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Contract No.: CFOPD-22-C-021
Modification 28
OCFO Staff Augmentation Managed Services Provider

Attachment A 
 

CLIN E208, E308, E408  
Agency Office of Lottery and Gaming (OLG) 
Title Inventory Clerk 
Duties and 
Responsibilities 

A. The Inventory Clerk is responsible for: 

1. Recording amounts of materials or items received or distributed via           
appropriate computer program.  

2. Makes recommendations to enhance software program to include 
different features or modification to existing programs. 

3. Manages the physical inventory of items in the Marketing Division 
4. Responsibilities would include maintaining inventory records, 

reconciling new inventory shipment, and inputting into inventory 
control database.   

5. Maintaining and updating records. 
6. Counting materials, equipment, merchandise, or supplies in stock. 
7. Reporting discrepancies between physical counts and computer 

records. 
8. Developing or improving upon inventory management procedures. 
9. Stocking and distributing supplies, equipment or merchandise. 

 
B. The Inventory Clerk should have exceptional math and analytical 

skills, as well as written and verbal communication skills. Ideal 
candidates are physically fit, can lift up to 50 lbs., have warehouse 
experience, working knowledge of database and spreadsheet 
software. 

 
Education: A. High School diploma.  

 
Qualifications: 1.  

2. Excellent math and analytical skills. 
3. Excellent communication and interpersonal skills. 

 



Contract No.: CFOPD-22-C-021
Modification 28
OCFO Staff Augmentation Managed Services Provider

Attachment B 

ATTACHMENT J.4, PRICE SCHEDULE - NTE HOURLY RATES 

B.5.1 PRICE SCHEDULE  NTE Hourly Rates  REQUIREMENTS 

 
B.5.1.3 OPTION PERIOD TWO 

CLIN Labor Category 
Est. # of 

Resources 
Est. # of 
Hours 

NTE 
Hourly 

Rate 

Office of Lottery and Gaming (OLG) 

E208  Inventory Clerk 1 288 $43.53 

 
B.5.1.4 OPTION PERIOD THREE 

CLIN Labor Category 
Est. # of 

Resources 
Est. # of 
Hours 

NTE 
Hourly 

Rate 

Office of Lottery and Gaming (OLG) 

E308  Inventory Clerk 1 2080 $44.40 
 
B.5.1.5 OPTION PERIOD FOUR 

CLIN Labor Category 
Est. # of 

Resources 
Est. # of 
Hours 

NTE 
Hourly 

Rate 

Office of Lottery and Gaming (OLG) 

E408  Inventory Clerk 1 2080 $45.29 
 


