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Attachment A 
 

CLIN D120, D220, D320, and D420 

Title Accountant 

Duties and 

Responsibilities 

Th The Contractor personnel shall perform the following duties and 

responsibilities for the Grants Unit: 

 

1. Establishing procedures for accounting for the specific purpose of 

stimulus funds; 

2. Performing analysis used to report on the use and application of 

stimulus funds to the Treasurer and Associate Treasurer; 

3. Collaborate with OBP, OBPM, and OFOS and determine a method for 

stimulus funds to be recorded in the District’s general ledger; 

4. Assist with setting up basic accounting methods for the team; and 

5. Performing reconciliations on multiple bank accounts with incoming 

funds. 

 

Education: Bachelor’s Degree in Accounting or Finance 

 

Qualifications: 

1. The Accountant shall have at least 2 years of:  

a. Demonstrated accounting experience; 

b. Developing procedures for accounting;  

c. Preparing and interpreting financial reports, statements and data;  

d. Performing reconciliations of accounts by selecting the proper 

accounting treatment; and 

e. Maintaining documentation for audit trails. 

2. Technical Skills: 

a.  Must have the aptitude for using various financial tools and software; 

b.  Possess strong organizational skills and attention to detail; and 

c.  Possess strong communications skills (written and verbal) in order to 

work with other teams. 
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CLIN D121, D221, D321, and D421 

Title Accounting Financial Manager 

Duties and 

Responsibilities 

Th The Contractor personnel shall perform the following duties and 

responsibilities for the Accounting Unit: 

 

a. Assist District staff in carrying out the overall financial plans. 

b. Manage the close process by ensuring accounting events are 

properly recorded in accordance with GAAP and that all entries are 

reviewed and accurate prior to release by the Accounting Manager 

in accordance with District Policy. 

c. Assist with the annual financial audit and other audits by 

reviewing, providing and/or producing schedules and 

reconciliations deemed necessary to secure a clean opinion. 

d. Prepare and update policies and procedures for accounting processes; 

evaluate and improve the effectiveness of internal accounting 

controls; identify areas of risk; ensure compliance with policies and 

procedures and accounting standards. 

e. Participate as a change agent for the new accounting system. 

 

Education: Bachelor’s Degree in Business Administration, Accounting or Finance 

CPA or MBA preferred, but not required based on work experience. 

 

Qualifications: Accounting Financial Manager, Accounting Unit shall have a minimum of: 

a. Five (5) years financial and accounting work experience. 

b. Expert knowledge of accounting in the areas of Cash, Accounts 

Receivable.  

c. Working knowledge in the areas of Grants, Bonds, Retirement 

Plans and Unclaimed Property. 

d. Expert knowledge of generally accepted accounting principles 

(GAAP). 

e. Demonstrated experience in the use of project management skills. 

f. Strong analytical skills.  

g. Strong strategic thinking and problem-solving skills. 

h. Excellent written and verbal communications skills. 

i. Strong leadership skills. 

j. Advanced proficiency in MS Teams, MS Outlook, MS Office (Word, 

Excel, PowerPoint). 

k. Proficiency with Accounting/General Ledger Systems. 
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Attachment B 
 

ATTACHMENT J.4, PRICE SCHEDULE - NTE HOURLY RATES 

 

B.5.1 PRICE SCHEDULE – NTE Hourly Rates – REQUIREMENTS 

 

B.5.1.1 OPTION PERIOD ONE 

CLIN Labor Category 

Est. # of 

Resources 

Est. # of 

Hours 

NTE Hourly 

Rate 

Office of Finance and Treasury (OFT) 

D120 Accountant 1 2080 $74.81 

D121 Accounting Financial Manager 1 2080 $113.67 

 

B.5.1.1 OPTION PERIOD TWO 

CLIN Labor Category 

Est. # of 

Resources 

Est. # of 

Hours 

NTE Hourly 

Rate 

Office of Finance and Treasury (OFT) 

D220 Accountant 1 2080 $76.31 

D221 Accounting Financial Manager 1 2080 $115.94 

 
 

B.5.1.2 OPTION PERIOD THREE 

CLIN Labor Category 

Est. # of 

Resources 

Est. # of 

Hours 

NTE Hourly 

Rate 

Office of Finance and Treasury (OFT) 

D320 Accountant 1 2080 $77.84 

D321 Accounting Financial Manager 1 2080 118.26 

 

 

B.5.1.3 OPTION PERIOD FOUR 

CLIN Labor Category 

Est. # of 

Resources 

Est. # of 

Hours 

NTE Hourly 

Rate 

Office of Finance and Treasury (OFT) 

D420 Accountant 1 2080 $79.40 

D421 Accounting Financial Manager 1 2080 $120.63 

 

 




