Products and Completed Operations: Personal and Advertising
Injury; contractual liability and independent contractors, The policy coverage shall
include the District of Columbia as an additional insured, shall be primary and
non- contributory with any other insurance maintained by the District of
Columbia, and shall contain a waiver of subrogation. The Contractor shall maintain
Completed Operations coverage [or five (5) years following final acceptance of the
work performed under this contract.

2. Auwtomobile Liability Insurance. The Contractor shall provide automobile liability
insurance to cover all owned. hired or non-owned motor vehicles used in
conjunction with the performance of this contract. The policy shall provide a
S1,000,000) per occwrrence combined single limit for bodily injury and property
damage.

LY

Workers” Compensation Insurance. The Contractor shall provide Workers'
Compensation insurance in accordance with the statutory mandates of the District
of Columbia or the jurisdiction in which the contract is performed.

4, Emplover’s Liability Insurance. The Contractor shall provide emplover’'s liability
insurance as lollows: $500,000 per accident for injury; S500,000 per emplovee for
disease: and $3500,000 for policy disease limit.

5. Professional Liability Insurance (Errors & Omissions). The Contractor shall
provide Professional Liability Insurance (Errors and Omissions) to cover Liability
resulting from any error or omission in the performance of professional services
under this Contract. The policy shall provide limits of $1,000,000 per occurrence
for each wronglul act and 51,000,000 annual aggregate.

The Contractor shall maintain this insurance for five (5) vears following the
District’s final acceptance of the work performed under this contract,

B. DURATION, The Contractor shall carry all required insurance until all contract work is
accepted by the Districl, and shall carry the required General Liability: any required
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L.31

.

Professional Liability; and any required Employment Practices Liability insurance for
five (5) wears following final acceptance of the work performed under this contract,

LIABILITY. These are the required minimum insurance requirements established by the
Dustrict of Columbia. HOWEVER, THE REQUIRED MINIMUM INSURANCE
REQUIREMENTS PROVIDED ABOVE WILL NOT IN ANY WAY LIMIT THE
CONTRACTOR'S LIABILITY UNDER THIS CONTRACT.

CONTRACTOR’S PROPERTY. Contractor and subcontractors are solely responsible
for any loss or damage to their personal property, including but not limited to tools and
equipment, scaffolding and temporary structures, rented machinery, or owned and leased
equipment. A waiver of subrogation shall apply in favor of the District of Columbia,

MEASURE OF PAYMENT. The District shall not make any separate measure or
payment for the cost of insurance and bonds. The Contractor shall include all of the
costs of insurance and bonds in the contract price.

NOTIFICATION. The Contractor shall immediately provide the CO with written notice
in the event that its insurance coverage has or will be substantially changed, canceled or
not renewed, and provide an updated certificate of insurance to the CO.

CERTIFICATES OF INSURANCE. The Contractor shall submit certificates of
mnsurance giving evidence of the required coverage as specified in this section prior to
commencing work. Evidence of insurance shall be submitted to the Contracting Officer
identitied in Section G ol this Contract.

DISCLOSURE OF INFORMATION. The Contractor agrees that the District may
disclose the name and contact information of its insurers (o any third party which
presents a claim against the District for any damages or claims resulting from or arising
out of work performed by the Contractor, ils agents, employecs, servants or
subcontractors in the performance of this contract.

FIRST SOURCE EMPLOYMENT AGREEMENT AND 51% DISTRICT RESIDENTS
NEW HIRES REQUIREMENTS

L31.1

1312

The Contractor shall comply with the First Source Employment Agreement Act of
1984, as amended. D.C. Official Code § 2-219.01 et seg. (“First Source Act”).
Contractors shall submit the “First Source Employment Agreement”.  All required
forms are available on the Office of Contracting and Procurement website (solicitalion
attachments) at www.ocp.de gov |

The Contractor shall enter into and maintain, during the term of the contract, a First
Source Employment Agreement in which the Contractor shall agree that;

a. The first source for finding employees to fill all jobs created in order to perform this
contract shall be DOES; and
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b. The first source for finding employees to fill any vacancy occurring in all jobs
covered by the First Source Employment Agrecement shall be the First Source
Register maintained by DOES,

[.31.3 The Contractor shall submit to DOES, no later than the 10th day of each month
following execution of the contract, a First Source Agreement Contract Compliance
Eeport (“contract compliance report”™) verilying its compliance with the First Source
Agreement for the preceding month, The contract compliance report for the contract
shall include the:

a, Number of employees needed;

b, Number of current employees transferred;
¢. Number of new job openings created;

d. Number of job openings listed with DOES;

e. Total number of all District residents hired for the reporting period and the
cumulative total number of District residents hired; and

f.  Total number of all employees hired for the reporting period and the cumulative
Lotal number of employees hired, including:

Name;

Social Security number;

Job title:

Hire date;

Residence; and

Relerral source [or all new hires.

R Y

1314 II the contract amount 15 equal 1o or greater than 5100,000, the Contractor agrees that
51% of the new employees hired for the contract shall be District residents.

1.31.5 With the submission of the Contractor’s final request for payment from the District, the
Contractor shall:

a. Document in a report to the Contracting Otficer, its compliance with the section
[.31.4 ol this clause; or

b.  Submut a request to the Contracting Officer for a waiver ol compliance with
section [.31.4 and include the following documentation:

Material supporting a good faith effort to comply;

Referrals provided by DOES and other referral sources;

Advertisement of job openings listed with DOES and other referral
sources; and

L P
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4. Any documentation supporting the waiver reguest pursuant to scetion
L31.6.

[.31.6 The Contracting Officer may determine whether to waive the provisions ol section
1.31.4 il the Contracting Officer finds that;

a. A pgood faith effort o comply is demonstrated by the Contractor; the Contractor
is located outside the Washington Standard Metropolitan Statistical Arca and
none of the contract work is performed inside the Washington Standard
Metropolitan Statistical Area, which includes the District of Columbia, the
Virginia Cities of Alexandria, Falls Church, Manassas, Manassas Park, Fairfax,
and Fredericksburg, the Virginia Counties of Fairfax, Arlington, Prince William,
Loudoun, Stafford, Clarke, Warren, Fauquier, Culpepper, Spotsylvania, and
King George, the Maryland Counties of Montgomery, Prince Georges, Charles,
Frederick, and Calvert, and the West Virginia Counties of Berkeley and
Jefferson.

b. The Coniractor enlers into a special workforce development training or
placement arrangement with DOES; or

c. DOES certifies that there are insufficient numbers of District residents in the
labor market possessing the skills required by the positions created as a result of
the conlract.

L31.7 Upon receipt ol the contractor’s final payment request and related documentation
pursuant to sections 1.31.5 and L31.6, the Contracting Officer, shall determine whether
the Contractor 18 in compliance with section [31.4 or whether a waiver ol compliance
pursuant to section L31.6 is justified. If the Contracting Officer determines that the
Contractor is in compliance, or that a waiver of compliance is justified, the Contracting
Oflicer shall, within two business days of making the determination [orward a copy of
the determination to the CFO.

1318 Willful breach of the First Source Cmployment Agreement, or failure to submit the
report pursuant to section L3L15, or deliberate submission of falsificd data, may be
enforced by the District through imposition ol penalties, including monetary fines of
5% of the total amount of the direct and indirect labor costs of the contract. The
Contractor shall make payment to DOES. As set [orth in the contract, the Contractor
may appeal to the D.C. Contract Appeals Board any decision of the Contracting Officer
pursuani 1o this section 1.31.8.

L31.9 The provisions of sections 1.31.4 through [.31.8 do not apply to nonprofit organizations.

1. 32 COVENANT AGAINST CONTINGENT FEES

The Contractor warrants that no person or selling agency has been employed or retained
to solicit or secure the contract upon an agrecment or understanding for a commission,
percentage, brokerage, or contingent fee, excepting bona fide employees or hona fide
established commercial or selling agencics maintained by the Contractor for the purpose
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ol secuning business. For breach or violation of this warranty, the District will have the
right to terminate the contract without liability or in its discretion to deduct from the
conlract price or consideration or otherwise recover, the full amount of the commission,
percentage, brokerage, or contingent fee.

1.33  HEALTH AND SAFETY STANDARDS

Tlems delivered under this contract shall conform to all requirements of the
Occupational Safety and Health Act of 1970, as amended (“"OSHA”™), and Department
ol Labor Regulations under OSHA, and all Federal requirements in effect at time of
proposal submission.

.34 AUDITS AND RECORDS

1341 As used in this clause, “records” includes books, documents, accounting procedures and
practices, and other data, regardless of tvpe and regardless of whether such items are in written
form, in the form of computer data, or in any other form.

[.34.2 Examination of Costs. If the award is a cost-reimbursement, incentive, time-and-materials,
labor-hour, or price redeterminable contract, or any combination of these, the Contractor shall
maintain and the Contracting Officer and the COTR, shall have the right to examine and audit
all records and other evidence sufficient to reflect properly all costs claimed to have been
mewrred or anticipated to be incwrred directly or indirectly in performance of this contract.
This right of examination shall include inspection at all reasonable times of the Contractor’s
plants or offices, or parts of them, engaged in performing the contract,

[.34.3 Cost or pricing data. [f the Contractor has been required o submil cost or pricing data in
conneclion with any pricing action relating 1o the contract or task orders issued there under, the
Contracting Officer and the COTR, or an authorized representative of the Contracting Officer,
in order to evaluate the accuracy, compleleness, and currency of the cost or pricing data, shall
have the right to examine and audit all of the Contractor’s records, including computations and
projections, related to:

a. The bid for the contract, subcontract. modification, or task order:
b, The discussions conducted on the bid(s), including those related to negotiating;
¢, Pricing of the contract, subcontract, modification, or task order; or

d. Performance of the contract, subcontracts, modification, or task order.

1.34.4 Office of the Inspector General

L3441 The Office of the Inspector General, or an authorized representative, shall have
access 10 and the right to examine any of the Contractor’s directly pertinent
records involving transactions related to this contract or a subcontract there
under. The District’s right to inspect and investigate Contractor and its records
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1.34.5

[.34.6

1.34.7

[.34.8

shall be subject to Attachment 1.9, Application and Agreement. Such access shall
be limited to those records related to the services provided to the District under

this contract. No documents shall be allowed to be removed from Contraclor’s
premises.

13442 This paragraph may not be construed to require the Contractor or any
subcontractor to create or maintain any record that the Contractor or
subcontractor does nol maintain in the ordinary course of business or pursuant to
a provision of law.

Reports. I the Contractor is required to furnish cost, funding, or performance reports, the
Contracting Officer and the COTR shall have the right to examine and audit the supporting
records and malterials, lor the purpose of evaluating:

a. The effectiveness of the Contractor’s policies and procedures to producc data
compatible with the objectives of these reports; and
b. The data reported.

Availability. The Contractor shall make available at its office at all reasonable times the
records, materials, and other evidence described in clauses 1341 through 1.34.5, for
examination, audit, or reproduction, until three (3) years afler final payment under the contract
or for any shorter period specified in this Solicitation, or for any longer period required by
statute or by other clauses of the contract.  In addition:

a. If this contract is completely or partially terminated, the Contractor shall make
available the records relating to the work terminated until three (3) years after
any resulting final termination settlement; and

b. The Contractor shall make available records relating to appeals under the
Disputes clause or to litigation or the settlement of claims arising under or
relating to this contract until such appeals. litigation, or claims are finally
resolved.

The Contractor shall insert a clause containing all the terms of this clause, including this section

[.34.7, in all subcontracts under this contract that exceed the small purchase threshold of
S100,000, and:

a. That are cost-reimbursement, incentive, time-and-materials, labor-hour, or price-
re-determinable type or any combination of these;

b. Forwhich cost or pricing data are required; or

c. That requires the subcontractor to furnish reports described in 1345 of this
clause,

On-site audits by the District will be conducted at the District’s expense upon thirty (30) days
advance writlen notice and al a mutually agreed upon day and time.
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1.35

1.36

1.37

FORCE MAJEURE

Neither the Contractor nor the District shall be deemed in delault or otherwise liable hereunder
due to either parly’s inabilily to perform by reason of any fire, earthquake, flood, epidemic,
accident, explosion, casualty, strike, lockout, labor controversy, riot, civil disturbance, act of
public enemy, embargo, war, act ol God, or any municipal, county, state or national ordinance
or law, or any executive, administrative or judicial orders (which judicial orders are not the
result of any act or omission o act which would constitute a default hereunder), or any failure
or delay of any transportation, power or other essential thing required, or similar causes beyond
the partics control.

GOVERNING LAW

This contract shall be construed in accordance with and governed by the laws of the District of
Columbia.

ORDER OF PRECEDENCE

A conflict in language shall be resolved by giving precedence to the document in the highest
order of priority that contains language addressing the issue in question. The following
documents are incorporated into the contract by reference and made a part of the contract in the

following order of precedence:

(1) Contract
(2) Contract Altachments
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SECTION J
ATTACIHMENTS

The lollowing attachiments are hereby mcorporated.

Attachment
Document
Number
11 U.S. Department of Labor Wage Determination No. 2005-2103,
; Revision 14, Dated July 25, 2014
J.2 Bidder! Olferor Certifications
J.3 Doing Business with Integrity
J.4 Batch Input Requirements
I35 TRIS Aging Report
J.6 TRIS Summary Report
BT Conlidentiality and Non-Disclosure Affidavit
J.8 Mutual Mondisclosure Apreement
J.9 Application and Agrecment
J.10 Access to Limited Access DMF Data
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SECTION K

REPRESENTATIONS, CERTIFICATIONS AND OTHER STATEMENTS OF

K.l

K.2

K3

BIDDERS
AUTHORIZED OFFICERS

The Contractor shall list the names of persons authorized to negotiate on the Contractor’s
behalf in connection with this Invitation for Bids (list names, titles, and telephone numbers of
the authorized negotiators):
Al ¢ 4 k-.r"‘ﬁam&-" - C ;,*e:l_'f = r.::t_-f'f.f'LrE b cfi?-?.._
Jamce Uinpact = Genvoref Covngef 282 -378 /oY

PENDING LEGAL CLAIMS AGAINST THE DISTRICT

The Bidder must disclose any pending legal claims against the District, Pending legal claims
includes, but is not limited to, Federal and District court litigation, administrative actions such
as contract appeals or protests, claims for money damages from the District, and any other Lype
of action (court or administrative) against the District, Bidders with pending legal claims
against the District are not automatically precluded from contract award. If Bidder does not
have any pending legal claims against the District, please indicate this below.

Mese

The Contractor hereby certifies that the information provided above is true, correct and
comglete,

P T T 5/8/ 215

Signature Date

LE o
Title

TERMS AND CONDITIONS CERTIFICATION

The Contractor hereby certifies that it has read, understands, acknowledges and agrees to
comply with the terms and conditions as set forth in this solicitation/contract/resultant contract

as mggified and agreed to by the District.,
Signature Diate
CEo

Title
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Attachment J.1

WD D5:-2103 (Rewv.-14) was first posted on www.wool.gov on 08/05/2014
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BECISTER GCF WAGE CETERMINATIONS UNDER
THE SERVICE CCHTERACT ACT
By direction of the Secretary of Labozr

Diane C.
Director

States:

0.5, DEPASTHMEMT OF LABGE
EMELOYHMENT STANDARDS ADMIKISTAATION
WACGE AND HOUR DIVISION
WASHINGTGH .2, 20210

Wage Determinalion No,: 2005-2103
Raevisior Mo, 14
Date OF Revision: 07/25/2014

KoplewskZ ivision of
fage Determination:
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District of Columsia, Maryland, ¥izginia

Area: District of Columbia Statewide
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Maryland Countiss of Calwveart, Charles, Frederick, Montgomsry, Frince
George's, St Mary's

Virginia Countiss of Alexandsia, Arlinglbon, Fairfex, Falls Church, Faucuiecrs,
=lrg Georgse, Loudoun, Prince William, SLafford

01140
01141
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0lial
0liad
012632
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[ LON CCDRE — TITLE FOCTROTE

Afministrative Support And Clsrical Jccupatlions
- Accounting Clexk I

- Accounting Jlexk 11

— Rooounting Clexk I1I

- Administrative Assistant

- Court RBeporter

- Data Intry Operator I

- Data Entry Cperator IZ

- Dispatcher, Motoxr Vehicle

- Document FPreparstion Clerk

- Dunlicating Machine Cperator

= General Clerk I

= Genersl Clerk II

= General Clerk III

= HIousing Roferral Assistant

= Messencer Courier

= Crder Clerk T

= Crder Clersx IT

= Perscnnel Rszisztant (Employment; I

= Persconnel Rssistant (Empleyvment) I1

= Perscnnel Assistant (Emplcyment) ITT

= Frocuction Contrel Clerxk

= Receptionisc

= Rental Clerix

= Schedu_er, Maintenance

= Secretary: T

= Sacretary II

= Becretary III

= fervice Order Dispatcher

= Supply Technician

= Jurwvey Workexr

- Trave

- Trawsl
- Travel
- Worg

= Word Proc
- Wora
Aubomslive
= A Lomohk!
= &l Lot
= A bomot
- Aubomotd Worker

- Mobils Houipnent Serwvicer

- Motor Zgquipmsnt Mstal Hechanic

- Motor Zquipmsnt Metal Worssr

- Motor Yehicle Mechanic

- Motor Vehicle Mechanic Zelpexs

- Motor Vehicle Upholstery Worker

- Motor Vehicle Wrecker

- Fainter, Rutonotiwve

- Radiator Repailr Epecialist

= Tire Repairesr

= Traramiszion Repair Specialist

Food Preparation And Service Oooupations
- Baker

- Coak I

- Cook II

srvioe Ooocupalions

Body Rapairers, Flherg ass
Alectrician

2 GlLags Installer
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07070 - Dishwasher
07130 - Pood Service Worker
07210 - Meat Cuttar
07260 — Waiter/Waitress
02000 - Faraiture Maintenance And Repalr Ocoupations
03010 - Ele ray Fainter
Q%040 - Purniture Handlar
A30B0 - Furniture Reflinisher
23080 - Purniture Rafiniszher Helpar
23110 - Furniture Repairer, Minor
05130 - Upholstersr
11020 - General Servioces And Supporl Coocupabions

1030 — Cleansar, Yehicles

11GED - Elevalar Operabor

11090 - Gardenar

11122 - Housekeeping Aide

11150 — Janitaor

11210 - Lakorer, Grounds Maintenanoe
11240 = Maid or Housseman

1140 - Prunex
11270 - Tractor Cperatox
11330 - Trai. Maintensnce Worker
Z13a0 Window Cleaner
12000 = HeaLth Cocupaticons
12010 = Ambulance Driver
12011 = Breath Alcohol Technician

12012 - Certified Cocupsticnsl Therapist Rssiszant

12015 - Certified Physical Therapist Assiszant
12020 - Dental Assistant

12025 - Dental ygieniat

12030 - EEG Teckhnician

12035 - Flectroncurcdiagnostic Technologlist
12040 - Prnergency Medical Technician

12071 - Licensed Practical Nurse T

12072 - Licensaed Practical Burse IT

12073 - Licenszed Prac zal Murse IIIT
1200 - Madical aszsistanl

12120 - Medical TaborazLory Techniclan
12160 - Medical REecord Clark

12130 — Medical Record “e nnlolan
121585 - Medical Transcripbionis

12210 =

Muslaar
12221 - Hursalir:
CRZFA = Murs
12223 - Hurs
CRAZE4 - Hurs AT
12233 - Oplical |3l *—epr;n:;:e*"
LRZ30 - Opbical Technician
12250 - Pharnaocy Techniclan
12280 - Phlebolonist
12303 - Hadiologic Technologisl
12311 - Hegisterad Marse
12312 - FRegisterad Murss
12313 - Hegisterad Murse
12314 - Hegistersad Murss
1231: - Eegistersd Hurse
1231t - Zegistersd Hurss
12317 - Scheduler (Drug aru Aloohel Testingd
13000 - Information Ang Arts Ocoupations
13011 - ZIxhikits Specialist I
132012 - ZIxhikits Specialist II
13013 - Zxkhizdits Specialist III
132041 = Illu=strateor I
13042 = Illustratcr II
13042 = Illustrateor IIT
13047 = Librarian
13050 - Library Ride/Clerk
13054 - Library Information Technology Syatoms
Admiristrator
13058 - Library Techrnician

I me Iacr“mlcg'sl

Specig’ lst

r
|
I Anestnetist

H e
L = — =

130al - Media Specialist I
130682 - Media Specialist II
13063 - Media Specialist TIII
13071 - Fnolographer |
13072 - Pholographer
13073 - Fhotographer 111
13074 - Fhotographer IV
3075 - Photographer ¥
13110 - ¥Video Teleconference Technician

=
e
L
[
[

1

Informaticn Technology Cocoupstlions
Commater Operator I

1

i
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e

i
I
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14042 - © Dperator IT 21018
14043 — Operator IIT 23,60
14044 — - Dperator IV 26.22
14045 — - Dperator ¥ 29,05
14G71 - © Frogrammer I tgee 1) 26,36
14072 - © Frogrammer I1 {gee 1]

14073 Frogrammer IIZ faee 1]

1aa74 © Frogrammer IV {nee 1}

14101 - - Systems Analyst I fgae 11

TaEga. = © Systems Analyst II LTI

14103 - Systems Analyst III DET-T- T

14150 - Pbrl; eral Egquicment Cperatox 18,92
14.60 - Personal Computer Sugport Technician Zh. 22

12000 - Inmstructional Jccocupaticns

152.0C - RAircrew Training Devices Instructor (Hon-Zatad)] 36,47
15020 - Aircrew Training Dewvices InstrucTtor (Eatad) 14 .08
15230 - Alr Crew Tralning Zevices Instructor [Pilol) Lr.81
L5050 - Computer Based Training Specialisl / [nstructor 364

150680 - Bducational Technologist
1200 = Flight Instractoar {Piloz)
153080 - Graphic Artist

N L
b
e
i pa

12093 - Technical Instructor 2 Gé
12085 - Technical Instrzuctor/Course Developer 30067

121150 - Test EFraoctor 20,70
12120 Tutor
15000 - Lluhﬂ ¥ Dry-leaning, Pressing and Relsted Cococupsticns
1a01n0 Assennlar
16030 - Counter Albendan
1a040 — Dry Cleaner
1aC70 — #inlzhar, Flatworsk, Machine
16020 — Prasser, =and
16110 — Preasser, Machine, Dryocleaning
16130 - Prasser, Machine, Shirts
16160 - Prasser, Machine, Wezring Apparel, Laundxry

B P
o
™

Lot}

[ R R e e RO RS Rt RS R R
{n ]
o2

Tal%d - Sswing Machine Operator 13.78
16220 — Tailor 14.€8
16220 - Washer, HMachins 10.88
13000 - Machine Tool Cperaticn And Repair Cocupations
190°0 - Machine-Tool Operatcor [(Tool Zoom! 21.14
19040 - Toel And Die Mager 23,38
21000 - Mzterizsls Handling And Packing Occupations
21020 - Forxlift Cperateor 1.02
21030 - Materlial Coordinzstor 22,04
21047 - Material Expediter 2z.032
21250 - Material Handling Laborer G.83
21071 - Jrder Fillex 1h.0%
21080 - Producticn Lins Worker (Foocd Prococssing) 18.02
2111C - Shipping Facker 15.0%
21130 - FhippingfReceiving Clerk 1. 0%
2114¢ - Store Worker I 11.72
21150 - Btock Clerk le.d&
2121¢ - Tools And Farts Attendant 1g8.02
21410 - Warshouse Specialist 13.02
23000 - Mechanics And Maintenance nfnd Zepair Occusatlons
23010 - Aercspace Structural We_dsr 27021
23021 = Rircraft Mechanic I 25.43
23022 = Rircraft Mechaniec IT 27.21
230232 = Alrcraft Mechanie ITI 28.53
2304¢ - Rircraft Mechanic Helpex 17.54
23050 = Rircraft, Fainter 24 .73
23060 - Rircrarft 3exvicer 19.7%
23088 = Aircraft Worker 21.491

23110 - Apoliance Mechanic

k2
. |
n

23120 - Dicycle Repairer 14.43
23122 - Cable ESplicer 2502
23130 - Carpenter, HMaintenance 21,40
23140 - Carpet Laver 20,459
/316F - Slectrician, MainLenance 27,048
Z31B1L - HElectrzonics Technician Maincenance I 24,94
/3157 - Alectronics Technician Maintenance II 26.47

27,808

F3183 - Hlectronics Technician Maintenance IIZ
F3AZE0 - Fabric Viarker
3290 - Fire alarm Syster Mechanlio

(]

Ler Pulr -3 [0 s -0 0%
o
I

ZA310 - Fire Xxbingulisher Renairer .62
£331. - Fuel Distrikbuticn Svstem Mechanic 2,81
22312 - Puel Distributicn System Operator MR
23370 - Generzl Maintenance Worker 24y
232380 - CGround Support Eguipment Mechanic 25,83
23381 - CGround Suppcrt Bguipment Servicer 15,78
23382 - Cround Support Boguipment Worker 21.01
23321 - Gansmith I 17.682
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23392 - Bunsmith TIT
23393 - Gunsmith IIT
23410 - Heating, Ventilation And Air-Ceonditloning
Mechanic
23411 - Heating, Ventilation And Adir Contditioning
Mechanic [(Research Facllity)
23430 - Heavy Equipment Kechanic
#3440 - Heavy Equipment Oparator
22460 - Instrument Maohania
22485 - laboratory/Shelber Mechanic
23470 - Laborer
- Locksmith
- Machinary Maintenance Machanico
- Machinisl, MainbLenance
- Mainlenance Trades Helpsar
4] — Matrology Technician 1
= MabLrology Technician 11
- Metrology Techniclian III
- Millwright 28.19
- (Iffice Appllance Rensirer
- Painter, Msintenance
- Pipsfitter, Maintenance
- Plumber, Msintenance
- Pneudraulic Svstems Kechanic
0 - Zigger q]
= Jocale Mechanic 20.49
= Bhest-Metal Worker, Maintenance
= fmall Bngine Mechanic
= Teleconmunications Mechanic I
= Telecommunications Mechanic II
- Telephone Linenan
238¢0 = Welder, Comoination, Maintensnce
239¢5 — Hell Driller
23570 - YWoodcraft Workeor
23380 - Woodworker
24000 - Peorsonal Neeods Cooupatlions
24270 — Child Care AttCendant.
24280 - Child Care Center Clark
24810 - Chore Aide
24620 — Family Readinsss and Supoorst Services
Coordinator
24530 - Homenakar
AS000 - Flant and System Cperations Cooupations
25010 - Boiler Tander
25040 - Sewage Plant Oparator
25070 - Stationary snginear
25180 - Ventilation Egquipnent. Tender
257270 - Water Traatment Plant Operabor
27000 - Frotective Jervice Gocupaltions
27004 - Alarm Monitor 20,
27007 - Baggage Inspector 12.
27008 - Oorrections Officer Zai
27020 - Court Security Grlicar 24,7
27030 - Detactd og Handler 2008
29040 - Detention Olficar 27,
27070 - Firslfighter 24,7
7101 - Guard 1 12.7
27102 - Guard I1 2005
29131 - Police Officer I 26
29132 - Police Officer II 29,
23000 - Iecrsation QooUupations
28041 - Carnival Equipment Opsrator
28042 - Carnival Equipment Repairsr
8043 - Carnival Equpmesnt Worier
28210 - Gate Attendasnt/Gate Ternder
28310 - Lifeguard
28350 - Park Attendant (fide)
#8510 = Recresticn Alide/Health Facility Attendant
28515 = Recrestion Specialist
28630 = SporTs OIficial
20690 - Swimming Focl Ooerator
23000 - Stevecoring/Longshoremen Sccocupational Services
25010 = Blocker And Bracer
28020 - Hatch Tender
28030 - Lire Handler
26041 - Stevedore T
280472 - Stevedore I
30000 - Technligal Qooupalions
20010 - 2ir Tralffic Control Specialist, Center (HEFO) Ises
N1l - Air o Control Specialist, Statien [(HFG) [=2Ee
001z - Adir Traffic Control Specislist, Terminzl [(HEG) (see
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30030 -
30040 =

30061 -
30062 -
0063 -
J00ed -
3o0el -
3o0gz -

30083 -
30084 -
30085 -

30086 -
3aC90 -
32210 -

33240 -
303l -
30302 =
303a83 -
303ad4 -
inisn -

indal -
indad -
I0de3 -
ag4sl -
0492 -
0493 -

0494 -
20493 -

INREQ -
Zurface
AGazl -
ATo000 - Tr
31020 -

Archeological Technician I

Archeological Technician IZ

Archeological Technician IZ 27
Cartographic Tecnnician 27
Civil Engineering Technician 26,
Drafter/ChDh Operator I 20
Oratter/CAD Ooerater II e
Dratter/ChDh Ooerator IIT BE,
ODratter/ChD Operateor IV o)
Engineering Technician I o
Engineering Technician II 2E
Engineering Technizian III 28,
Engineering Technician IV A5
Engineering Technician ¥

Engineering Technician VI

Environmenzal Tecknician
Lasoratory Technician
Mathematical Technician
Faralegal/Legal As
Paralegal/Legal &s

Faralaegal/lecal As 11
FParalegal flLecal &s LY

| S S R L A M )
TN LR o A el O PR e

Photo-0Optica Technician =
Technical Wrilkler 1 2TL.83
Technical WrilLer 1T Zo.Bd
Technical Wrikber II1 d2.47
Unexploded Ordnance (J¥3) Technician I 24.74
Unexploded Ordnance (JX2) Technician IT 20,83
Unexnloded Ordnance (JK2) Technician ITT 35.488
Dnexploded (0H0) Safety Escort Zil
Unexnloded (UXO) Sweesn Personnsl 2474
Weathsr Jbgsrver, Comoined Upper Air Or (mee 2 25.1%
Frograms

Weather Observer, Senioxr [mee 2 Z27.58

gnsportation/Mobile BEguipment Opcration Cooupaticns

Bus Ride
Bus Driver

PP R e e |
Kha Rt RN 00 I w0 B B

S

3 (K £23 Ty G0 Oy = 00 D

31043 - Driwver Couriex

312680 - Farking anc Lot Attondant

31290 - Bhuttle Sus Driver

31310 - Taxi Driwver

313p1 - Truckdriver, Light

313682 - Truckdriver, Mecium

31383 - Truckdriver, Heavy

31364 - Truckdriver, Tractor-Trailer
49000 - Miscellaneous Ccoucations

93030 - Cashier

Q050 - Dezk Clerk

Qu085 - Embalmexr

9925 - Laboratory Animal Carctaker

9%2h% - Laboratory Animal Carctaker 1

9%310 - Morticlan

939410 - Fest Controllcr

99510 = Protoctfinishing Weorker

94710 = Recycling Laborer

95711 - Recycling Specialisl

959730 - Refuse Collaeactor

95810 - Sales Clerk

953820 - 3chocl Crossing Guard

9%E30 - Survey Party Chiarl

0341 -
03642 -

Surveying Alide

Survaying Technician

Vending Machine attendant
Vending Maching Repairer
Vending Machine Repairer Helper

ALL QCCUFA

Pl b P b = b [ e = e s )

TIONS LISTED ABOVE RECIIVE

THE FOLLOWIHG BEMMEITS:

L}
4%

[l R ol RN WSl ) e e O I e e e O e |
Pad Lot bad D0k b ad ngs €20 % €2 €T ol (el N T OndTs
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HEALTH & WILFARE: 54.02 per hour or S51&0.30 per week or $696.7% per month

VACATION:
SUCCES50L;

=114

238 Ba

Z weeks paid wacation after
3 weeks after 5 years, and

udez The whole span of contiruous service with the

1 year of service with a

cantractor ar

'ess50r, wherever employed,
performance of similar work atk

and witgh
tne same Federal facilizwy.
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£ weeks sfter 15 wears. Length of ssrvice
present contractor or
Lhe predecessor contractors in the

{Reg. 25 CFR £2,173)
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HOLIDAYS: A minimum of ten paid helidays per yaar, Mew Year's Day, Martin Luther
King Jr's Birthday, Washington's Birthday, Memorial Day, Independsnce Day, Labor
Day, Coclumbus Day, Veterans' Day, Thanksgiving Day, and Christmas Davy. [
contractor may susstitute for any of the named holidays ancther day cff with cay in
sgoccordance with a plan communicated to the employess involved. ) [Ses 2% CFR 41 TE|

THE OCCUBATIONS WHICH [NAVE WIMBERED FOOTHO S IM PARERTHEEZES BRECEIVE THELR FPOLLOWIMG:

1} COMEUTER EMPLOYEES: Under the 32A &L section 8{b), this wage determinatbion doss
nct apoly to any employes whoe individually qua1 fie= a=z a bn ra fide executive,
administrative, or professional employee as defined in 29 C.F.R. Fart 541, Hecal

most Computer Syvatem Analysts and Computer Frogrammers woo aID compensated al & ra
not less than $37.63 (or onoa salary or lfes bhasis at a rate not laess than 5435 per
Wwook] o oan hour WUuld likely gualify as exempt ocomputer professionals, (29 CUFOH. BAL.
400} wage ratas may nob ba listed on Lhis wige determination for 2ll aocupsllons
Wwithin those job Tamilies, fition, hecause this wage determicaliar may not
liat a wage rate Tor soms or cooupations within those job families 1F the survey

dala indicales Lhal the nrevailing wige rate for the occupation squals or sxceesds
S27.63 par hour conformances may be necessary Zor cortain aonexempl emslovess.  For
gxamp e, il an individual enployee is nonexempt but nevertheless pesforms dutles
wilthin Lhe soope of one of the Computer Syatena ‘“alyﬂ: or Compuler Programme:
oocupaticons for which this wage determinsticn foos not soecily an S3CA wace rate,
Lhen the wage rebe for that emploves must be conformed in accordance wi<h the
confornance procedures descrized in the conformance nobe ircluded on this wage
determination.

Hdditlunallv, Decause Job Titles vary widely and change quickly in the computer
ndustry, Jjob titles are nct detersminative of the application of the computer

p*nf=35'5na_ exenption. Ther et:le, the exemstion rpp11EF Urly to computer emsloyvees
whao satlsfy the compensaticn reguirements and whose prinary duty consizts ofs

il} The applicaticn of systems anzlyais ftechniques and procedores, including
cocnsulting with users, to determine h;rduare, soliware or system functional
spaecitications;
127 The design, develooment, documentation, analysis, crzeatieon, Testing or
modification of computer systems or prograns, including prototypes, kased on oand
related to user or systen design speaiflications:

13! The design, doounentaticn, teating, oreaticn or modification of computar
programs rolated to machineg operating sysiens; or

13y A combination of the aforementionsad duties, the performance of whick
reqgaires the same level of skills. red-BeE R, 541040600

Z2) AIR TRBAPDIC COMWTROLLZRE AND WEATHER OHSZRVERS - MIGHT EAY & SUMDRY PRY: If yon
Work atz “tht az part of a regular tour of duty, you will esrn a night differential
and recelwe arn additional 10% of basic pay lor any hours worked betwesn éom and Gam.

If you are 2 full-time employed (40 hours a week) and Sundsy is gpart of youz
regularly acheduled workwesx, ¥ou are paid ab your rate of kasic pay olus & Sunday
premiuw of 25% of your hasic rate for each hour of Sundsy work which is nof ovarLima
(i.o. occasional work an Sunday cutside Lhe normal tour of doty is considered
owvaortime work).

HAEARDCOS PAY DIPPERERTIAL: An B perocanl diffsrentizl is applicable te emsloyess
amzloyad in a2 pesition that repraesents a hich degree of hazard when working wilh or
in close proimity Lo ordinanes, explosives, and incendiary materials.  This
includes woerk such as soresning, blending, dying, mixing, and pressing of sensizive
ardance, explosives, and pyrotschnic compositions such as lead azide, black powder

and pholoflash powder, &11 dry-houss sctivities involving propellants or explosives.
Demilitarizalion, modificsticn, rencvation, demcliticn, and mainlensnoe operaTtions
an osensilive ordnanoe, explozivas and incendiary ma:erials. A11 operstions

invalwving regradine and clsaning of artillery ranges.

& 4 pereent differentiszl is applicable to emplovees enployved in a position that
represenlts & low degrse of hazard when working with, or in ﬂ'w&: proximity to
ordance, jor emnployess szsihly gdjacernt To) explcsives a : :nellary materlals
which involves potential injury such as lacerazion of ha nds, Fa:e, ar arms of the
emoloyee engaged ‘n the operaticn, dirritatisn of the siin, rinsr burns and the
like; minimsl damace to immediate or adjacent work ares or equipDmsnt being used.
211l operations involwirng, unloading, storage, and hauling of ordance, explosive, and
incendiary ordnance material other than small = ammuniticon. These differentiz’=
are only applicakle to worx that has zeen specifically designated by the agency for
crdance, explosives, and incendisry material dilfferankial pay.

** NITOEM ALLOWANCLE *=

If enployees are reguired Lo wear uniforms ‘n the performance of this conbract
relther by the terms of the Government contract, hv the emplcyer, by ths state or

local law, ezce.), the cosk of furnishing such uniforms and mairtaining by
1n|nder1“g ar dey eleaning) such uniforms is an expense that may not he borne by an
enployes whare such cosl reduces Lhe hourly rate below that lﬂq'._ir”Ed by Lhe wage
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daetarmination. T'he Department. of Labor will accepl payoenlt in accordance with the
following standards as complianoa:

The contractor or subconbra Lo furnish &1 smployeess with an
adequate number of uniQozmne :r Lo reimburse employess Zor the actual
cogt of the uniforms. In addition, whare uniform cleaning and maintenance 15 mads
the responsibility of the employes, all contractors and suhoontractors supject to
thiz wags determination shall [(in the abssnce of a bona fide collective bargaining
agrzemnent providing for & different amcunt, or the furnishing of contrary
affirmative proocf zs to the actual cost}, reinburse =l]1 employees for such cleaning
anc mainTenance at & rate of 53,35 per week (or 5,67 cents per day!. However, in
those instances whare the cniforms furnished grs mads of "wash ang wear®

materials, may be routinsly washed and dried with other persconsl garments, and do
not reguire any special treatmsent such ss dry cleaning, dsily washing, or comnmercial
lavndering in order to mset the oleanliness or appearance standarzcs et by the torms
of the Government contract, by the contracter, oy law, or by the nature of the work,
thers 1z no reqgquiremesnt that erplovess pe reimbursec for uniform maintenance costs.

The duties of employees under job titles listed are those descriked in the

"Service Contract Act Directory of Occupations™, FPifth Edition, April 2006,

anless otherwise indicated. Copies of the Directory are available on the Internet. A
links to the Directory may ke Zcund on the WHD home page at tp: S ol
goviesafwhd/ or through the Wage Determinations On-Line (WDOL) Web site at

http:/ fwdal . gov/.

REGUSST FOR AUTHORIZATION OF ASDITIONAL CLESSIFICATION AND WAGS RACE [Standz-d Form
1444 (SF 1444% )

Conformance Frooass:

I'he contraclbing officer shall reguire that any class of sarvioce enploves which is
nokt 1istad hereln and which is to oe emoloved under the conbract {i.e., the work to
be parformed is not performead by any classificalbion listed n the wage
determinat on!, be classilied by the contraclor 80 as Lo provids a reasonshle
relationsnip {i.e., approsrlialbs leval of skill comparison) bebtwsen such unlisted
claszgifications and the classilicabions 1isbled in Lhe wage determination. Such
conformed classes of employess shall be neld the monetary wages ang furnisned the
ftrings benefits as are determined. Such conforming process shall he initizsted by
the contractor prisr to the performance of contract work by such unlistec class es)
of emzlovess., The conformsd classificaticon, wacge rate, and/or IZringe henefits shall
ke retroactive to the comnsnocemsnt date of the contract. (S22 Section 4.6 (C)ivill
Wnen mu_tiple wage determinations are included in a contract, & separate 27 1444
gaculd be zmrepared for esach wags deternination to whnlich & classies) i3 to oe
contormed,

Tae process for preparing a conformance reguest 1z 25 follows:

1} When preparing the bid, the contractor identifies the need for & conformed
oocupationis! and compubtes: a prooDosed ratei(s) .

20 Rhfter contract award, the contractor prepsres a written report listing in order
croposed clsssification titleis), & Federal grade egquivalency (FGE) ftor =ach
oroposed classificationis), Job description(s), ang raticnale for proposed wage
ratei{z!, including information regsrding the agreemsnt or disagreemant of the
aunthorized representative of the smployess involwves, or where There 1z no authorized
representative, the employess themselwves. Tnis report shouls ke subnitted to the
contracting officer no later than 30 days atfzer such unlisted classies) of employvees
performs any contract work.

31 The contracting officer reviews the propesed acticn and promptly sibmits a zesorl
of the actien, tegether with the agency's recommendations and pertinent

information including the position of the contractor and the emsloyeas, o the Wage
ang Hour Division, Employment Standards Administration, U.5. Department of Labor,
For reviaw. (Zee secticon 4.6(b) {Z2; of Regulations 23 CFR Fart 4).

41 wiithin 20 days of recelpt, the Wage and Hour Division approves, moedlliss, or
disapproves the action via traramittal te the agency contracting officer, or
notifies the contraotbing aofficer that additiconal tTime wlll ke requirsd Lo proocass
the reguasl.

Z) The conbracbLing officer Lransmita the Wage and Hour decision te bthe contractor,
#) The contractor informs Lhe allected emplovess,

Information reguired kv the Regulations must be suomitted on SF 1444 or bond pager.
When preparing a conformance request, the "Service Contract Act Tirectory of
Cocupations” {the Directory) should be used to compare job definitiona to insure
that duties reguestec are not performed by & clzszification already listed in the

Wwage determination. Remember, i1t 1s not the -ob title, but the reguired tasks that
defermine whether a class is includeg in an estaklished wage determinaticon.
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Conformances may not be used to artificially split, combine, or subdivida
clzzgifications listed in the wage cetermination.
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Attachment J.2

OFFICE OF CONTRACTS
BIDDEROFFEROR CERTIFICATION FORM

COMPLETION
Ihe personds) compieding this Torm must be knewledgeable sbout the bidder'sfofferors business el operalions
RESMONSES

Eviery question must be prewered. Each response must pravide el rebevart infommation that can be obtzived within the limits of the law  Individuals and sole
prapriciass may use & Socal Security number but are encoursped 1o obitain ard use 2 federal Employer Idertitication Mumber {EIN] Proviée poy explamtion al the
end of the section or attach addiconal sheets with numbered cesponses. Include the bddessiofTesors name al the top of each atiached page.

GENERAL INSTRUCTIONS

This torm containg tour (4) sectiens Section | concerms the biddersfafteror's responsibilizy;, Section (L includes miditional required certifications, Section 11 relates
o she Buy Arerican Act (if applicablel; and Section 1Y requires the biddeds'offeras's sigrature

SECTION I. BIDDER/OFFEROR RESPONSIBILITY CERTIFICATION

Fustructiony for Seciion I: Section T eonfwins elght (8 parts. Part | requests infermation concerning the hidder'siafferor's bhisimess entiey. Part 2 inguircs
abhenir current or former wacrs, partaers, directors, afficers or peincipaly, Part 2 relates to the resporsibilieg of the bidder Vafferor's business. Part 4
concerns the bidder's'afferor’s business cenmifientes anid leenses. Part § l'nqwlm abent legal proceedings, Pars 6 reftes to the bidder's/offeror's financinl and
eregarndzetional status, Part 7 requires the bidder/offeror o agree fo updarte the infarmtion provided. Part § relutes fo disclasiures under dye Diserice of
Cotumibii Freedom af Infarmation Act (FOLA).

PFART 1: BIBDEROGFFEROR INFORMATION

Leal Business Lnbity Mame: LexisMexts Risk Solutions FL I Solicitation #
Address of the Principal Place of Business (slreel, oily, stiade, 2ip code) |00 Tebephone # and exl 2107479592 Fox I SAGHG0- 4770

Aldennen Drive, Alzraretta, GA 30005

Email Address: Alison Kramen@lexisnexizs com Wihsile waaw lexisrexiscom

Additional Legal Business Intity [dentities 1Fapphicable, st any ather DBEA, Trade Mame, Former Mame, Coer identity and EIN wsed inthe Fast five (5) yizans and
1 status {nolrve or inaetive)

I'vpe Mime: EIM: Slatus:

Fasmer Mame LexisMexis Risk & Inlsmmation e (41 -181 5880 Inetive
Apalytics Groug [ne

11 Business Type (Please check the appropriate box und provide additone! informatson it neczsseny

[=] Corporation {including P'C) ale of Incorporation.

[] Joint vanwre rate nf Chiginization

[[] Lamites! Liabiliny Comprny (LLC or PLLC) 1ate of Crganizalion:

] sonprofit Graonimion Lyt of Urgonization

M Paruership Cncluding LLP, TR ar Geneal) Dae of Regististion oo Eslalifstnen
T Bode Proprisior Hiovw iy vears in business™

'j Oither Dlate eatelilichod?

I "Other,” please explain;

P2 Was the bidder'stofferor's business formed or incarpocated i (e District of Columbia?

O wesl=] Mo [ Cerer

Mo o Subpart 12, provide the jurisdiction where the bidder's'etfzroc's bosiness ways formed o ieorporated — Astach o Cenlitieate or Leiter of Geoo Sl
e the applicable junsdictian ped a certified Applhication for Authoriy from the District of Caolurmbia, or provide an explanation i the documents are ned seelable

Slate Minoesoly Counlry LISA

Page 1af § (Draft las! updated: July 2611)



1.3 Please provide a copy ol ezeh Dhsteiel of Columbia leense regestrstaon or eerifieabion that the bubdesdeferor o regquired byl (o obtan (otker then those
provided m Subpart 123 1Mbe bidder/oMeror s net providing o copy of s heense, cegistrabien o certalicalion to transact business in the District of Columbea, it
shusll eithes

[a) Certafy its intent (o obsain the necessary license, registration o cortification prior Lo confract avard,

(b) Lxplain itz exemption from the requirement,

PFART 2: INDIVIDUAL RESPONSIBILITY

Addigtemaf fnstencttons for Secrlon 1, Paris 2 theough 8: Provide an explanation of the ixsuefs), refevant daies, the govermment entity imvofved, any romedial or
carreciive action(s) raken and the eurrent status of the fsvueial,

Wishi ohe pase five (3} vears, has any cucvens ov forser swaer, paetner, divector, offfcer, peincipad oF aiy peeson U posiion ivafved o the adminisimtion of
aeedy, ar curreemly or formerly having e guthoriiy (o 2y exeente or apgecve bids, progosaly, conteels or sigiporting docwarentation e beholl of the
Fulder/offevor with any government ooy,

2 | Been sanchioned rehidive 1o ony business or profiessiona permit or license? [ Yes [4] #o [ Other
2.2 Been vnder suspenston, debermens, voluntery exclusion or determaned ineligible under any federal, Thistrict ar stele -
- [ ¥es Mo ] Other
2 3 Besn proposed for suspension or debanment? ] ¥es [ Mo [ other
24 Been the subpecd of wromeestigation, whether open or elosad, by any geverament entily for & civil or eriminal vielation for
any husincas-related conduct? D ¥aE El Ho I—l Fither
2.5 Been charged with o misdemesnor or felony, indicted, granted mmunity, canvicted of & erime, or subject to a judpment or —

E] 1 -5 t . 2 - | 2
o plen barguin fior: D fas Ne | Othe
i) Any busiress-ralated activity, or
{hy Any crime the underlying conduel of which was related to tath fulness?
e Been susperded, cancelled o fenmaniied for eause on any government contract ineluding, but not lmdted b, & non-
respongthility indimg? 0] Yes[Z] Mo

Plense provide an explanalion for each “Yes' or "CHber' in Part 3 For each "Other, inelwde an exslanation shal poovides the Basis Tor nat delinitively responding
"¥es" or "Ma”

FART 3: BUSINESS RESPONSIRILITY

Wishim the pasi five (3) years. has the biddeenfioror.

30 Teeen under suspenzion, debarment, voluntary exclusion or determined teligible under any Federal, Distoct or stase
slintutes? i v [ ves[2] Mo [] drher
3.2 Been proposed Tor suspension o delannent? :
| ves[] me [] other

i 3 Been the subject of an investigation, whether open of closed, by ary govesnieent estity fora eivil or criminal violation fof i .
iy Business-related conduct? [0 ves(e] me [ oter
3.4 Been charged wath o risdemernor or felory, indicted, granted tmeanity, convieied of o arite, o subject 10 a judgment or
piea hargain for, [J Yes[=] mo [} Cther
[ay Any business-relaed activicy; o
(b} Ay cnime the wxberlyng conduct of which wies celwted 1o tuthlulness?
A5 Reen disgunliiiod o any povernment pemin o license?

B Y. pe ; ] ves[+] Mo [] other
36 Deen denjed a contract avand or had o bid or pragosa? rejecied based upon o nesresponssbilite lading by o govenment :
enlily? |J Yes Mo |_| Gther
37 Had o Josw bid o proposal rgectad on e gaverment comvact Tor Gifig oomike good Taill effasts oo ooy Cerlifed s
Business Colergriss goal o statclory allinmative aelion reguitemants on @ srevioushy held coairact? [] ¥esid] e [ ooe
18 Been suspended, cameclled o lerminated for case onany government contraet ineluding, bul not Hendted oz s non —
st b iy Nodig? [0 ves [ bo [ other

Meise provide an explanaion Tor cach "Y' o "Other” in Part 3

PART 4: CERTIFICATES AND LICENSES

Within the past five ¢3) pecrs. s ihe bidderiofferor:

41 M o densd, desertiflicstion, revocaticn oz Forfeiture of Dastricl of Columbea certilicition of Certiled Business Enferprss G ne
or federnl certilestion of Disudvanumged Business Enferprise status toc other than o change ol ownership! L] Yesis

Plegse provide wee explanation for " es in Subgart 4.1

4 3 Pleaza provide a copy of the hiddersfoffeross District of Colunbi CiTce of Tax and Revenue Tax Cerileatioe AlTidssn

FART 5: LEGAL PROCEEDINGS

Witler sthe prast five (3] penes, fes the diddeefolferar

Pange Zof o {Ciralt 1asl peladed Jube 2004}



5.0 Mad oy Jrems or judgients (ol nchuding DO TEngs) over 525,000 Gled aganst it which rgmain undischaiged?

] ves[Z] na

W™ es" 1o Bubperd 5.1, provsde an explusation of the ssue(s), relevant dates, the Lien Holder or Clarmant's neme, the amouns of the hen(s) and the current status of
Lhi issuie s}

52 Had a goverrment eneily N aanl il viokatlon of Destred of Columing compensation or previeiing wage lews. (e J M
Service Commact Act or the Davis-Bacon Act? es e .

53 Received any OSHA citation wd Wotileaton of Pemdiy conlaining a vialabon class fed as serious or willfil?

] es Mo

Plezise provide an explazation foeench "Yes" in a5

FART 6: FINANCIAL AND ORGANIZATIONAL INFORMATION

.1 Wiehin the post Gve (3) yveurs, hus the Budderialfizor received ary fonmal unsatisfsctory pesformanes assessment{s) fromn ;
QY ROVETRIENL CACIY an &y contrace? [—] Yes E Mo

"y es" 1o Subpart 6.1, provece we explunation of the issue(s), relewant dates, the sovernment enbiy trreolbyved, any rermedial or corrective sctionlz) tuken and the
current slatus of the 1asuc{s)

G2 Wilkin the past Tve (3} veury, has the baldesoiTeror baed ary Iiguidated domages assessed over 823,000 [T ves i

IF" Y s lo Sulpart 62, provide an explanahion of the issuels), relevans dides, the government entity involved the wmound assessed amd the curcent slatus of the
BRI ERY

S5 Within the st soven {70 vears, has the bidderfolferar initiated or boen the subject ol any baskaupley proceadings, whether ] ] w
or not clused, o 15 any bankrupicy proceedimg pending? e o

17"Yes" o Subpoct 6.3, provide The bankosptey chapler number, the coust maree and the docket pomber. Indizats the cursant status of the proceedings as "inidiated "
tpending’ or 'closed”.

4 Thuring the past three (33 vears, has the hidderofleras tarled 1o 1ile ar pay any dax returns reguarcd by federud, stete, Enstrict
o Cobishia on Ll laws? I_l Yes m o

1Y es" 1o Subpart &4, provide the faxing jurisdiction, the tvpe of tax, Lhe labiiy veans), the tax habshty pmouns the biddesiollecor $led to Slefpoy ond the
cueent statug of e tax Hab:line.

G5 Thonang s past teee {37 pears, B the Sidderfolesor feiled woile a Dosteict of Columbra unempioymest insurance reiuen ) ¥R
. VA . 7
ot fibed woopoy Distre! of Columbae unemployment insurance? =

17" et Subpart 605, provice the years e bedderoferar Btled 1o e the el e pay the inserance, exglain the situation and any remedial or coreedve
actioas) aken and the catrent status of the isn(s)

& 6 During the past three (3] yewrs, has (e bidder/siferor compliod with sny payment agreement with the Internal Revenue :
Service, the District of Colombia Offce of Tax aed Revenue and the Department of Fmplovieens Services :l Yes m Mo

" es” to Subpart & 6, provide the vears the bidderallezor faiied to comply with e pavment ageeement, explaan the sitwation and any remedisl or commective
action(sy taken and the cuent status of the issuc(s}

6.7 Indicate whether any outstanding debt s owed L the Federad or Destricl ef Columbin governmess

] wes[F we

17" es" 1o Subpart &7, provide an explanetion ol the rsuels), relevent dates, U governmant antaly snvelviesd, sy remedial or corrective stiongs ) takan and the
current Zalus of e Eses)

&8 Luring the pest three (37 wears, hos the zidderflYeror been audited by ory government entity¥

[ wes|<] Mo

() H"Yes' to Subpait &8, did sy audit of the biddecfoOeres wdently any sigmGeant deficiencies i miemal conlrals, Faud O] ves[3] o
a 1 - - . . . o

o el gets, signilicant violatons of provisions of coplracl or grant sgreements, sigrifizant abuse, or any material = 2

desnllowanect

(B3 10 e 10 Subpart & 80a), provide an explameion of the ssuei=), releant dates, (e goverpiment ensiny ivalved, any remaedisl or corrective setion(s) Lsken ard
Lhe purment sielus of the issves)

PART 7: RESPONSE UPDATE REQUIREMENT

7.1 In esardence witn the requirement of Sectson 3200} of the Procuaremant Froctioes Relonm Aot of 2000 (0.0 OdNed Code § 2233502 the Indder'ofleanr
<hall update any response provided 1 Sechion Lot this fann dering the teem of 1215 condoact:

(i) Withen sty (600 doys ol o meteriv) change o ow response; wnd

Page 3 of & (D] last vpdstad: Judy 20T1)




(B Prooor b e excrcese of an nplion ygar contract

PART & FREEDCAM OF INFORMATION ACT (FOLA)

#1 Indicate whether any infoemation provided in response 1o o questian in Seetion |8 believed 1o be exempt from disciosun:
uncher the Distnes of Columbia Freedom of intarmation Act {FOLA), effective bMarch 25, 1977400 Law 1296, D C Ol L1 ves[s] Mo
Code 5§ 2531, et seq ) Inciude the question pombee(s) and explain the basis for the claim. (A detemmination of whether such
indormidion i, i fet, exempt fom FORA wall ke ooade a0 the e of 3oy regquest T diselosure ander FOIA

SECTION 1. ADDITIONAL REQUIRED BIDDER/OFFEROR CERTIFICATIONS
Instructions for Secdon If: Section 1I contains three (1) parts. Part 1 requests information mmmfpgm#ﬁddfﬂurbﬂu emplopees. Pard 2 applies fo the
bidderfofferor's pricing. Pant 3 relotes to equal employment opportunily requiremanis.
FART 1. DISTRICT EMPLOYEES NOT TO BENEFIT
By checking the applicable fne. dhe bidderfafferor cortifes thar:
B 12 Mo mersan listed in claise |3 of the Standard Contraet Provisions, “Izinict Employees Mot To Bonetid”™, will benefit from this conieact

13 The fodlonsang personls) bsted inelause 13 of the Stardass Camract Provisions may benelit feom this contract. (For eack person listed, stiach the affidavif
required by clicss 12

L

[y

PART 2; INDEPENDENT PRICE DETERMINATION REQUIREMENTS
Hy chvoking (e gpplicalfe Tee, the badderafarar certifies that!

¥ 2,1 Rach sipnature of the bdderofteror 2 considered 1o be 8 certificution by the signatory that:
fap The conlroel prices have been orrved sl independently withoul, For the purpose of resticting compelilion, sy consalislion, communicataon or
arrezimest with any midderfoftzror or competitor related fo:
{11 Those prices;
) The ntenition ta submnt g bid!proposd. o
i) The melbods or fretars used o calouiate e prices in the confract
{B) The prices in this contract have not beer and will net be knowinaly disclosed by the biddesfollenos, dineetly or andiresily, o sy other bidder'ofleror or
curmpelitor before bidfgroposal opening unicas otherwise requited byl nnd
{2} Mo attempt has been made or will be made By the bidder/odterar te indues any other concern o submil or mol e submil o conlmel for the puspose of
resizicling eumpehinnn
W 223 Dach signatusg on kg bidfpropnsal iz considesed to be a cemification by the signatory that dhe individual fisted below
{a) s tne parson in the bidder'sfodferes’s organization responstble for determinog the prices being oflised o the conliwt,
(b Has not pacicpised and will neg paricipide oy acion cenfrny o subgarpmapbes 2000 Uneagh (a0l above; o
) Has been aethorized, inownling, oot o agess! for the folleswing priveipal incenifying thae the principal haz not participated, and wicl a0l
perticipate, tnany aeion contrary b subpansgraphs 200000 theough (e i) above

Jamne Muelte:, St Pricize Anolyst
Sosers full wemie af peescns)l da the argpanization respoiille for deteramng the prices affered
i this cotrivraet and e il o s o her position i the Biddersiaferar s negaiization ]

01 As an authorzed agent, certifies thal the principal mamed o subaragraph £24¢) above has nol parieipated, and will nod paric pele oy aclien
contrary (o sutgarsgraphs 2 10k throwh Cain gbaee, znd

{1 As an npgest, has not pordcipated, wnd will pol participate, 10 ey eebion conlmry to subpiragzaphs 2 10000 Daough (0000 abaove
X 23 Wihe bidderrofizror delelas or mod ies sabparagraph £ L) above, (he biddarialBeror must Garmsh wills its bid a signed statemant setting forth o detaif the
circunslances of the disckosure

PART 3: EQUAL OPPORTUNITY OBLIGATIONS

X 30 ] hereby certf toal [am lubly awase of (e contenis of Mayors Order 8585 ad dhe O1ee of Human Rights reguiations m Chapter 11 ol the DEME, and
pgice i comply with them while perfocming under Lthis contract

SECTION 11 BUY AMERICAN ACT CERTIFICATION

Trstrnections for Section [0 Section [T containg one (1) part wiich should oy be complited [ goods are beiing provided thar are sulbfect et reguirements of
the Buy Anterican Aet,

PART I: BUY AMERICAN ACT COMPLIANCE
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Uy checking the applicabie line, the hidder/oferor corijfies that:

X L1 Each end product, except the end products listed below, is a domestic end product (s defined in Faragraph 23 of the Standurd Contract Provisions, “Buy
American Act'), and that companerts of unkeown origin ere considersd to kave been mined, produced ¢r manufactured outside the United States.

EXCLUDED END PRODUCTS

COUNTEY OF QRIGTN

SECTION IV, CERTIFICATION

Tnstruction for Section [V: This section must be comploted by ol bidder/afferars

T, [ Wicah Asch |, s the person autborized (o sign this bid'proposal, hereby cerify thas the information provided in this form s true and
E HECUTILE,

Mame: Micah Asch W(’M/ Telephome #: 937-247-3173 Fax #: 937-247-3504

Title: Proposal Manager Cmail Address: REPRiski@lexisnexis.com

The Diseics of Columbin government is hereby authorized ta verlfy the above informeaion with apprapriate government authorittes. Peralty for making falee
Hetemenls is & fine oo moee e 51 000,00, inprisenment for sot mere than one year, or bath, ar preseribed tn D0 Ofcial Code § 22-3514 Penalty for fiise
sweering iz @ fine gf nod mare thav B2, 500,00, frprisonment for st more than three (3 years, ar botk, ai presersbed in 0.0, Official Code § 22-2511
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Attachment J.3

* ok
IRESEE S
SRS

GOVERNMENT OF THE DISTRICT OF COLUMBIA
OFFICE OF THE CHIEF FINANCIAL OFFICER

DOING BUSINESS WITH INTEGRITY

Introduciion

You are receiving this because you are a contractor or a vendor who does repeated
business with the Office of the Chief Financial Officer (OCFQ), Government of the
District of Columbia, or you are an organization or individual outside the OCFQ with
whom we frequently interact.

Our purpose is to advise you of the high expectation of integrity that we strive to bring to
bear in all of our business relationships.

Environment of Trust

The Office of the Chief Financial Officer is committed to maintaining working
relationships that are founded on fair and honest exchanges in all of our business
interactions. Our employees are held to high standards of ethical behavior in the conduct
of their official business.

We want to share these expectations of ethical business practices with you to ensure that
our business relationships are conducted with the highest level of honesty and integrity.

OCFO Code of Conduct for Employees

The OCFO Code of Conduct imparts three fundamental values for employees:

* Employees should conduct themselves in such a manner as to maintain and
enhance the integrity and professional reputation of the OCFO organization

¢ Employees should not use their position to secure unwarranted privileges, awards,
or exemptions for themselves or others

+ Employees should avoid real or perceived conflicts of interest between the
employee’s private interest and the employee’s official duties.

For your reference, the OCFO Code of Conduct can be accessed electronically at
www.cfo.de.gov. Go to Information, click on Integrity and Oversight, then click on
Integrity Documents to reach the Code of Conduct.
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Confidentiality of Financial and Other Information

We expect our employees to maintain absolute confidentiality concerning all information
that they obtain, observe, or create relating to the financial affairs of those we do business
with. We vigorously investigate any compromise of confidentiality by employees or any
attempts to improperly obtain such information by private parties or businesses.

Bribery and Conflict of Interest

In addition to our standards of conduct, there are certain criminal statutes in the federal
criminal code relating to bribery and conflict of interest that apply not only to employees
of the federal government, but also to employees of the District of Columbia.

The offer of anything of value in expectation of specific performance by a
government employee is a crime, and even the appearance of such activity should
be avoided.

Employees may not accept anything of value (other than their government
salaries) for the performance of their duties. This is outlined below under
Gratuities and Other Gift Rules.

Our employees are required to report all offers of bribes and gratuities to us, and
we ensure that these matters are investigated and addressed. Likewise, we
encourage anyone who believes they may have been solicited for a bribe or
gratuity by an OCFO employee to report the matter immediately, as indicated at
the end of this document,

We also expect our employees to avoid conflicts of interest or the appearance of
conflicts of interest. A particularly sensitive issue for government employees is
the offer of employment with a company doing business with the OCFO. At any
point when a government employee is considering employment with a private
company that has a business relationship with the government, that employee
must discontinue work on any assignment involving that company or face the
very real possibility of violating conflict of interest statutes. This could also
Jjeopardize the company’s eligibility to be awarded government contracts.

Employees are also expressly forbidden from performing official duties in
situations involving friends, relatives or persons or businesses with whom they, or
their family members, have a financial relationship. At any point where such a
relationship is discovered or develops, the employee must discontinue their
involvement in the official matter. For the employee and the business entity to
continue to conduct official business after such a conflict is evident, would be
inappropriate and possibly illegal.



Doing Business With Integrity
Page 3 of 4

Graruities

It is always gratifying to hear that our staff has provided exemplary service to those with
whom we do business. Sometimes, however, the expression of appreciation ismade in a
form that is inappropriate for government employees to accept.

OCFO employees are prohibited by law from accepting money or other things of value as
an appreciation for a job well done. Sometimes even the mere offer of something of
value may violate bribery and gratuity statutes. A more appropriate expression of
gratitude for the service rendered is a letter to the employee’s supervisor. If you don’t
know who that is, you may simply send your letter to the Office of the Chief Financial
Officer, and it will be routed to the proper official.

Other Gift Rules

Gifts of food and/or beverages, even during holiday seasons and other celebratory
ocecasions, are not acceptable if the giver has a business relationship of any kind with the
D.C. Government. Such offers, while well-intentioned, tend to give the impression of a
special relationship between the giver and the government employee.

This rule does not apply to the offer and acceptance of an insignificant item, such as a
soft drink, coffee, donuts and other modest items of food and refreshments when not
offered as part of a meal. Additional information on gift rules and exceptions is
contained in OCFO Code of Conduct, which can be accessed electronically at
www.cfo.de.gov. Go to Information, click on Integrity and Oversight, then click on
Integrity Documents to reach the Code of Conduct.

Compliance with Contracting Rules and Regulations

Ensuring compliance with the provisions of contracts is an important expectation of
government employees. Even so, we have seen examples where the rules were not
followed, usually based on the “need to get the job done.” Such behavior puts both the
govermnment employee and the contractor in jeopardy.

If modifications to existing contracts are necessary, they should be formally pursued in
accordance with OCFO contracting rules and regulations. No work outside the
specifications of a contract should be performed without an approved contract
modification. Performing work outside of contract specifications or beyond authorized
funding, could result in a default for the contractor and denial of payment for such work.
In the more extreme cases, failure to comply with contracting regulations could be
considered fraud and may be investigated as a criminal violation.

Reporting Misconduct, Fraud, Waste and Abuse

The OCFO has a zero tolerance policy for fraud and misconduct involving its employees
and programs. Similarly, we do not tolerate attempts to corrupt our employees.
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The Office of Integrity and Oversight is an independent entity of the QCFO with
responsibility for protecting the integrity of the OCFO and preventing fraud and other
misconduct in OCFO programs. OIO conducts investigations of alleged employes
misconduct and works closely with federal and District law enforcement agencies in
investigating criminal offenses affecting the integrity of the OCFO.

We all want the government’s business to be conducted fairly, impartially, and with the
highest degree of integrity. The best way to ensure this is to report any indication that
illegal acts or administrative misconduct may have occurred. Here is how you can report
such matters, by telephone, in person, mail, or electronically:

OCFQ Office of Integrity and Oversight

1100 4" Street, S.W.; Suite 750-E
Washington, DC 20024
(202) 442-6433

In addition to receiving your report, investigators are available to discuss any questions or
concerns you may have about the matter. Reporting can also be dane electronically at the
OCFO website: www.cfo.de.gov. Under Information, click on the Integrity and
Oversight link, and then click on Reporting Incidents and Concems.

OCF n Hotline

In order fo address any concern about reporting anonymously, the OCFO has contracted
with an independent, third-party organization that provides a confidential hotline service.
This hotline is available for reporting allegations of OCFO employee misconduct, and
fraud, waste and abuse involving OCFO programs.

Reports can be made by telephone to this toll-free hotline, which is staffed 24 hours a
day, at 1-877-252-8805, or it can be accessed at www.ocfo.ethicspoint.com.

District of Columbia Office of the Inspector General

Reports of fraud, waste and abuse may be reported to the Office of the Inspector General
by telephone at 1-800-521-1639, or electronically at www.oig.dc.gov.

This document was prepared by the Office of Integrity and Oversight, Office of the Chief Financial Officer
(Revised May 2010)



Batch Input Requirements

F* This is for INDIVIDUALS only; no businesses should be submitied*®

ATTACHMENT J.4

Field | Field Name Deseription
1 Unique Client 1 Provided by OTR as a key for appending matches; will not be used for
{Required) searching and will be provided on cutput. ¥ iy Unigue Cliend T musi be
) carried through the entive TRIS procesy by customer
2 Social Security Number O-digit 55N of subject
{ Required) - -
3 Lasl Name (Reguired) Last name of subject
4 Lirst Name (Required) First name of subject
3 “Middle Name Middle name or initial of subject
6 Street Address 1 Including house number, directional(s), and possibly suite/apt rumbers
(Required}
7 Street Address 2 Will allovr users to map sccondary field when items such as suite/apt
{Reguired i1 Applicable) numbers are in a different field
& . City (Required) City ol subject address - i
g State {Required) State of subject address o
10 Zip (Required) - Zip of subject address
11 Date of Birth DOB of subject
[ Becommended) b
2 Eelund Amount Befund request dollar amoumn
| {Required) o

Inpul File Format

-Inpul files to be in a delimited {preferably pipe delimited) flat text file format

-Regarding input data cleanliness, tor successtul processing:

-All invalid characters are removed from the First Name and Last Name ficlds

Ay *Trusts” or *ln care of..." records are removed and/or handled in a different manner

-Input data will be reviewed to ensure that il follows basic standards for LexisNexis batch processing.
This will include the following checks:
~The number of input fields expected matches actual number of fields sent
-The data content in each field is consistent with the expectations for that field {numbers
in the SSN field, for example)
-The expected fields are present and in the same order as outlined shove
-Files that do not meet the validation requirements may not be processed.
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ATTACHMENT 1.7
Confidentiality and Non-Disclosure Allidavit

This Confidentiality and Non-Disclosure Aftidavit ("Adlidavit™) is entered into by Lexis
WNexis Risk Solutions FL Inc. (“Contractor’™.

1. The Contractor and the Office of Chicl Financial CHTicer of the District of Columbia
("OCFO™) have entered into contract CFOPD-15-C-008 as amended (the “Contract™),

2. In performing these activities, Contractor understands that all information provided to
it by the Office of Tax and Revenue ("OTR™} or any other department within the
OCFO 1s conflidential (1) which are District tax returns or return information (2)
which is identified as confidential at the time of disclosure or (3) which is such that a
reasonable person would consider, from the natre of the information and
circumstances of disclosure, is confidential, with the exception of information that is
shown o have been:

(a) Rightfully in the possession ol Contractor prior to the date of disclosure of
such information to Contractor, as evidenced by written documents; or

{b} In the public domain prior to the date of disclosure to Contractor; or

() Supplied to Contractor by a third party who is under no obligation to the
OCFO to maintain such information in confidence: or

(d} Developed by or for Contractor independently of the disclosure made under
this Affidavit.

3. Any Federal tax returns or return information (hereafter referred to as returns or
return infonmation) made available shall be used only for the purpose of carrving out
the provisions of the Contract. Information contained in such material shall be treated
as confidential and shall not be divulged or made known in any manner to any person
except as may be necessary in the performance of the Contract. Inspection by or
disclosure to anyone other than an ollicer or employee of the contractor is prohibited.

4, In order to safeguard District and Federal confidential information from unauthorized
disclosure by Contractor in performance of its tasks under the Contract, Contractor
agrees to comply with and assume responsibility for compliance by its employees of
the [ollowing requirements:

{a) All work will be done under the supervision of Contractor or Contractor
employees.

(b} Any such confidential information made available in any format shall be
used only for the purpose of carrying out the provisions of the Contract,



fc)

Such confidential mlommation will be treated as confidential and will not be
divulged or made known in any manner to any person cxcepl as may be
necessary in the performance of the Contract or as may be required by law,
regulation or legal process, Thus, Contractor shall limit disclosure of such
inlormation within i1s own organization o only ils parlners, directors,
officers, principals, or employees having a need to know, or partners,
dircctors, officers, principals, or cmployvees of alliliated entities or
subcontractors having a need to know. Any personal or tax information
protected by law from disclosure inadvertently given to Contractor by the
OCFO or OTR is protected tax information and is not to be disclosed under
the confidentiality provisions of sections 820.01{d)(1) and (3), 821(dN2),
1805.04, 2018, 2210, 3719, 4406 of the Title 47 of the D.C. Official Code,
sections 508.1 and 608.1 of the District of Columbia Municipal Regulations,
and LR.C. § 6103,

(d) Disclosure to anyone other than such directors, officers, or employees of

(e)

()

Contractor, its affiliated entities or its subcontractors or other than an OCFO
ollicial involved in review and evaluation ol the [unctions of the OCFO or
OTR, is prohibited.

All such confidential information will be accounted for upon receipt and
properly stored before, during, and after processing,

In addition, all related output will be given the same level of protection as
required [ the source tax information material.  All retums and retumn
information will be accounted for upon receipt and properly stored before,
during, and afier processing.  No work involving relurns and retumn
information furnished under the Contract will be subcontracted without prior
written approval of the IRS.

{2) All computer systems processing, storing and transmitting confidential

inlormation must meel or exceed reasomable computer access prolection
controls. To meet these requirements, the operating security features of the
system must have the lollowing mimmum requirements:  a securily policy,
accountability procedures and documentation. Reasonable security features
must be activated 1o proteet against unauthorized use of and access Lo
confidential information.

(h) In addition, all computer systems receiving, processing, storing or

(1)

transmitting Federal Tax Information must mect the requircments defined in
IRS Publication 1075, To meet functional and assurance requirements, the
security features of the environment must provide for the managerial,
operational, and technical controls.  All security features must be available
and activated to protect against unauthorized use of and access to Federal
Tax Information.

Contractor agrees that, at the ume the work 1s completed, at the request of the
OCFO, any such confidential information processed during the performance

2



()

ol the Contract will be completely purged [rom all data storage components
of Contractor’s computer [acilities, and no output will be retained by
Contractor; provided, however, Contractor may retain a copy of such
information to the extent required by professional standards, Contractor's
policies or in connection with computer system backups. I immediate
purging of all information storage components is not possible, Contractor
certifies that any such information, including any Federal Tax Information,
remaining in any storage componenl will be safeguarded to prevent
unauthorized disclosures.

Contractor will be responsible [or the destruction of spoilage or any known
intermediate hard copy printouts related 1o the confidential information, and
will provide the OTR or representative designated by the OCFO with a
slalement containing the date of destruction, description of material
destroyed, and the method used. Contractor may retain a copy ol such
information to the extent required by professional standards or Contractor’s
policies. However, any Federal Tax Information processed, as described
above in this paragraph, will be given to the OCFO or his or her designee. If
this is not possible, Contractor will be responsible for the destruction of the
spoilage or any intermediate hard copy printouts, and will provide the above-
referenced statement to the OCFO or his or her designee,

(k) Contractor will maintain a list of employees authorized access to such

(1)

information. Contractor will provide this list to OTR and/or the QCFO and
provide OTR and the OCFO with any changes to that list promptly after they
occur. Such list will be provided upon request to the IRS reviewing office.
No work involving Federal Tax Information furnished under this contract
will be subcontracted without prior writlen approval of the 1RS.

This Alfidavit shall not be construed as creating, conveying, transferring,
granting or conferring upon Contractor or any other person any rights, license
or authority in or to the information exchanged, except the limited right to
use such information for the purposes specified in the Contract.

(m}No license or conveyance of any intellectual or property rights is granied or

implied by this Alfidavit or the Contract,

(n) Neither the OCFO nor its representative agencies has an obligation under this

Affidavit to purchase any service, goods, or intangibles from Contractor or
any other person.

(o) Furthermore, Contractor hereby acknowledges and agrees that the exchange

ol information under the Contract shall not commit or bind the District or its
representative agencies and/or employvees to any present or future contractual
relationship (except as specifically stated herein), nor shall the exchange of
information be construed as an inducement to act or not to act in any given
Manmner.



n;

{p) Mo specification in this Affidavit of any particular remedy shall be construcd
as a watver or prohibition of any other remedies in the cvent of a breach, or
threatened breach of this Affidavit,

(g} This Affidavit is made under and shall be construed according to the laws of
the District. In the cvent that this Affidavit, is breached, any and all disputes
must be settled in oa court of competent jurisdiction in the District of
Columbia. The partics agree to walve any right to a trial by jury.

(r) If any of the provisions of this Allidavit are found to be unenforceable, the
remainder shall be enforced as fully as possible and the unenlorceable
provision(s) shall be deemed modilied to the limited extent requircd to
permit enforcement of the Contract as a whaole,

(8) The OCFO will have the right to void the contract if the contractor fails to
provide the safeguards described above,

The IRS and the OCFO shall have the right to send its officers and employees into the
offices and plants of Contractor for inspection of the [aciliies and operations
provided for the performance ol any work under the Contract, On the basis of such
inspection, specilic measures may be required in cases where Contractor 15 found to
be noncompliant with contract safcguards.

CRIMINAL/CIVIL SANCTIONS

(a)

(b)

Each officer or employee of any person (including Contractor) to whom returns or
return information is or may be disclosed shall be notified in writing by such
person thal returns or retwrn information disclosed to such oflicer or emplovee can
be used only for a purpose and to the extent authorized herein, and that further
disclosure of any such returns or return information for a purpose or to an extent
unauthorized herein constitutes a felony punishable upon conviction by a fine of
as much as $5.000 or imprisonment for as long as five vears, or both, together
with the costs of prosecution, Such person shall also notily each such officer and
employee that any such unauthorized future disclosure of returns or return
information may also result in an award of civil damages against the officer or
employee in an amount not less than $1.000 with respect to each instance of
unauthorized disclosure. These penalties are prescribed by IRCs 7213 and 7431
and set forth at 26 CFR 301.6103(n)-1.

Fach officer or employee of any person (including Contractor) to whom returns or
return information is or may be disclosed shall be notified in writing by such
person that any return or return information made available in any format shall be
used only for the purpose of carrying out the provisions of the Contract.
Information contained in such material shall be treated as confidential and shall
not be divulged or made known in any manner to any person except as may be
necessary in the performance of this contract. Inspection by or disclosure to
anvone without an official need-to-know constitutes a criminal misdemeanor

4
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punishable upon conviction by a line of as much as $1,000.00 or imprisonment
[or as long as 1 vear, or both, together with the costs of prosecution. Such person
shall also notify each such officer and ecmployee that any such unauthorized
inspection or disclosure of returns or return information may also result in an
award of civil damages against the officer or employee in an amount equal to the
sum of the areater of $1,000.00 for each act of unauthorized inspection or
disclosure with respect to which such defendant is found liable or the sum of the
actual damages sustained by the plaintll as a result of such unauthorized
inspection or disclosure plus in the case of a willful inspection or disclosure
which is the result of gross negligence, punilive damages, plus the costs of the
action. The penalties are prescribed by IRCs 7213A and 743 1.

Additionally, it is incumbent upon the Contractor to inform its officers and
employees of the penalties [or improper disclosure imposed by the Privacy Act of
1974, 5 U.S.C. 552a. Specifically, 5 U.S.C, 552a(i)(1). which is made applicable
to contractors by 5 U.S.C. 552a(m)(1). provides that any officer or employee of a
contractor, who by virtue of his‘her employment or ollicial position. has
possession ol or access to agency records which contain individually identifiable
inlormation, the disclosure of which is prohibited by the Privacy Act or
regulations eslablished thercunder, and who knowing that disclosure of the
speeific material is so prohibited, willfully discloses the material in any manner to
any person or agency not entitled to receive it, shall be guilty ol a misdemeanor
and fined not more than $35.000.

(d) Contractor will participate in saleguard awareness training, provided by OTR,

prior to accessing and/or handling Federal Tax Information. Contractor hereby
certifies that each individual understands the OCFO’s security policy and
procedures for safeguarding IRS inlormation. Contractor will maintain their
authorization to access Federal Tax Information through annual recertilication.
The initial certification and recertification will be documented and placed in the
OCFO’s files for review, As part of the certification and at least annually
afterwards, Contractors will be advised by the OCFO of the provisions of IRCs
7431, 7213, and 7213A. The training provided by the OCFO before the initial
certification and annually thereafter will also cover the incident response policy
and procedure for reporting unauthorized disclosures and data breaches, For both
the initial certilication and the annual certification, Contractor will sign. either
with ink or electronic signature, a conlidentiality statement certifying their
understanding of the security requirements,



WHEREFORE, Contractor acknowledges that they have read and understand this
Affidavit and voluntarily accept the dutics and obligations set forth herein.

CONTRACTOR:

ﬁy:J_é{m? et oee Sl fows

Name: _fe v wvee A Falew e

Title: L e

f



Attachment J.8

LexisNexis:

MUTUAL NONDISCLOSURE AGREEMENT

This Mutual Nondisclosure Agreement ("Agreement”} Is entered into by and between the following parties:

B “C(lfnpaﬂyﬁ o \\L[\JH
Full Legal Name OTTiCE O Tax and Revenue LexisNexis Risk Solutions FL Inc,
Street address 1107 4th" Street SsW 1000 Alderman Drive ]
City Washington Alpharetta L
state | District of Columbia , GA
Zip <UUz4 30005
State of formation Minnesota corporation
or incorporation DC Government

asof____ 5 ,/ J‘"‘/ 2o 15 (the “Effective Date" of this Agreement).
Preliminary Statement

The parties wish to exchange certain information in the course of discussions regarding a potential or current business
relationship between the parties as further described below (the “Purpase”) which may result in one party (referred to
as a "Receiving Party”) having access to the Proprietary Information (as defined below} of the other party (referred to
as a "Disclosing Party"), Receiving Party and Disclosing Party shall include any persan acting an behalf of either such
party as onsite individual contractors, directors, fegal and accounting advisars, employees, and Affiliates (a
"Representative”) in connection with the Purpose set forth in this Agreement. Far purposes of this Agreement,
"Affillate” shall mean a business entity controlling, controlled by or under common control, directly or indirectly, with a
specified party to the Agreement. For purposes of this definition only, “cantrol” means ownership of mare than fifty
percent (50%) of the veting stock (on an “as-converted” basis) or other voting ownership interest in an entity. Each
party Is responsible for any breach of this Agreement by any of its Representatives.

In addition to the foregoing, and in consideration of access ta Proprietary Information that the Disclosing Party provides
to the Recelving Party and other good and valuable consideration, the parties agree as follows:

1. Information Covered. This Agreement shall apply to all information relating to the Disclosing Party’s business,
including, without limitation, technical, business, financial, customer and product information, praduct devefopment plans,
forecasts, strategles and related information, computer programs, technical drawings, algorithms, know-how, processes,
ideas, inventions (whether patentable or not), schematics, Trade Secrets and other information (whether written or oral),
to the extent disclosed to the Receiving Party (the "Proprietary Information”), For the purposes of this Agreement,
the term “Trade Secret” shall be deemed to Include any information which gives the Disclosing Party an advantage over
competitors who do not have access to such information as well as all information that fits the definition of “trade secret”
set forth in the Official Code of Georgia Annotated § 10-1-761(4) and D.C. Code § 36-401(4). Notwithstanding the
foregoing, each Disclosing Party acknowledges and agrees that this Agreement shall not apply to Proprietary
Information that the Receiving Party can  document through competent written evidence: (i) is or (through no
impraper action or Inaction by the Receiving Party or its Representative) becomes generally known to the public: (ii)
was In its possesslon or known by it prior to receipt from the Disclosing Party; (iii) was disclosed to It by a third party
and received in good faith and without any duty of confidentiality by the Receiving Party; or (iv) was independently
developed without use of any Proprietary Information of the Disclosing Party by Representatives of the Receiving Party
who have had no access ta such Proprietary Information.

2. The Receiving Party’s Obligations. The Receiving Party agrees: (i) to hold the Disclosing Party’s Praprietary
Information in strict confidence and to take all reasonable precautions to protect such Proprietary Information (including,
without limitation, all precautions that the Receiving Party employs with respect to its own confidential information); (i)
not to divulge any such Proprietary Information or any information derived therefrom to any third person; (iif} not to
make any use whatsoever at any time of such Proprietary Information except to evaluate the Proprietary Infarmation
internally and directly salely in connection with the Purpose; {Iv) not to reverse engineer any such Praprietary Infarmation
ar, except as expressly permitted herein, copy the 5ame; and (v) not to, without the prior written consent of the
RISKFL NDA (G4.22.v1) # Canfufential Page 1 of 3



Disclosing Party, transmit, directly or indirectly, the Proprietary Information or any portion thereof to any country outside
of the United States if the export or re-export of such information is prohibited by U.S. export laws.

The Receiving Party may make disclosures required by court order provided that Receiving Party uses all commercially
reasonable efforts to limit disclosure and to obtain confidential treatment or a protective order, has notified the Disclosing
Party, and has allowed the Disclosing Party to participate in the proceeding. Any Representative to whom the Receiving
Party gives access to any such Proprietary Information must have a legitimate “need to know” such Proprietary
Information and shall be bound in writing to maintain the confidentiality of, and not to use, the Disclosing Party’s
Proprietary Information under terms and conditions no less stringent than those set forth in this Agreement.

3. Return of Proprietary Information. Immediately upon a written request by the Disclosing Party at any time, the
Receiving Party will turn over to the Disclosing Party or destroy all Proprietary Information of the Disclosing Party within
the Receiving Party’s possession and certify same to the Disclosing Party. Notwithstanding anything to the contrary
herein, 1) neither party will be required to delete electronic Proprietary Information stored in back-up/archival storage in
accordance with its policies, provided that any such retained Proprietary Information will continue to be subject to the
terms of this Agreement until it is destroyed by the Receiving Party; and 2) each party may retain copies of the
Proprietary Information to the extent required to comply with applicable legal and regulatory requirements, provided,
however, that such Proprietary Information shall remain subject to the terms and conditions herein.

4. No Required Transaction, License, Restriction or Costs. The Receiving Party understands that nothing herein
(i) requires the Disclosing Party to proceed with any proposed transaction, relationship or Service Agreement (as defined
below) in connection with which Proprietary Information may be disclosed, or (ii) grants any right or license to use or
practice any of the Proprietary Information disclosed hereunder, or any Trade Secrets, copyrights, inventions, patents or
other intellectual property rights of the Disclosing Party.

Each party further acknowledges that this Agreement and any meetings and communications of the parties relating to the
subject matter hereof shall not: (a) constitute a representation, warranty, assurance, guarantee or inducement with
respect to the accuracy or completeness of any Proprietary Information or the non-infringement of the rights of third
persons, and the Disclosing Party is neither responsible nor liable for any business decisions made by the Receiving Party
in reliance upon any disclosures by Disclosing Party; or (b) impair or restrict a Receiving Party’s right to make, procure or
market any products or services, now or in the future, which may be competitive with those offered by the Disclosing
Party or which are the subject matter of this Agreement as long as the Proprietary Information from the Disclosing Party
is not utilized in any manner to enhance the competitive position in the market place of the Receiving Party. Each party
expressly agrees that money expended or expenses or losses incurred by it in preparation for, or as a result of, this
Agreement or the parties’ meetings or communications shall be borne solely by it without reimbursement of any kind from
the other party.

5. Confidentiality of Agreement and Purpose. Except to the extent required by law, neither party shall publicize or
disclose the Purpose, the existence or subject matter of the negotiations with respect to the Purpose, without the prior
written consent of the other party.

6. Confidentiality Period. This Agreement shall remain in effect throughout the term of Contract No. CFOPD-15-C-
008; and any extension thereof. However, the obligations hereunder with respect to any disclosure made within such
term will survive and continue for a period of three (3) years after the Agreement terminates or expires, except
that the obligations with respect to Proprietary Information constituting a Trade Secret shall survive for so long as
such information remains a Trade Secret under applicable law.

7. Remedies. The Receiving Party acknowledges and agrees that, due to the unique nature of the Disclosing Party’s
Proprietary Information, there can be no adequate remedy at law for any breach of its obligations hereunder, that any
such breach may allow the Receiving Party or third parties to unfairly compete with the Disclosing Party resulting in
irreparable harm to the Disclosing Party, and therefore, that upon any such breach or any threat thereof, the Disclosing
Party shall be entitled to seek appropriate equitable relief without proof of monetary damages, including without
limitation, injunctive relief and specific performance, in addition to whatever remedies it might have at law in
connection with any such breach or enforcement of the Receiving Party’s obligations hereunder or the unauthorized
use or release of any such Proprietary Information. The Receiving Party will notify the Disclosing Party in writing
immediately upon the occurrence of any such unauthorized release or other breach of which it is aware and shall use its
best efforts to prevent any further unauthorized release or breach.
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8. Severability. If any of the provisions of this Agreement shall be held by a court or other tribunal of competent
jurisdiction to be illegal, invalid, or unenforceable, such provisions shall be limited or eliminated to the minimum extent
necessary so that this Agreement shall otherwise remain in full force and effect.

9. Governing Law; Legal Costs. This Agreement shall be governed by, and construed in accordance with, the laws of
the District of Columbia without regard to its conflicts of law provisions. The prevailing party in any action to enforce
this Agreement shall be entitled to actual costs and reasonable attorneys’ fees.

10. Notices. All notices required or desired to be given hereunder shall be deemed delivered when given by hand
delivery, by nationally recognized overnight courier service with tracking capabilities, or by registered or certified mail,
return receipt requested, to the addresses set forth in the preamble to this Agreement, or such other addresses of which
the parties may notify each other from time to time in accordance with this Section 10, and shall be effective upon
receipt.

11. Assignment. Neither this Agreement nor any rights hereunder shall be assignable or otherwise transferable by
either party in whole or in part without prior written consent (which consent will not be unreasonably withheld), provided,
however, that either party may assign or transfer this Agreement and its rights hereunder to an Affiliate or successor to its
assets or business if such assignee agrees in writing to be bound by the terms and conditions hereof. Any assignment to
the contrary shall be void.

12. Headings. The headings in this Agreement are inserted for reference and convenience only and shall not enter into
the interpretation hereof.

13. Entire Agreement; Waiver; Signature and Delivery. This Agreement and Contract No. CFOPD-15-C-008
supersedes all prior discussions and writings and constitutes the entire agreement between the parties with respect to
the subject matter hereof; in the event that an agreement between the parties to provide LN products or services to
Company (“Service Agreement”) exists, whether executed prior to or after this Agreement, this Agreement shall not
supersede or modify such Service Agreement and this Agreement shall have no force or effect for services provided
under such Service Agreement. No waiver or modification of this Agreement will be binding upon either party unless
made in writing and signed by a duly authorized representative of such party and no failure or delay in enforcing any
right shall be deemed a waiver of such right. Execution and delivery of this Agreement electronically is hereby
deemed valid and effective, and a signed facsimile or electronic copy is hereby deemed an original for all purposes.
This Agreement may be executed simultaneously in two or more counterparts, each one of which shall be deemed an
original, but all of which shall constitute the same instrument.

Purpose of Discussions: Pursuing a potential ongoing commercial relationship between the parties regarding their
products and services.

In witness whereof, the parties have executed this Mutual Nondisclosure Agreement as of the date set forth above.

LexisNexis Risk Solutions FL Inc.

Loy hollor— K“})*i”ffi/

Signature Signature

By: Ijﬂ%)ﬂ//’/ ,/dt QS‘,OV(?K By: /élfz/‘—/""é(/ y /""’Vf
Print Name A : Print Name

Title: CM‘lMO{ l‘r\i\) 0(((’%’& Title: Ceo

Date: S-15-/5 Date: 5'/,5”//2'9 LS
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. Attachment J.9
@ LexisNexis

LN Non-FCRA Application & Agreement Government Agencies & Law Enforcement

LexisNexis Risk Solutions FL Inc. and its Affiliates (collectively or individually “"LN") provide various Non-FCRA products and services (the
“LN Services”). The information submitted on this Application and Agreement (“Agreement”) will be used to determine the Customer’s (as
defined below) eligibility for accessing the LN Services. LN reserves the right to reject this Agreement without reason or for any reason
whatsoever, without recourse against LN, or any of its employees, officers, directors, agents, affiliates, or other designees. Additionally,
Customer hereby authorizes LN to independently verify the information provided herein and perform research about the individuals
identified herein. “ Affiliates” are those affiliates of LexisNexis Risk Solutions FL Inc. that provide LN Services pursuant to this Agreement.

PART 1 - CUSTOMER INFORMATION (This section must be filled out entirely)
SECTION A: AGENCY INFORMATION (™ Customer%%__l? .0. Boxes and Maildrop Addresses Cannot be Used)

Agency Name (Full Legal Name?jREQUIRED ice of Tax and Revenue
Physical Address* 1107 4th Street SW

city Washington state _DC zip 20024

Main Agency Phone Number * 202-442-6200 Fax 202-442-6477 Web Address

* Physical location where information will be used. Phone number must be Main number/Switchboard number at this location.

If located at the above address less than six (6) months, provide most recent prior address below:
Physical Address

City State Zip

IP Address**

IP Address Range** From To

** If you do not know your company’s IP address(es): Contact your network administration OR log onto https://www.whatismyIP.com

SECTION B: CUSTOMER ADMINISTRATOR* OR MAIN CONTACT INFORMATION

Last Name en Fir: e Middle Initial
Title  DIr."OPS. Telephone 2 dit 23{5 6499 Email Address glen.groff@dc.gov

Admin IP Address

* Required only for local and municipal agencies - For credentialing purposes, each Customer Administrator must provide two (2) of the
three (3) following pieces of identified information.
1. First five (5) digits of %/our So/cial Security Number

2. Full date of birth
3. Home address 305 Beacon Point Dr., Perryville, Md 21903

ADDITIONAL CUSTOMER ADMINISTRATOR* OR MAIN CONTACT INFORMATION (Optional)

Last Name First Name Middle Initial _
Title Telephone Email Address

Admin IP Address

* Required only for local and municipal agencies - For credentialing purposes, each Customer Administrator must provide two (2) of the
three (3) following pieces of identified information.
1. First five (5) digits of your Social Security Number
2. Full date of birth
3. Home address

PART 2 - CREDENTIALING
SECTION A: CUSTOMER SECURITY CERTIFICATION
Customer certifies that it is not aware of any current material information technology security risk within the control of Customer which
creates a security risk to LexisNexis or its data and that it takes all reasonable steps to ensure compliance with applicable laws and
regulations, including, but not limited to those laws and regulations pertaining to appropriate use and safeguarding of consumer
information. If any such matter has occurred, Customer shall attach a signed statement, along with all relevant supporting
documentation, providing all details of this matter prior to execution of this Agreement.
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SECTION B: VENDOR REFERENCE RELEASE - Required only for local and municipal agencies.

Please list at least one (1) current Business to Business Vendor Reference. This section is optional, but if it is not completed and LN is not
able to complete its credentialing process, LN reserves the right to re-request this information prior to account activation. Such re-
request will result in processing delays.

Company Name Contact
Address
City State Zip
Phone Fax
Email Account Number (if applicable)
Company Name Contact
Address
City State Zip
Phone Fax
Email Account Number (if applicable)
SECTION C: AGENCY INFORMATION (select one)
Federal Government [] Federal Law Enforcement [0 state Government  [] State Law Enforcement
Local/Municipal Government (] Local/Municipal Law Enforcement

(] Other (Specify)

SECTION D PURRER S

Describe
SECTION E: ACCESS (select all that apply)
Server (system to system) [ Internet/PC [0 Fax [J Phone
[0 other

SECTION F: SITE VISIT INFORMATION

A site visit will be required for local and municipal agencies. Site visits may be required for any other Customer. Should a site visit be
required, Customer agrees to authorize the site visit, cooperate in the site visit, and to pay the site visit charges as stated in the
Schedule(s) A to this Agreement. Site visits are conducted for LN by an approved third-party. Please indicate if the appropriate contact
is different than the contact listed in Part 1, Section B.

Site Visit Contact Glen Groff Contact Phone 202-442.6499

Contact Email  Glen.groff@DC.gov .

PART 3 - BILLING INFORMATION
SECTION A: CREDIT CARD INFORMATION (If you choose to be billed on a credit card, fill out this portion and proceed to Part 3, Section
C. If you choose to be billed directly, skip Part 3, Section A and proceed to Part 3, Section B). LN accepts MasterCard, Visa, and
American Express. For security and authentication purposes, LN requires the account holder to provide the address to which the credit
card company mails the monthly statement.

Cardholder Name ____
Credit Card
Statement Address
(1 1 [1 city
State Zip Card Type: Master Card
Visa American Express
Card Number, Expiration (MM/YY)

If T have elected to be credit card billed, I hereby authorize LN to bill this credit card for the charges incurred for use of LN Services.
Additionally, T hereby agree that, if the credit card company refuses to pay LN for such charges incurred, the Customer shall be
responsible for the payment of such charges. If credit card billing Is elected, the below signatory must be the credit card
holder.

Credit Card Billing Signature:

Print Name

Title

Dated (mm/dd/yy)
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SECTION B: DIRECT BILLING INFORMATION

By submitting this direct billing application, Customer certifies that the individual whose name appears below is NOT authorized to apply for
credit on behalf of the Customer named in this Agreement. Customer certifies that the information provided relating to this billing
information is true and complete. Customer hereby grants LN permission to verify the billing information provided herein.

BILLING CONTACT

Last Name First Name Title

Telephone Email Address

Billing Address

City State __ Zip

SECTION C: ADDITIONAL BILLING INFORMATION

Require a P.O. Number on Invoice? | No O Yes If Yes, provide P.O. Number

Sales Tax Exempt O  nNo O Yes If Yes, provide proof of exemption.

PART 4 - PERMISSIBLE USE CERTIFICATIONS

Law Enforcement Agencies Only: Review and, if appropriate, certify to the following:
Customer represents and warrants that it will use the LN Services solely for law enforcement purposes, which comply with applicable
privacy laws including, but not limited to the GLBA and the DPPA. To certify, check here: [JProceed to Part 4, Section C.

SECTION A: GLBA EXCEPTION/PERMISSIBLE PURPOSE — NOT APPLICABLE TO LAW ENFORCEMENT

Some LN Services use and/or display nonpublic personal information that is governed by the privacy provisions of the GLBA. Customer
certifies it has the permissible purposes under the GLBA to use and/or obtain such information, as marked below, and Customer further
certifies it will use such information obtained from LN Services only for such purpose(s) selected below or, if applicable, for the
purpose(s) indicated by Customer electronically while using the LN Services, which purpose(s) will apply to searches performed during
such electronic session:

(At least one (1) must be checked to be permitted access to GLBA data)

No applicable GLBA exception/permissible use.

As necessary to effect, administer, or enforce a transaction requested or authorized by the consumer.

As necessary to effect, administer, or enforce a transaction requested or authorized by the consumer by verifying the
identification information contained in applications.

To protect against or prevent actual or potential fraud, unauthorized transactions, claims or other liability.

In required institutional risk control programs.

In resolving consumer disputes or inquiries.

Use by persons, or their representatives, holding a legal or beneficial interest relating to the consumer.

Use by persons acting in a fiduciary or representative capacity on behalf of the consumer.

In complying with federal, state, or local laws, rules, and other applicable legal requirements.

To the extent specifically permitted or required under other provisions of law and in accordance with the Right to
Financial Privacy Act of 1978, to law enforcement agencies (including a Federal functional regulator, the Secretary of
Treasury, a State insurance authority, or the Federal Trade Commission), self-regulatory organizations, or for an
investigation on a matter related to public safety.

D0000

SECTION B: DPPA PERMISSIBLE USES — NOT APPLICABLE TO LAW ENFORCEMENT

Some LN Services use and/or display personal information, the use of which is governed by the DPPA. Customer certifies it has a
permissible use under the DPPA to use and/or obtain such information and Customer further certifies it will use such information obtained
from LN Services only for one (1) or more of the purposes selected below or for the purpose(s) indicated by Customer electronically while
using the LN Services, which purpose(s) will apply to searches performed during such electronic session:

(At least one (1) must be checked to be permitted access to DPPA data)

No permissible use.

For use in connection with any civil, criminal, administrative, or arbitral proceeding in any federal, state, or local court or
agency or before any self-regulatory body, including the service of process, investigation in anticipation of litigation, and
the execution or enforcement of judgments and orders, or pursuant to an order of a federal, state, or local court.

[l For use in the normal course of business by a legitimate business or its agents, employees, or contractors, but only—

(A) to verify the accuracy of personal information submitted by the individual to the business or its agents, employees, or
contractors; and

(B) if such information as so submitted is not correct or is no longer correct, to obtain the correct information, but only
for the purposes of preventing fraud by, pursuing legal remedies against, or recovering on a debt or security interest
against, the individual.

Use by a government agency, but only in carrying out its functions.

Use by any person acting on behalf of a government agency, but only in carrying out the agency’s functions.

Use by an insurer (or its agent) in connection with claims investigation activities or antifraud activities.

In connection with motor vehicle safety or theft, or driver safety (except by or for a motor vehicle manufacturer).

I
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] Use by an employer or its agents or insurer to obtain or verify information relating to a holder of a commercial driver’s
license that is required under Chapter 313 of Title 49 of the United States Code.

For use in providing notice to the owners of towed or impounded vehicles.

For use in connection with the operation of private toll transportation facilities.

With regard to the information that is subject to the DPPA, some state laws’ permissible uses may vary from the permissible uses
identified above. In such cases, some state information may not be available under each permissible use listed above and/or Customer
may be asked to certify to a permissible use permitted by applicable state law to obtain information from a specific state.

Customer agrees and certifies it will use the information described in Sections A and B of this Part 4 only in accordance with the
permissible uses selected above or those selected subsequently in connection with a specific information request.

SECTION C: QUALIFIED ACCESS

Certain users (“Authorized Users”) may be able to obtain full social security numbers (nine (9) digits) and driver’s license numbers
(collectively, "QA Data”), when appropriate, through some LN Services. Only those users that are within the Authorized User List below,
and that use QA Data for an Authorized Use identified below, may qualify. To potentially qualify as an Authorized User, Customer must
certify that its business is within the Authorized User List below and its use of QA Data is within the Authorized Use List below.

[J Customer is NOT requesting access to QA Data (proceed to Part 5).

Ij Customer is requesting access to QA Data. Complete the sections below.

What department will be using QA Data? _Compliance-Criminal Investigation Division

SOCIAL SECURITY NUMBERS

1. AUTHORIZED USER (At least one (1) must be checked to receive Social Security Numbers)
L Not an authorized user.
Federal, state or local government agency with law enforcement responsibilities.

O Special investigative unit, subrogation department and claims department of a private or public insurance company for the
purposes of detecting, investigating or preventing fraud.

J Financial institution for the purposes of (a) detecting, investigating or preventing fraud, (b) compliance with federal or state
laws or regulations, (c) collecting debt on their own behalf, and (d) such other uses as shall be appropriate and lawful.

[] Collection department of a creditor.

{ ] Collection company acting on behalf of a creditor or on its own behalf.

[] Other public or private entity for the purpose of detecting, investigating or preventing fraud. Describe your business:

2. AUTHORIZED USE (At least one (1) must be checked to receive Social Security Numbers)

No authorized use.

(] Location of suspects or criminals.

Location of non-custodial parents allegedly owing child support and ex-spouses allegedly owing spousal support.
Location of individuals alleged to have failed to pay taxes or other lawful debts.

Identity verification.

(] Other uses similar to those described above. Describe your use:

By selecting above, the Customer certifies that it is an Authorized User, and that it will use Social Security Numbers only for the
purpose(s) it designated on the Authorized Use List and for no other purpose(s).

DRIVER'S LICENSE NUMBERS

1. AUTHORIZED USER (At least one (1) must be checked to receive Driver’s License Numbers)

Not an authorized user.

Federal, state or local government agency with law enforcement responsibilities.

Special investigative unit, subrogation department and claims department of a private or public insurance company for the
purposes of detecting, investigating or preventing fraud.

OJ Financial institution for the purposes of (a) detecting, investigating or preventing fraud, (b) compliance with federal or state
laws or regulations, (c) collecting debt on their own behalf, and (d) such other uses as shall be appropriate and lawful.
Collection department of a creditor.

Collection company acting on behalf of a creditor or on its own behalf.

Other public or private entity for the purpose of detecting, investigating or preventing fraud. Describe your business:

Tax administration-preventing fraud
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2. AUTHORIZED USE (At least one (1) must be checked to receive Driver’s License Numbers)

[] No authorized use.

Location of suspects or criminals.

Location of non-custodial parents allegedly owing child support and ex-spouses allegedly owing spousal support.

[] Location of individuals alleged to have failed to pay taxes or other lawful debts.

Identity verification.

Other uses similar to those described above. Describe your use:

By selecting above, the Customer certifies that it is an Authorized User, and that it will use Driver's License Numbers only for the
purpose(s) it designated on the Authorized Use List and for no other purpose(s).

PART 5 - TERMS AND CONDITIONS
1. SCOPE OF SERVICES. LN agrees to provide the LN Services described in a Purchase Order or Schedule A to this Agreement
to Customer, subject to the terms and conditions herein. This Agreement shall encompass any and all delivery methods provided to
Customer for the LN Services, including, but not limited to, online, batch, XML, assisted searching, machine-to-machine searches, and
any other means which may become available.

2. RESTRICTED LICENSE. LN hereby grants to Customer a restricted license to use the LN Services and any data contained
therein, subject to the restrictions and limitations set forth below:

(i) Generally. LN hereby grants to Customer a restricted license to use the LN Services solely for Customer's own internal
business purposes. Customer represents and warrants that all of Customer's use of the LN Services shall be for only legitimate
business purposes, including those specified by Customer in connection with a specific information request, relating to its business and
as otherwise governed by the Agreement. Customer shall not use the LN Services for marketing purposes or resell or broker the LN
Services to any third-party, and shall not use the LN Services for personal (non-business) purposes. Customer shall not use the LN
Services to provide data processing services to third-parties or evaluate data for third-parties or, without LN's consent, to compare the
LN Services against a third party’s data processing services. Customer agrees that, if LN determines or reasonably suspects that
continued provision of the LN Services to Customer entails a potential security risk, or that Customer is in violation of any provision of
this Agreement or law, LN may take immediate action, including, without limitation, terminating the delivery of, and the license to use,
the LN Services. Customer shall not access the LN Services from Internet Protocol addresses located outside of the United States and
its territories without LN's prior written approval. Customer may not use the LN Services to create a competing product. Customer shall
comply with all laws, regulations and rules which govern the use of the LN Services and information provided therein. LN may at any
time mask or cease to provide Customer access to any LN Services or portions thereof which LN may deem, in LN's sole discretion, to
be sensitive or restricted information.

(i) GLBA Data. Some of the information contained in the LN Services is “nonpublic personal information,” as defined in the
Gramm-Leach-Bliley Act, (15 U.S.C. § 6801, et seq.) and related state laws (collectively, the “GLBA"), and is regulated by the GLBA
("GLBA Data”). Customer shall not obtain and/or use GLBA Data through the LN Services in any manner that would violate the GLBA,
or any similar state or local laws, regulations and rules. Customer acknowledges and agrees that it may be required to certify its
permissible use of GLBA Data falling within an exception set forth in the GLBA at the time it requests information in connection with
certain LN Services and will recertify upon request by LN. Customer certifies with respect to GLBA Data received through the LN
Services that it complies with the Interagency Standards for Safeguarding Customer Information issued pursuant to the GLBA.

(iii) DPPA Data. Some of the information contained in the LN Services is “personal information,” as defined in the Drivers Privacy
Protection Act, (18 U.S.C. § 2721 et seq.) and related state laws (collectively, the “DPPA”), and is regulated by the DPPA ("DPPA
Data”). Customer shall not obtain and/or use DPPA Data through the LN Services in any manner that would violate the DPPA.
Customer acknowledges and agrees that it may be required to certify its permissible use of DPPA Data at the time it requests
information in connection with certain LN Services and will recertify upon request by LN.

(iv) Social Security and Driver's License Numbers. LN may in its sole discretion permit Customer to access QA Data (as previously
defined). If Customer is authorized by LN to receive QA Data, and Customer obtains QA Data through the LN Services, Customer
certifies it will not use the QA Data for any purpose other than as expressly authorized by LN policies, the terms and conditions herein,
and applicable laws and regulations. In addition to the restrictions on distribution otherwise set forth in Paragraph 3 below, Customer
agrees that it will not permit QA Data obtained through the LN Services to be used by an employee or contractor that is not an
Authorized User with an Authorized Use. Customer agrees it will certify, in writing, its uses for QA Data and recertify upon request by
LN. Customer may not, to the extent permitted by the terms of this Agreement, transfer QA Data via email or ftp without LN's prior
written consent. However, Customer shall be permitted to transfer such information so long as: 1) a secured method (for example,
sftp) is used, 2) transfer is not to any third-party, and 3) such transfer is limited to such use as permitted under this Agreement. LN
may at any time and for any or no reason cease to provide or limit the provision of QA Data to Customer.

v) Copyrighted and Trademarked Materials. Customer shall not remove or obscure any trademarks, copyright notices or other
notices contained on materials accessed through the LN Services.

(vi) Additional Terms. To the extent that the LN Services accessed by Customer include information or data described in the Risk
Supplemental Terms contained at the following website: www.lexisnexis.com/terms/risksupp/, Customer agrees to comply with the
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Risk Supplemental Terms set forth therein, with the exception of Section 5.2 and wherein Section 5.7 “State of New Jersey” is replaced
with “District of Columbia”. Additionally, certain other information contained within the LN Services is subject to additional
obligations and restrictions. These services include, without limitation, news, business information, and federal legislative and
regulatory materials. To the extent that Customer receives such information through the LN Services, Customer agrees to comply with
the Terms and Conditions contained at the following website: www.lexisnexis.com/terms/general (the “L&P Terms”), with the
exception of Section 5.7 (d) & (e) and wherein Section 5.8 “State of New York” is replaced with “District of Columbia”. The Risk
Supplemental Terms and the L&P Terms are hereby incorporated into this Agreement by reference. In the event of a direct conflict
between this Agreement, the Risk Supplemental Terms, and the L&P Terms, the order of precedence shall be as follows: this
Agreement, Contract No. CFOPD-15-C-008, the Risk Supplemental Terms and then the L&P Terms.

(vii) Fair Credit Reporting Act. The LN Services provided pursuant to this Agreement are not provided by “consumer reporting
agencies,” as that term is defined in the Fair Credit Reporting Act (15 U.S.C. § 1681, et seq.) ("FCRA”) and do not constitute “consumer
reports,” as that term is defined under the FCRA. Accordingly, LN Services may not be used in whole or in part as a factor in
determining eligibility for credit, insurance, employment or another permissible purpose under the FCRA. Further, (A) Customer
certifies that it will not use any of the information it receives through the LN Services for eligibility determinations for any of the
following purposes: (1) in connection with establishing a consumer’s eligibility for credit or insurance to be used primarily for personal,
family or household purposes or in connection with the review or collection of a credit account of a consumer; (2) for employment
purposes; (3) in connection with a determination of a consumer’s eligibility for a license or other benefit granted by a government
agency; (4) as a potential investor or servicer, or current insurer, in connection with a valuation of, or assessment of credit or
prepayment risks associated with, an existing credit obligation; or (5) eligibility for any other purpose deemed to be a permissible
purpose under the FCRA or any similar state statute; (B) by way of clarification, Customer may use, except as otherwise prohibited or
limited by this Agreement, information received through the LN Services for the following purposes: (1) to verify or authenticate an
individual’s identity; (2) to prevent or detect fraud or other unlawful activity; (3) to locate an individual; (4) to review the status of a
legal proceeding; or (5) to decide whether to buy or sell consumer indebtedness in a commercial transaction; (C) specifically, if
Customer is using the LN Services in connection with collection of a consumer debt on its own behalf, or on behalf of a third-party,
Customer shall not use the LN Services (1) to revoke consumer credit; (2) to set or change repayment terms; or (3) for the purpose of
determining a consumer’s eligibility for any repayment plan; provided, however, that Customer may, consistent with the certification
and limitations set forth in this section (viii), use the LN Services for identifying, locating, or contacting a consumer in connection with
the collection of a consumer’s debt or for prioritizing collection activities; and (D) Customer shall not use any of the information it
receives through the LN Services to take any “adverse action,” as that term is defined in the FCRA.

(viii) MVR Data. If Customer is permitted to access Motor Vehicle Records ("MVR Data”) from LN, without in any way limiting
Customer’s obligations to comply with all state and federal laws governing use of MVR Data, the following specific restrictions apply
and are subject to change:
(@) Customer shall not use any MVR Data provided by LN, or portions of information contained therein, to create or update a
file that Customer uses to develop its own source of driving history information.
(b) As requested by LN, Customer shall complete any state forms that LN is legally or contractually bound to obtain from
Customer before providing Customer with MVR Data.
(c) LN (and certain Third-Party vendors) may conduct reasonable and periodic audits of Customer’s use of MVR Data. In
response to any such audit, Customer must be able to substantiate the reason for each MVR Data order.

(ix) HIPAA. Customer represents and warrants that Customer will not provide LN with any Protected Health Information (as that
term is defined in 45 C.F.R. Sec. 160.103) or with Electronic Health Records or Patient Health Records (as those terms are defined in
42 U.S.C. Sec. 17921(5), and 42 U.S.C. Sec. 17921(11), respectively) or with information from such records without the execution of a
separate agreement between the parties.

%) Retention of Records. For uses of GLB Data, DPPA Data and MVR Data, as described in Sections 2(ii), 2(iii) and 2(viii),
Customer shall maintain for a period of five (5) years a complete and accurate record (including consumer identity, purpose and, if
applicable, consumer authorization) pertaining to every access to such data.

3. SECURITY. Customer acknowledges that the information available through the LN Services may include personally
identifiable information and it is Customer’s obligation to keep all such accessed information confidential and secure. Accordingly,
Customer shall (a) restrict access to LN Services to those employees who have a need to know as part of their official duties; (b)
ensure that none of its employees shall (i) obtain and/or use any information from the LN Services for personal reasons, or (ii) transfer
any information received through the LN Services to any party except as permitted hereunder; (c) keep all user identification numbers,
and related passwords, or other security measures (collectively, “User IDs”) confidential and prohibit the sharing of User IDs; (d)
immediately deactivate the User ID of any employee who no longer has a need to know, or for terminated employees on or prior to the
date of termination; (e) in addition to any obligations under Paragraph 2, take all commercially reasonable measures to prevent
unauthorized access to, or use of, the LN Services or data received therefrom, whether the same is in electronic form or hard copy, by
any person or entity; (f) maintain and enforce data destruction procedures to protect the security and confidentiality of all information
obtained through LN Services as it is being disposed; (g) purge all information received through the LN Services within ninety (90) days
of initial receipt; provided that Customer may extend such period if and solely to the extent such information is retained thereafter in
archival form to provide documentary support required for Customer’s legal or regulatory compliance efforts; (h) be capable of
receiving the LN Services where the same are provided utilizing “secure socket layer,” or such other means of secure transmission as is
deemed reasonable by LN; (i) not access and/or use the LN Services via mechanical, programmatic, robotic, scripted or other
automated search means, other than through batch or machine-to-machine applications approved by LN; (j) take all steps to protect
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their networks and computer environments, or those used to access the LN Services, from compromise; (k) on at least a quarterly

basis, review searches performed by its User IDs to ensure that such searches were performed for a legitimate business purpose and in
compliance with all terms and conditions herein; and (I) maintain policies and procedures to prevent unauthorized use of User IDs and
the LN Services. Customer will immediately notify LN, by written notification to the LN Privacy, Security and Compliance Organization
at 1000 Alderman Drive, Alpharetta, Georgia 30005 and by email (security.investigations@Ilexisnexis.com) and by phone (1-888-872-
5375), if Customer suspects, has reason to believe or confirms that a User ID or the LN Services (or data derived directly or indirectly
therefrom) is or has been lost, stolen, compromised, misused or used, accessed or acquired in an unauthorized manner or by any
unauthorized person, or for any purpose contrary to the terms and conditions herein. Furthermore, in the event that the LN Services
provided to the Customer include personally identifiable information (including, but not limited to, social security numbers, driver's
license numbers or dates of birth), the following shall apply: Customer acknowledges that, upon unauthorized acquisition or access of
or to such personally identifiable information, including but not limited to that which is due to use by an unauthorized person or due to
unauthorized use (a "Security Event"), Customer shall, in compliance with law, notify the individuals whose information was potentially
accessed or acquired that a Security Event has occurred, and shall also notify any other parties (including but not limited to regulatory
entities and credit reporting agencies) as may be required in LN's reasonable discretion. Customer agrees that such notification shall
not reference LN or the product through which the data was provided, nor shall LN be otherwise identified or referenced in connection
with the Security Event, without LN’s express written consent. Customer shall be solely responsible for any other legal or regulatory
obligations which may arise under applicable law in connection with such a Security Event and shall bear all costs associated with
complying with legal and regulatory obligations in connection therewith. Customer shall provide samples of all proposed materials to
notify consumers and any third-parties, including regulatory entities, to LN for review and approval prior to distribution. In the event of
a Security Event, LN may, in its sole discretion, take immediate action, including suspension or termination of Customer’s account,
without further obligation or liability of any kind.

4. PERFORMANCE. LN will use commercially reasonable efforts to deliver the LN Services requested by Customer and to
compile information gathered from selected public records and other sources used in the provision of the LN Services; provided,
however, that the Customer accepts all information “AS IS". Customer acknowledges and agrees that LN obtains its data from third
party sources, which may or may not be completely thorough and accurate, and that Customer shall not rely on LN for the accuracy or
completeness of information supplied through the LN Services. Without limiting the foregoing, the criminal record data that may be
provided as part of the LN Services may include records that have been expunged, sealed, or otherwise have become inaccessible to
the public since the date on which the data was last updated or collected. Customer understands that Customer may be restricted from
accessing certain LN Services which may be otherwise available. LN reserves the right to add materials and features to, and to
discontinue offering any of the materials and features that are currently a part of, the LN Services. In the event that LN discontinues a
material portion of the materials and features that Customer regularly uses in the ordinary course of its business, and such materials
and features are part of a flat fee subscription plan to which Customer has subscribed, LN will, at Customer’s option, issue a prorated
credit to Customer’s account.

5. PRICING SCHEDULES. Upon acceptance by the LN Affiliate(s) set forth on an applicable Purchase Order or Schedule A
(hereinafter “Schedule(s) A”), such LN Affiliate(s) shall provide the LN Services requested by Customer and set forth in one (1) or more
Schedules A attached hereto or subsequently incorporated by reference, for the fees listed on such purchase orders or schedules. All
current and future pricing documents and Schedule(s) A are deemed incorporated herein by reference.

6. INTELLECTUAL PROPERTY; CONFIDENTIALITY. Customer agrees that Customer shall not reproduce, retransmit,
republish, or otherwise transfer for any commercial purposes the LN Services' information, programs or computer applications.
Customer acknowledges that LN (and/or its third party data providers) shall retain all right, title, and interest under applicable
contractual, copyright, patent, trademark, Trade Secret and related laws in and to the LN Services and the data and information that
they provide. Customer shall use such materials in a manner consistent with LN's interests and the terms and conditions herein, and
shall notify LN of any threatened or actual infringement of LN's rights. Customer and LN acknowledge that they each may have access
to confidential information of the disclosing party ("Disclosing Party”) relating to the Disclosing Party’s business including, without
limitation, technical, financial, strategies and related information, computer programs, algorithms, know-how, processes, ideas,
inventions (whether patentable or not), schematics, Trade Secrets (as defined below) and other information (whether written or oral),
and in the case of LN’s information, product information, pricing information, product development plans, forecasts, data contained in
LN Services, and other business information (“Confidential Information”). Confidential Information shall not include information that:

(i) is or becomes (through no improper action or inaction by the Receiving Party (as defined below)) generally known to the public; (ii)
was in the Receiving Party’s possession or known by it prior to receipt from the Disclosing Party; (iii) was lawfully disclosed to
Receiving Party by a third-party and received in good faith and without any duty of confidentiality by the Receiving Party or the third-
party; or (iv) was independently developed without use of any Confidential Information of the Disclosing Party by employees of the
Receiving Party who have had no access to such Confidential Information. “Trade Secret” shall be deemed to include any information
which gives the Disclosing Party an advantage over competitors who do not have access to such information as well as all information
that fits the definition of “trade secret” including without limitation pricing information applicable to this Agreement. Each receiving
party ("Receiving Party”) agrees not to divulge any Confidential Information or information derived therefrom to any third-party and
shall protect the confidentiality of the Confidential Information with the same degree of care it uses to protect the confidentiality of its
own confidential information and trade secrets, but in no event less than a reasonable degree of care. Notwithstanding the foregoing,
the Receiving Party may disclose Confidential Information solely to the extent required by subpoena, court order or other governmental
authority, provided that the Receiving Party shall give the Disclosing party prompt written notice of such subpoena, court order or other
governmental authority so as to allow the Disclosing party to have an opportunity to obtain a protective order to prohibit or restrict
such disclosure at its sole cost and expense. Confidential Information disclosed pursuant to subpoena, court order or other
governmental authority shall otherwise remain subject to the terms applicable to Confidential Information. Each party’s obligations with
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respect to Confidential Information shall continue for the term of this Agreement and for a period of five (5) years thereafter, provided
however, that with respect Trade Secrets, each party’s obligations shall continue for so long as such Confidential Information continues
to constitute a Trade Secret. Notwithstanding the foregoing, if Customer is bound by the Freedom of Information Act, 5 U.S.C. 552, or
other federal, state, or municipal open records laws or regulations which may require disclosure of information, and disclosure
thereunder is requested, Customer agrees that it shall notify LN in writing and provide LN an opportunity to object, if so permitted
thereunder, prior to any disclosure.

7. PAYMENT OF FEES. Customer shall be responsible for payment for all services ordered by Customer or obtained through
Customer's User IDs after the expiration of a free trial, if applicable, whether or not such User ID is used by Customer or a third-party,
provided access to the User ID is not the result of use by a person formerly or presently employed by LN or who obtains the User ID by
or through a break-in or unauthorized access of LN's offices, premises, records, or documents. Customer shall pay to LN the fees
incurred for the use of the LN Services, and Customer agrees that it may be electronically invoiced for those fees. Payments shall be
received within thirty (30) days of a proper invoice. Any balance not timely paid will accrue interest at the highest rate allowed by
applicable law. Customer’s obligation to pay invoiced amounts is not subject to any offset, defense or counterclaim.

8. APPROPRIATION OF FUNDS. If sufficient funds are not appropriated or allocated for payment under this Agreement for
any current or future fiscal period, then Customer may, at its option, terminate this Agreement on the last day of any calendar month,
upon ten (10) days prior written notice to LN, without future obligations, liabilities or penalties, except that Customer shall remain liable
for amounts due up to the time of termination. In addition, Customer shall certify and warrant in writing that sufficient funds have not
been appropriated to continue the Agreement for the next fiscal year.

9. TERM OF AGREEMENT. This Agreement is for services rendered and shall be in full force and effect during such periods of
time during which LN is providing services for Customer (the “Term”); provided, however, that any term provided on a Schedule A (the
"Schedule A Term”) shall apply to the LN Services provided under such Schedule A until the expiration of that Schedule A Term. Upon
expiration of any Schedule A Term, this Agreement shall continue in effect for so long as LN is providing services for Customer.

10. TERMINATION. Except where a Schedule A provides for a Schedule A Term or otherwise sets forth Customer's minimum
financial commitment, either party may terminate this Agreement at any time for any reason.

11. GOVERNING LAW. In the event that Customer is a government agency, this Agreement shall be governed by and construed
in accordance with the municipal, state, or federal law(s) applicable to such agency, without effect to conflicts of law principles.

12. ASSIGNMENT. Neither this Agreement nor the license granted herein may be assigned by Customer, in whole or in part,
without the prior written consent of LN. An assignment includes without limitation the dissolution, merger, consolidation,
reorganization, sale or other transfer of assets, properties, or controlling interest of twenty percent (20%) or more of Customer. Any
assignment without the prior written consent of LN shall be void.

13. DISCLAIMER OF WARRANTIES. LN (FOR PURPOSES OF INDEMNIFICATION BY CUSTOMER, WARRANTIES,
DISCLAIMERS, AND LIMITATIONS ON LIABILITY, LN, ITS SUBSIDIARIES AND AFFILIATES, AND ITS DATA PROVIDERS ARE
COLLECTIVELY REFERRED TO AS —LN||) DOES NOT MAKE AND HEREBY DISCLAIMS ANY WARRANTY, EXPRESS OR IMPLIED, WITH
RESPECT TO THE LN SERVICES. LN DOES NOT WARRANT THE CORRECTNESS, COMPLETENESS, MERCHANTABILITY, OR FITNESS
FOR A PARTICULAR PURPOSE OF THE LN SERVICES OR INFORMATION PROVIDED THEREIN. Due to the nature of public record
information, the public records and commercially available data sources used in the LN Services may contain errors. Source data is
sometimes reported or entered inaccurately, processed poorly or incorrectly, and is generally not free from defect. LN Services are not
the source of data, nor are they a comprehensive compilation of the data. Before relying on any data, it should be independently
verified.

14. LIMITATION OF LIABILITY. Customer agrees that LN's aggregate liability for any and all losses or injuries arising out of
any act or omission of LN in connection with anything to be done or furnished under this Agreement, regardless of the cause of the
loss or injury, and regardless of the nature of the legal or equitable right claimed to have been violated, shall never exceed One
Hundred Dollars ($100.00); and Customer covenants and promises that it will not sue LN for an amount greater than such sum even if
Customer and/or third-parties were advised of the possibility of such damages and that it will not seek punitive damages in any suit
against LN. IN NO EVENT SHALL LN BE LIABLE FOR ANY INDIRECT, PUNITIVE, INCIDENTAL, OR CONSEQUENTIAL DAMAGES,
HOWEVER ARISING, INCURRED BY CUSTOMER FROM RECEIPT OR USE OF INFORMATION DELIVERED HEREUNDER OR THE
UNAVAILABILITY THEREOF. Notwithstanding, this section shall not supersede insurance provisions nor limit or deny access by the
Customer to make claims against LN’s insurance coverages furnished under this Agreement.

15. INDEMNIFICATION. LN hereby agrees to protect, indemnify, defend, and hold harmless Customer from and against any
and all costs, claims, demands, damages, losses, and liabilities (including attorneys' fees and costs) arising from or in connection
with any third-party claim that the LN Services or data contained therein, when used in accordance with this Agreement, infringe
a United States patent or United States registered copyright, subject to the following: (i) Customer must promptly give written
notice of any claim to LN; (ii) Customer must provide any assistance which LN may reasonably request for the defense of the claim
(with reasonable out of pocket expenses paid by LN); and (iii) LN has the right to control the defense or settlement of the claim;
provided that no contribution or action by the Customer is required in connection with the settlement. Notwithstanding the foregoing,
LN will not have any duty to indemnify, defend or hold harmless Customer with respect to any claim of infringement resulting
from (1) Customer’s misuse of the LN Services; (2) Customer’s failure to use any corrections made available by LN; (3) Customer’s
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use of the LN Services in combination with any product or information not provided or authorized in writing by LN; or (4) any
information, direction, specification or materials provided by Customer or any third-party. If an injunction or order is issued restricting
the use or distribution of any part of the LN Services, or if LN determines that any part of the LN Services is likely to become the
subject of a claim of infringement or violation of any proprietary right of any third-party, LN may in its sole discretion and at its option
(A) procure for Customer the right to continue using the LN Services; (B) replace or modify the LN Services so that they become
non-infringing, provided such modification or replacement does not materially alter or affect the use or operation of the LN Services;
or (C) terminate this Agreement and refund any fees relating to the future use of the LN Services. The foregoing remedies constitute
Customer’s sole and exclusive remedies and LN's entire liability with respect to infringement claims or actions.

16. SURVIVAL OF AGREEMENT. Provisions hereof related to release of claims; indemnification; use and protection of
information, data and LN Services; payment for the LN Services; audit; LN’s use and ownership of Customer’s search inquiry data;
disclaimer of warranties and other disclaimers; security; customer data and governing law shall survive any termination of the license
to use the LN Services.

17. AUDIT. Customer understands and agrees that, in order to ensure compliance with the FCRA, GLBA, DPPA, other similar state
or federal laws, regulations or rules, regulatory agency requirements of this Agreement, LN’s obligations under its contracts with its
data providers, and LN’s internal policies, LN may conduct periodic reviews of Customer’s use of the LN Services and may, upon
reasonable notice, audit Customer’s records, processes and procedures related to Customer’s use, storage and disposal of LN Services
and information received therefrom. Customer agrees to cooperate fully with any and all audits and to respond to any such audit
inquiry within ten (10) business days, unless an expedited response is required. Violations discovered in any review and/or audit by LN
will be subject to immediate action including, but not limited to, suspension or termination of the license to use the LN Services,
reactivation fees, legal action, and/or referral to federal or state regulatory agencies.

18. EMPLOYEE TRAINING. Customer shall train new employees prior to allowing access to LN Services on Customer’s
obligations under this Agreement, including, but not limited to, the licensing requirements and restrictions under Paragraph 2, the
security requirements of Paragraph 3 and the privacy requirements in Paragraph 23. Customer shall conduct a similar review of its
obligations under this Agreement with existing employees who have access to LN Services no less than annually. Customer shall keep
records of such training.

19. TAXES. The charges for all LN Services are exclusive of any state, local, or otherwise applicable sales, use, or similar taxes. If
any such taxes are applicable, they shall be charged to Customer’s account.

20. CUSTOMER CHANGES. Customer shall notify LN immediately of any changes to the information on Customer's Application
for the LN Services, and, if at any time Customer no longer meets LN’s criteria for providing such service, LN may terminate this
Agreement. Customer is required to promptly notify LN of a change in ownership of Customer, any change in the name of Customer,
and/or any change in the physical address of Customer.

21, RELATIONSHIP OF PARTIES. None of the parties shall, at any time, represent that it is the authorized agent or
representative of the other. LN's relationship to Customer in the performance of services pursuant to this Agreement is that of an
independent contractor.

22. CHANGE IN AGREEMENT. By receipt of the LN Services, Customer agrees to, and shall comply with, changes to the
restricted license granted to Customer hereunder and as LN shall make from time to time by notice to Customer. Notices to Customer
will be provided via written communication. All e-mail notifications shall be sent to the individual named in the Customer Administrator
Contact Information section, unless stated otherwise in this Agreement. LN may, at any time, impose restrictions and/or prohibitions
on the Customer’s use of the LN Services or certain data. Customer understands that such restrictions or changes in access may be
the result of a modification in LN policy, a modification of third-party agreements, a modification in industry standards, a Security Event
or a change in law or regulation, or the interpretation thereof. Upon written notification by LN of such restrictions, Customer agrees to
comply with such restrictions.

23; PRIVACY PRINCIPLES. With respect to personally identifiable information regarding consumers, the parties further agree
as follows: LN has adopted the "LN Data Privacy Principles” ("Principles"), which may be modified from time to time, recognizing the
importance of appropriate privacy protections for consumer data, and Customer agrees that Customer (including its directors, officers,
employees or agents) will comply with the Principles or Customer's own comparable privacy principles, policies, or practices. The
Principles are available at http://www.lexisnexis.com/privacy/data-privacy-principles.aspx.

24, PUBLICITY. Customer will not name LN or refer to its use of the LN Services in any press releases, advertisements,
promotional or marketing materials, or make any other third-party disclosures regarding LN or Customer's use of the LN Services.
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25. FORCE MAJEURE. The parties will not incur any liability to each other or to any other party on account of any loss or
damage resulting from any delay or failure to perform all or any part of this Agreement (except for payment obligations) to the extent
such delay or failure is caused, in whole or in part, by events, occurrences, or causes beyond the control, and without the negligence
of, the parties. Such events, occurrences, or causes include, without limitation, acts of God, telecommunications outages, Internet
outages, power outages, any irregularity in the announcing or posting of updated data files by the applicable agency, strikes, lockouts,
riots, acts of war, floods, earthquakes, fires, and explosions.

26. ENTIRE AGREEMENT. Except as otherwise provided herein, this Agreement and Contract No. CFOPD-15-C-008 constitutes
the final written agreement and understanding of the parties and is intended as a complete and exclusive statement of the
terms of the agreement, which shall supersede all other representations, agreements, and understandings, whether oral or
written, which relate to the use of the LN Services and all matters within the scope of this Agreement. Without limiting the
foregoing, the provisions related to confidentiality and exchange of information contained in this Agreement shall, with respect to the
LN Services and all matters within the scope of this Agreement, supersede any separate non-disclosure agreement that is or may in
the future be entered into by the parties hereto. Any additional, supplementary, or conflicting terms supplied by the Customer,
including those contained in purchase orders or confirmations issued by the Customer, are specifically and expressly rejected by LN
unless LN expressly agrees to them in a signed writing. The terms contained herein shall control and govern in the event of a conflict
between these terms and any new, other, or different terms in any other writing. This Agreement can be executed in counterparts and
faxed or electronic signatures will be deemed originals.

27. MISCELLANEOUS. If any provision of this Agreement or any exhibit shall be held by a court of competent jurisdiction to be
contrary to law, invalid or otherwise unenforceable, such provision shall be changed and interpreted so as to best accomplish the
objectives of the original provision to the fullest extent allowed by law, and in any event the remaining provisions of this Agreement
shall remain in full force and effect. The headings in this Agreement are inserted for reference and convenience only and shall not
enter into the interpretation hereof.

AUTHORIZATION AND ACCEPTANCE OF TERMS

I HEREBY CERTIFY that I am authorized to execute this Agreement on behalf of the Customer listed above and that I have direct
knowledge of the facts stated above.

CUSTOMER

Signature J/I/«M/ W—
Print Name ﬁﬂ#bov& /\7 \SMIL
Titl CB/\M@J.‘UW% Of{ice

Dated 8-/5-18 (mm/dd/yy)

Risk FL Non-FCRA App & Agreement Government Agencies (Q4.12.v1)* Confidential Page 10 of 10



Attahcment J.10

Addendum for Access to Limited Access DMF Data - Government

Parties [ Customer Legal Entity ] and all
Office of Tax and Revenue of its applicable affiliates that receive access to Limited
1101 4th Street SW Access DMF Data from LN (“Recipient”)
Washington, DC 20024 The applicable affiliate of LexisNexis Risk Solutions that

is a party to any Contract ("LN")

Applicable Contract Any agreement pursuant to which Recipient obtains

Tris Solution products or services from LN, whether executed prior to

or after this Addendum (each a “Contract”)

Effective Date The date sigined by Recipient below
5/6/2015

Addendum No. (if required under the Contract)

This Addendum (“Addendum”), dated as of the Effective Date, is for Access to Limited Access DMF Data, amends
and supplements each Contract between LN and Recipient, and applies with respect to the Limited Access DMF data
described herein only. Unless notice is provided by LN otherwise, the term of this Addendum shall run in parallel to
any Contract(s) under which Limited Access DMF is provided.

The Parties agree as follows:

I Definitions. For purposes of this Addendum, these terms are defined as follows:

a. Agreement: The Limited Access Death Master File Non-federal Licensee Agreement for Use and
Resale executed by LexisNexis Risk Data Retrieval Services LLC, on behalf of itself, its affiliates and
subsidiaries, and its and their successors, with the federal government (NTIS, as below defined). The
Agreement is attached hereto as “Exhibit A”.

b. Certification Form: The Limited Access Death Master File Subscriber Certification Form executed by
LexisNexis Risk Data Retrieval Services LLC, on behalf of itself, its affiliates and subsidiaries, and its
and their successors, with the federal government (NTIS, as below defined). The Certification Form is
attached hereto as “Exhibit B”.

c. DMF: The federal Death Master File.

NTIS: National Technical Information Service, U.S. Department of Commerce

e. Open Access DMF: The DMF product made available through LN, which obtains the data from NTIS,
and which does not include DMF with respect to any deceased individual at any time during the three-
calendar-year period beginning on the date of the individual’s death. Open Access DMF data should not
be accessed pursuant to this Addendum but should be accessed pursuant to a customer contract for
such DMF data that is not Limited Access DMF.

f. Limited Access DMF: Limited Access DMF includes DMF data with respect to any deceased
individual at any time during the three-calendar-year period beginning on the date of the individual's
death. Limited Access DMF is made available through LN as a Certified Person, by NTIS. This
Addendum governs Recipient’s access to Limited Access DMF from LN (or the applicable LN affiliate),
whether full or partial Limited Access DMF records or indicators of deceased status, and via any format,
including online, XML feed, or in-house file processing through LN.

e

II. Certification.

Recipient’s access to the Limited Access DMF requires certification of purpose, as required by 15 CFR Part 1110
and section 1001 of Title 18, United States Code. Recipient hereby certifies that it has the indicated permissible
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III.

purpose(s) under part (a) of this Section II (“Certification”) and that it meets the requirements of part (b) of this
Section II:

(8) Such Recipient has a legitimate fraud prevention interest, or has a legitimate business purpose
pursuant to a law, governmental rule, regulation, or fiduciary duty, will use the Limited Access DMF
only for such purpose(s), and specifies the basis for so certifying as (choose any applicable purposes
that apply to Recipient’s use):

[X Legitimate Fraud Prevention Interest: Recipient has a legitimate fraud prevention interest to
detect and prevent fraud and/or to confirm identities across its commercial business and/or government
activities.

M ['25 Legitimate Business Purpose Pursuant to a Law, Governmental Rule, Regulation, or

Fiduciary Duty: Recipient has one or more of the purposes permitted under 42 USC 1306c including
fraud prevention and ID verification purposes. Recipient’s specific purpose(s) for obtaining Limited
Access DMF data under this Addendum is:

[XFraud Prevention and identity verification purposes

[ For uses permitted or required by law

[ For uses permitted or required by governmental rules

[ For uses permitted or required by regulation

(] For uses necessary to fulfill or avoid violating fiduciary duties
and

(b) Recipient has systems, facilities, and procedures in place to safeguard Limited Access DMF, and
experience in maintaining the confidentiality, security, and appropriate use of such information,
pursuant to requirements similar to the requirements of section 6103(p)(4) of the Internal Revenue
Code of 1986, and

(c) Recipient agrees to satisfy the requirements of such section 6103(p)(4) as if such section applied to
Recipient.

Flow-down Agreement Terms and Conditions

The Parties agree that the following terms and conditions are applicable to Recipient and ordering, access to, and
use of Limited Access DMF:

1.

Compliance with Terms of Agreement and CFR. Recipient of Limited Access DMF must comply with the
terms of the Agreement and the requirements of 15 CFR Part 1110, as though set forth as a Subscriber therein,
and Recipients may not further distribute the Limited Access DMF.

Change in Status. Should Recipient's status change such that it would no longer have a permissible purpose
to access Limited Access DMF under this Addendum, Recipient agrees to immediately notify LN in writing in the
manner and format required for notices under the Contract. Should Recipient cease to have access rights to
Limited Access DMF, Recipient shall destroy all Limited Access DMF, and will certify to LN in writing that is has
destroyed all such DMF.

Security and Audit. Recipient will at all times have security provisions in place to protect the Limited Access
DMF from being visible, searchable, harvestable or in any way discoverable on the World Wide Web. Recipient
understands that any successful attempt by any person to gain unauthorized access to or use of the Limited
Access DMF provided by LN may result in immediate termination of Recipient’s access and this Addendum. In
addition, any successful attempt by any person to gain unauthorized access may under certain circumstances
result in penalties as prescribed in 15 CFR § 1110.200 levied on Recipient and the person attempting such
access. Recipient will take appropriate action to ensure that all persons accessing the Limited Access DMF it
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obtains from LN are aware of their potential liability for misuse or attempting to gain unauthorized access. Any
such access or attempted access is a breach, or attempted breach, of security and Recipient must immediately
report the same to NTIS at dmfcert@ntis.gov; and to LN by written notification to the LN Information Assurance
and Data Protection Organization at 1000 Alderman Drive, Alpharetta, Georgia 30005 and by email
(security.investigations@Ilexisnexis.com) and by phone (1-888-872-5375). Recipient agrees to be subject to
audit by LN and/or NTIS to determine Recipient’s compliance with the requirements of this Addendum, the
Agreement, and 15 CFR Part 1110. Recipient agrees to retain a list of all employees, contractors, and
subcontractors to which it provides Limited Access DMF and to make that list available to NTIS and/or LN as part
of any audits conducted hereunder. Recipient will not resell or otherwise redistribute the Limited Access DMF.
Penalties. Recipient acknowledges that failure to comply with the provisions of paragraph (3) of the
Certification Form may subject Recipient to penalties under 15 CFR § 1110.200 of $1,000 for each disclosure or
use, up to a maximum of $250,000 in penalties per calendar year, or potentially uncapped for willful disclosure.
Law, Dispute Resolution, and Forum. Recipient acknowledges that this Addendum is governed by the terms
of federal law. Recipient acknowledges that the terms of Section 14 of the Agreement govern disagreement
handling, and, without limitation to the foregoing, that jurisdiction is federal court.

Liability. The U.S. Government/NTIS and LN (a) make no warranty, express or implied, with respect to
information provided under the Agreement, including but not limited to, implied warranties of merchantability
and fitness for any particular use; (b) assume no liability for any direct, indirect or consequential damages
flowing from any use of any part of the Limited Access DMF, including infringement of third party intellectual
property rights; and (c) assume no liability for any errors or omissions in Limited Access DMF. The Limited
Access DMF does have inaccuracies and NTIS and the Social Security Administration (SSA), which provides the
DMF to NTIS, and LN, do not guarantee the accuracy of the Limited Access DMF. SSA does not have a death
record for all deceased persons. Therefore, the absence of a particular person in the Limited Access DMF is not
proof that the individual is alive. Further, in rare instances, it is possible for the records of a person who is not
deceased to be included erroneously in the Limited Access DMF. Recipient specifically acknowledges the terms
of Attachment B to the Agreement, which terms apply to Recipient.

Survival. Provisions hereof related to indemnification, use and protection of Limited Access DMF, audit,
disclaimer of warranties, and governing law shall survive termination of this Addendum.

Conflict of Terms. Recipient acknowledges that the terms of this Addendum, in the event of conflict with the
terms of the Contract, apply in addition to, and not in lieu of, such Contract terms, with respect to the Limited
Access DMF only.

AUTHORIZATION AND ACCEPTANCE OF TERMS

I HEREBY CERTIFY that I am authorized to execute this Agreement on behalf of the Recipient listed above and
that I have direct knowledge of the facts stated above.

Recipient OCFO
Signature W ZK

Print Name jy[ﬁw‘fb\‘jﬁ} ﬂ 6"’0\/6&

Title CDn-/raJ/MO Oticea
Dated O5- 18- )8 (mm/dd/yy)
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U.S. Department of Commerce Agreement No.
National Technical Information Service

Aeandia 2232 Exhibit A

Limited Access Death Master File
Non-federal Licensee Agreement for Use and Resale
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National Technical Information Service

This Agreement is entered into between the National Technical Information Service (NTIS), U.S. Department of Com-
merce, and [Enter Licensee’s Name], hereinafter referred to as “Licensee.”

1. ScoPE: For purposes of this Agreement, Licensee is considered a Subscriber and must execute and submit the
Subscriber Certification Form in order to become a Certified Person. Licensee agrees to pay to NTIS an annual
fee, as set forth in Attachment A, in consideration for which NTIS agrees to provide Licensee with the Limited
Access Death Master File (DMF), as defined in 15 CFR § 1110.2, for Licensee’s use in accordance with the terms
of this Agreement. NTIS also grants to Licensee a non-exclusive, non-transferable right to make the Limited
Access DMF available for use only to Licensee’s employees, contractors, subcontractors, and for resale only to
customers, all of whom Licensee must determine meet the requirements to be a Certified Person as set forth in
regulations found at 15 CFR § 1110.2.

2. AUTHORITY: NTIS is authorized to enter into this Agreement and receive funds under 15 U.S.C. §§ 1153 and
3704b note. NTIS is authorized to perform the services detailed in this Agreement, including providing the
Limited Access DMF to Licensee, pursuant to 15 U.S.C. § 3704b and 15 U.S.C. §§ 1151-1157. In addition, NTIS
is authorized to establish a certification program under which persons may obtain immediate access to the Death
Master File (DMF), pursuant to § 203 of the Bipartisan Budget Act of 2013.

3. RequIREMENTS FOR LICENSEES:
(a) Licensee must at all times during this Agreement be a Certified Person as defined in 15 CFR 1110.2.

(b) Licensee agrees that beginning on the effective date of this Agreement, all provisions of this Agreement apply to
any and all DMF previously obtained by Licensee from NTIS and all Limited Access DMF obtained by Licensee
from NTIS prospectively under this Agreement.

(c¢) Should any of the information to which it certified on the Subscriber Certification Form change during the term
of this Agreement, Licensee agrees to notify NTIS of the change and whether Licensee believes the change results
in loss of Licensee’s status as a Certified Person, in writing, immediately, but in no event later than 24 hours after
Licensee becomes aware of the change.

(d) Should Licensee cease to be a Certified Person during the term of this Agreement, Licensee agrees to destroy all
Limited Access DMF, including DMF obtained from NTIS prior to entering into this Agreement, and will certify
to NTIS in writing that is has destroyed all such DMF.

(e) Licensee must include in all contracts and agreements with others under which Licensee will give access to the
Limited Access DMF, provisions that require the recipients of the Limited Access DMF (Recipients) to comply
with the terms of this Agreement and the requirements of 15 CFR Part 1110, and that require the Recipients to
flow down those provisions in any subsequent contracts or other agreements of recipients for access to the Limited
Access DMF;

(f) Licensee agrees that if it uses the DMF on a continuing basis it must, after receiving an updated complete DMF,
keep that file updated by continually purchasing and incorporating all regular updates (new deaths/changes/
deletions), beginning with the same month as the original file.

(9) Licensee agrees to be subject to audit by NTIS to determine Licensee’s compliance with the requirements of 15
CFR Part 1110. Licensee agrees that NTIS may conduct periodic and unscheduled audits of the systems, facilities,
and procedures of Licensee relating to Licensee’s safeguards for, access to, and use and distribution of, Limited
Access DMF, during regular business hours. Licensee understands and agrees that failure to cooperate with any
NTIS audit may result in immediate termination of this Agreement.

National Technical Information Service Email: DMFCERT@NTIS.GOV
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Limited Access Death Master File
Non-federal Licensee Agreement for Use and Resale
(h) Licensee agrees to retain a list of all employees, contractors, subcontractors, and customers to which it

provides Limited Access DMF and to make that list available to NTIS as part of any audits conducted under
paragraph (g) above.

4. AutHorizep PURPOSES: The rights granted to Licensee under this Agreement are solely for Authorized Purposes.
Authorized Purposes are:

(a) Internal Use: Licensee may allow employees of the Licensee organization to search, retrieve, display,
download and process data from the Limited Access DMF through Licensee’s or Licensee’s contractors’ or
partners’ computer system for the Licensee organization’s own internal needs;

(b) Access: Licensee may combine or integrate the Limited Access DMF with other software or technology that
Licensee owns or is authorized to use in order to make it easier for Licensee’s customers to search the Limited
Access DMF and retrieve information from it;

(c) Customized Information Products: Licensee may derive information from the Limited Access DMF
and make that information available to its customers that meet the requirements of a Certified Person. Licensee
must inform NTIS of all subsequent value-added products that are created using the Limited Access DMF. To
the extent possible, Licensee should include in such information products the following attribution: “Limited
Access Death Master File, NTIS, U.S. Department of Commerce”.

(d) Backup: Licensee may make a backup copy of the Limited Access DMF provided to it under this Agreement.
5. PRroHIBITED PURPOSES: Except as provided in paragraph 4. above, Licensee may not:

(a) sublicense, transfer, assign, or otherwise convey any rights under this Agreement without NTIS’s prior
approval;

(b) make the Limited Access DMF visible, searchable, harvestable, or in any way discoverable on the World Wide
Web;

(c) make duplicates, distribute, sell, commercially exploit, create derivative works from, or otherwise make
available the Limited Access DMF or information contained therein, in any form or medium, to any third
party;

(d) assert or authorize anyone to assert any proprietary rights to the Limited Access DMF in whole or in part or to
represent the Limited Access DMF or any part of it as other than a United States Government Database;

(e) alter the specific data elements contained in Limited Access DMF or compromise its integrity, or authorize
anyone else to do so, but Licensee may reformat the Limited Access DMF; or

(f) make the Limited Access DMF in any form available to Licensee’s employees, contractors, subcontractors, or
customers who do not meet the requirements to be a Certified Person as set forth in 15 CFR 1110.102.

6. SECURITY: In order to safeguard the Limited Access DMF provided to Licensee under this Agreement, Licensee
agrees that:

(a) Licensee will at all times have security provisions in place to protect the Limited Access DMF from being
visible, searchable, harvestable or in any way discoverable on the World Wide Web. Licensee represents that it
currently has, and will maintain for the term of this Agreement, systems, facilities, and procedures in place to
safeguard all Limited Access DMF, and experience in maintaining the confidentiality, security, and appropriate
use of Limited Access DMF, pursuant to requirements similar to the requirements of section 6103(p)(4) of the
Internal Revenue Code of 1986, agrees to satisfy the requirements of such section 6103(p)(4) as if such section
applied to Licensee, and agrees to audits as set forth in this Agreement.

National Technical Information Service Email: DMFCERT@NTIS.GOV

5301 Shawnee Rd Fax: 703.605.6900
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National Technical Information Service

(b) Licensee understands that any successful attempt by any person to gain unauthorized access to or use of the
Limited Access DMF from Licensee may result in immediate termination of this Agreement. In addition, any
successful attempt by any person to gain unauthorized access may under appropriate circumstances result in
penalties as prescribed in 15 CFR §1110.200 levied on both Licensee and the person attempting such access.
Licensee will take appropriate action to ensure that all persons accessing the Limited Access DMF from
Licensee are aware of their potential liability for misuse or for attempting to gain unauthorized access. Any
such access or attempted access is a breach or attempted breach of security and must immediately be reported
to NTIS at dmfcert@ntis.gov.

7. PAYMENT: Licensee agrees to pay applicable fees in advance. A fee schedule is attached as Attachment A to this
Agreement. NTIS reserves the right to change any fees set forth in Attachment A, to establish new fees or to
waive fees during the term of this Agreement by giving Licensee 90 days advance notice.

8. PENALTIES: Licensee acknowledges that failure to comply with the provisions of paragraph (3) of the Subscriber
Certification Form may subject the Subscriber to penalties under 15 CFR 1110.200 of $1,000 for each disclosure
or use, up to a maximum of $250,000 in penalties per calendar year.

9. LIABILITY: The U.S. Government/NTIS (a) makes no warranty, express or implied, with respect to information
provided under this agreement, including, but not limited to, implied warranties of merchantability and fitness
for any particular use; (b) assumes no liability for any direct, indirect or consequential damages flowing from any
use of any part of the Limited Access DMF, including infringement of third party intellectual property rights; and
(c) assumes no liability for any errors or omissions in Limited Access DMF. The Limited Access DMF does have
inaccuracies and NTIS and the Social Security Administration (SSA), which provides the DMF to NTIS, do not
guarantee the accuracy of the Limited Access DMF. SSA does not have a death record for all deceased persons.
Therefore, the absence of a particular person on the Limited Access DMF is not proof that the individual is alive.
Further, in rare instances, it is possible for the records of a person who is not deceased to be included erroneously
in the Limited Access DMF. (See Attachment B.)

10. InpemniFicaTion AND Hop HARMLESS: Licensee shall indemnify and hold harmless NTIS and the Department
of Commerce from all claims, liabilities, demands, damages, expenses, and losses arising from or in connection
with Licensee’s, Licensee’s employees, contractors, subcontractors, or Licensee’s customers’ use of the Limited
Access DMF. This provision will survive termination of this Agreement and will include any and all claims or
liabilities arising from intellectual property rights.

11. Governing Law: This Agreement will be governed by applicable Federal law.

12. Term AND AMENDMENTS: This agreement is effective on the last date of signature by the parties below and
will remain in effect for one year or, if Licensee has a current DMF subscription in place with NTIS, for the
remainder of the term of Licensee’s current DMF subscription (which is hereby otherwise superseded), whichever
comes first. This Agreement may be renewed on an annual basis by written amendments signed by both parties
for up to five years, contingent upon Licensee executing the current version of the Subscriber Certification Form
annually and fulfilling any and all other requirements set forth in NTIS regulations found at 15 CFR part 1110.
This Agreement may be amended at any time by a written amendment signed by both parties. Licensee must be
a Certified Person throughout the term of this Agreement, and subscription will be immediately terminated if
Licensee loses status as a Certified Person.

National Technical Information Service Email: DMFCERT@NTIS.GOV
5301 Shawnee Rd Fax: 703.605.6900
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13. TERMINATION: Either party may terminate the Agreement by giving the other 90 days written notice. If Licensee
terminates, Licensee will not receive any refund, proration or abatement of any fees paid to NTIS. If NTIS
terminates, Licensee will receive a refund for the unused portion of the Annual Fee unless Licensee is in breach of
this Agreement, or has violated 15 CFR part 1110, in either case as determined by NTIS.

14. ResoLution oF DISAGREEMENTS: Should disagreements arise on the interpretation of the provisions of this
Agreement or amendments and/or revisions thereto, that cannot be resolved at the operating level, the area(s)
of disagreement shall be stated in writing by each party and presented to the other party for consideration. If
agreement or interpretation is not reached within 30 days, the parties shall forward the written presentation of the
disagreement to respective higher officials for appropriate resolution.

Both parties agree that all claims, disputes, and/or causes of action arising under or related to this Agreement, not
resolved in the dispute resolution process, shall be brought in a court/forum of competent Federal jurisdiction.

15. Contact INFORMATION:
A. Program Management:

Subscriber | Primary
Contact Name

Glen Groff Satya Kommuri

Organization
Office of Tax and Revenue OCIO

1101 4th Street SW 1104 4th Strect SHY
Washington, DC 20024 Washington, DC 20024
Phone Number 202-442-6499 202-442-7031

Address

Fax Number 202-442-6477 202-4426477
Email Address

NTIC
1R

Contact Name

Organization

Address

Phone Number

Fax Number

Email Address

National Technical Information Service Email: DMFCERT@NTIS.GOV

5301 Shawnee Rd Fax: 703.605.6900
Alexandria, VA 22312-2312 03/21/2014
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B. Financial:

Subscrihe Priman

Contact Name

Organization

Address

Phone Number

Fax Number

Email Address

1 IS

At

Contact Name

Organization

Address

Phone Number

Fax Number

Email Address

National Technical Information Service Email: DMFCERT@NTIS.GOV
5301 Shawnee Rd Fax: 703.605.6900
Alexandria, VA 22312-2312 03/21/2014
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Licensee:

Authorized Signature

Name:

Corporate Name:
Address:

Phone Number:
NTIS Subscription Number:

NTIS Certification Invoice/Confirmation Number:

License Administrator

Date

Fax to 703-605-6900

National Technical Information Service
U.S. Department of Commerce

5301 Shawnee Rd.

Alexandria, VA 22312

Attachment A: Fee Schedule
Attachment B: Important Information — Mandatory Requirements Death Master File

DMF Terms and Conditions Revised 3-24-2014

National Technical Information Service Email: DMFCERT@NTIS.GOV
5301 Shawnee Rd Fax: 703.605.6900
Alexandria, VA 22312-2312 03/25/2014
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wLimited Access Death Master File

Use and Resale Order Form

SHIP TO /| USER ADDRIESS (please print or type)

CUSTOMER MASTER NUMBER (IF KNOWN) DATE

NAME

ORGANIZATION DIVISION / ROOM NUMBER
STREET ADDRESS

CITY STATE ZIP CODE

PROVINCE / TERRITORY

INTERNATIONAL POSTAL CODE

COUNTRY

PHONE NUMBER

FAX

E-MAIL

OTHER CONTACT NAME

OTHER CONTACT PHONE

If renewal notices should be sent to a different address please attach details separately.

METHOD OF PAYIMENT (please print or type)

DO NOT ENTER YOUR CREDIT CARD NUMBER or
DEPOSIT ACCOUNT NUMBER on this order form if you
are faxing or emailing your order. To pay by credit card (MasterCard, VISA,
American Express, Discover) or NTIS deposit account, please send the
order and then call the NTIS Subscriptions Department at (800) 363-2068
or (703) 605-6060 between 8:30 am - 5:00 pm EST, Monday - Friday.

FOR NTIS USE ONLY

O Check / Money Order enclosed for $
(PAYABLE TO NTIS IN U.S. DOLLARS)

Checks will be converted into an electronic fund transfer,
see http://www.ntis.qov/help/eft.aspx.

National Technical Information Service
5301 Shawnee Rd
Alexandria, VA 22312-2312

Page 1 of 2

NTIS Web Site —
www.ntis.gov/products/ssa-dmf.aspx

SUBSCRIPTIONS

PREPAYMENT REQUIRED

8:30 a.m.=5:00 p.m., Eastern Time, M-F
Phone: 1-800-363-2068 or (703) 605-6060
FAX: (703) 605-6880 (24 hours/7 days a week)
E-mail: subscriptions@ntis.gov

ORDER BY MAIL

National Technical Information Service
5301 Shawnee Road

Alexandria, VA 22312-2312

ALL SALES ARE FINAL

NTIS strives to provide quality products, reliable service, and fast
delivery. Please contact us for a replacement within 30 days if the
item you receive is defective or if we have made an error in filling
your order.

SINGLE ISSUES WITHOUT UPDATES
Shipping and handling fees will apply.
Contact the NTIS Sales Desk for details.

8:00 am.-6:00 p.m., Eastem Time, M—F

1-800-553-6847 or (703) 605-6000.

E-mail: orders@ntis.gov

FOR NTIS USE ONLY

03/2014
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PRODUCT SELECTION (please print or type)

NTIS Web Site — www.ntis.gov/products/ssa-dmf.aspx

Purchasers of the Full File', who intend to keep their Death Master File current ARE REQUIRED to purchase
a subscription to the DMF Weekly Update file, beginning with the week following the closing date of the
current Full File'. This is a MANDATE from the Social Security Administration.

SUB-5251: Limited Access Death Master File: Full File!

___DVDor __ CD-ROM Single lssue $1,825 ]

SUB-5465: Limited Access Death Master File Weekly Updates (single issues are not available)

Format Price Total
___Electronically, via https $7,500
___sFTP? $9,800

"Limited Access Death Master File: Full File contains records form 1936 to present, not including updates
ZSecure FTP requires testing before initiating subscription

Prices Subject to Change

National Technical Information Service GRAND TOTAL
5301 Shawnee Rd
/
Alexandria, VA 22312-2312 Thank you for youn orden. 03/2014

Page 2 of 2



Attachment 6

Important Information-Mandatory Requirements Death
Master File

IMPORTANT INFORMATION — MANDATORY REQUIREMENTS
DEATH MASTER FILE

TO ALL SUBSCRIBERS PURCHASING THE SOCTAL SECURITY ADMINISTRATION’S
(SSA) DEATH MASTER FILE (DMF): :

As aresult of a court case under the Freedom of Information Act, SSA is required to release its death
information to the public. SSA’s DMF contains the complete and official SSA database extract, as well
as updates to the full fils of persons reported to SSA as being deceased. However, you, as a
subscriber/purchaser of SSA’s DMF, are advised at the time of initial purchase that the DMF does have
inaccuracies and SSA DOES NOT GUARANTEE THE ACCURACY OF THE DMF FILE. SSA
does not have a death record for all deceased persons. Therefore, the absence of a particular person on
this file is not proof that the individual is alive. Further, in rare instances it is possible for the records of a
person who is not deceased to be included erroneously in the DMF. If an individual sccing your copy of
the DMF has a complaint that they find erroneous data/death information on that DMF , you should advise
them to follow the procedures listed below. In fact, you should be providing the information below in
your publication, if any, of the DMF:

ERRORS - If an individual claims that SSA has incorrectly listed someone as deceased (or has
incorrect dates/data on the DMF), the individual should be told to contact their local Social
Security office (with proof) to have the error corrected. The local Social Security office will:

(1) make the correction to the main NUMIDENT file at SSA and give the individual a
verification document of SSA’s current records to use to show any company,
recipient/purchaser of the DMF that had the error; OR,

(2) find that SSA already has the correct information on the main NUMIDENT file and
DMF (probably corrected sometime prior), and give the individual a verification
document of SSA’s records to use to show to any company subscriber/purchaser of the
DMTF that had the error.

In the latter case (2 above), the DMF subscriber (you) probably received the incorrect death data
sometime prior to the correction of SSA’s main records. (The only way you can now get an updated
DMF with the correction would be to again purchase the entire DMF file and keep it current with all of
the MONTHLY OR WEEKLY UPDATES — See MANDATORY REQUIREMENTS below.) You
should accept proof from the individual (his/her own records or the verification s/he received from the
local Social Security office) and correct your copy of the DMF. You should also notify any organization
to which you sold the DMF that this correction needs to be made.



MANDATORY REQUIREMENTS:

It is mandatory that all subscribers of the DMF intending to use its data on a continuing basis must, after
receiving an updated complete DMK FULL FILE, keep that file updated by continually purchasing all
MONTHLY OR WEEKLY UPDATES (NEW DEATHS/CHANGES/DELETIONS), beginning with
the same month as the Full File. If you are not meeting SSA’s requirements because you are not
receiving the MONTHLY OR WEEKLY UPDATES ON A CONTINUING BASIS immediately after
receiving the FULL FILE, then you are NOT keeping your DMF up-to-date with SSA’s records. Thus,
you are working with a DMF with an increased number of unnecessary inaccuracies and possibly
adversely affecting an increased number of individuals. NO ONE IS TO SELL THE DMF WITHOUT
REQUIRING CONTINUOUS SUBSCRIBERS TO ADHERE TO THIS MANDATORY
REQUIREMENT FOR KEEPING THEIR DMF UP-TO-DATE.

YOU, AS A DMF SUBSCRIBER, ARE REMINDED THAT YOU SHOULD NOT TAKE ANY
ADVERSE ACTION AGAINST ANY INDIVIDUAL WITHOUT FURTHER INVESTIGATION
TO VERIFY THE DEATH LISTED.

If you, as a subscriber to SSA’s DMF are making available/selling SSA’s DMF information to others, you
MUST ALSO PROVIDE THEM WITH A COPY OF THIS NOTICE.

NOTE: DO NOT TELL ANYONE TO CONTACT NTIS OR SSA HEADQUARTERS FOR
CORRECTIONS! CORRECTIONS MUST BE MADE AT THE LOCAL SOCIAL SECURITY
OFFICE SERVICING THE INDIVIDUAL.
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Subscriber Certification Form

The undersigned hereby certifies that access to the NTIS Limited Access DMF (as defined in 15 CFR §1110.2) is
appropriate because the undersigned (a) has (i) a legitimate fraud prevention interest, or (ii) a legitimate business pur-
pose pursuant to a law, governmental rule, regulation, or fiduciary duty, and (b) has systems, facilities, and procedures
in place to safeguard such information, and experience in maintaining the confidentiality, security, and appropriate
use of such information, pursuant to requirements similar to the requirements of section 6103(p)(4) of the Internal
Revenue Code of 1986, and (c) agrees to satisfy the requirements of such section 6103(p)(4) as if such section applied
to the undersigned.

In making the certification in paragraph (1) above, the undersigned states the following specific basis (must check
each basis relied upon and must specify):

XFraud Prevention Interest:

Protecting the revenues of the District of Columbia.

O Business Purpose:

X Law:
Prevention of fraud in tax administration

O Governmental Rule:

O Regulation:

O Fiduciary Duty:

The undersigned further certifies that with respect to DMF of any deceased individual at any time during the three-
calendar-year period beginning on the date of the individual’s death, which is received by the undersigned, the under-
signed shall not: (i) disclose any information contained on the DMF with respect to any deceased individual to any
person other than a person who meets the requirements of each of (a), (b) and (c) in paragraph (1); (ii) disclose any
information contained on the DMF with respect to any deceased individual to any person who uses the information
for any purpose other than a legitimate fraud prevention interest or a legitimate business purpose pursuant to a law,
governmental rule, regulation, or fiduciary duty; (iii) disclose any information contained on the DMF with respect to
any deceased individual to any person who further discloses the information to any person other than a person who
meets the requirements of each of (a), (b) and (¢) in paragraph (1); or (iv) use any information contained on the DMF
with respect to any deceased individual for any purpose other than a legitimate fraud prevention interest or a legiti-
mate business purpose pursuant to a law, governmental rule, regulation, or fiduciary duty.

National Technical Information Service Email: DMFCERT@NTIS.GOV
5301 Shawnee Rd Fax: 703.605.6900
Alexandria, VA 22312-2312 Form Number: NTIS FM161



Limited Access Death Master File
Subscriber Certification Form Continued

In making the certification in paragraph (3), the undersigned states the following (must check basis relied upon and

specify in the space provided):

O A The undersigned shall not disclose any information contained on the DMF with respect to any deceased in-
dividual at any time during the three-calendar-year period beginning on the date of the individual’s death,
which is received by the undersigned, to any other person; or

0O B The undersigned will disclose information contained on the DMF with respect to an individual during the
three-calendar-year period beginning on the date of the individual’s death, which is received by the under-
signed, to another person(s) in the following manner only (must also check and complete i. & ii. below)

O 4. The undersigned shall ensure compliance by such other person(s) with the requirements of each of (i),
(ii) and (iii) of the paragraph above as follows:

O 7. The undersigned shall ensure that such other person(s) is made aware that the penalty provisions of
15 CFR § 1110.200 apply to such person(s) as follows:

The undersigned acknowledges that failure to comply with the provisions of paragraph (3) may subject the under-
signed to penalties under 15 CFR §1110.200 of $1,000 for each disclosure or use, up to a maximum of $250,000 in
penalties per calendar year.

The undersigned hereby consents to the performance by NTIS of periodic and unscheduled audits of the undersigned
to determine the compliance by the undersigned with the certifications made herein.

If the undersigned makes this certification on behalf of a partnership, corporation, association, or public or private
organization, then the undersigned hereby represents and warrants that the undersigned is authorized to make this
certification on behalf of, and to bind, such partnership, corporation, association, or public or private organization.

The undersigned hereby declares that all certifications and statements made herein of the undersigned’s own knowl-
edge are true and that all certifications and statements made on information and belief are believed to be true; and
further that these certifications and statements were made with the knowledge that willful false statements and the
like so made are punishable by fine or imprisonment, or both, under 18 U.S.C. §1001. The undersigned hereby ac-
knowledges that any willful false certification or statement made herein is punishable under 18 U.S.C. §1001 by fine
or imprisonment of not more than five (5) years, or both.

National Technical Information Service Email: DMFCERT@NTIS.GOV
5301 Shawnee Rd Fax: 703.605.6900
Alexandria, VA 22312-2312 Form Number: NTIS FM161
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Glen Groff

National Technical Information Service

Authorized Name:

Authorized Signature:

Name of Partnership, corporation, association, or public or private organization:
Office of Tax and Revenue

1101 4th Street SW, Washington, DC 20024

Address:
Phone Number: 202-442-6200 Date: 5/6/20 1 5
Death Master File Subscription Number: Email: g l en. g rOﬁ@d C. gOV

NTIS Invoice/Order Confirmation Number for Processing Fee:

This collection of information contains Paperwork Reduction Act (PRA) requirements approved by the Office of Management and Budget
(OMB). Notwithstanding any other provisions of the law, no person is required to respond to, nor shall any person be subject to a penalty

for failure to comply with, a collection of information subject to the requirements of the PRA unless that collection of information displays a
currently valid OMB control number. Public reporting burden for this collection is estimated to be 2 hours per response, including the time for
reviewing instructions, searching existing data sources, gathering and maintaining the data needed and completing and reviewing the collec-
tion of information. Send comments regarding this burden estimate or any aspect of this collection of information, including suggestions for
reducing this burden, to the National Technical Information Service, Aftn: John Hounsell, National Technical Information Service,

5301 Shawnee Rd, Alexandria, VA 22313, jhounsell@ntis.gov, (703-605-6184).

OMB Control No. 0692-0013
Expiration Date: 09/30/2014

National Technical Information Service Email: DMFCERT@NTIS.GOV
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