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Attachment A

CLIN F101, F201, F301, F401

Agency Tax Revision Commission

Title Public Meeting Facilitator

Description: Facilitates public meetings of the Tax Revision Commission,
serving as master of ceremonies and encouraging constructive
dialogue.

Duties and The Contractor shall perform the following duties and responsibilities:

Responsibilities:

The Commission has scheduled public meetings and
listening sessions on April 20, May 1, May 4, and May 6

These sessions will be a mix of virtual and in-person.
The Public Meeting Facilitator will provide the following:

support to the Commission for development of meeting
objectives and success measures

advice to Commission staff on the overall design and
format of meetings

coordinate with Commission staff to support marketing and
convening of community participants

participate in a pre-meeting(s) to finalize the design of the
meetings, the run-of-show, and tailoring of messaging for
target audiences

conduct limited research and materials for review to prepare
for the meeting(s)

serve as master of ceremonies throughout each meeting to
engage members of the public and Commission members in
discussion of issues

create a welcoming environment for all participants
troubleshoot meeting flow and help solve problems in real-
time

participate in debriefing sessions after each meeting to
support progress towards outcomes

Throughout the process, the Facilitator will work closely
with the Commission Chair and staff; the Chair will
formally lead the meetings.

. The Commission staff will be responsible for note-taking,
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documentation of feedback and recommendations, as well
as managing meeting technology.

Education: 1. Bachelor’s degree (masters or higher preferred)
Qualifications: | Experience: Minimum 10+ years of experience as a facilitator in the public
sector

1. Experience designing public “town-hall” type meetings and other
convenings on high-profile public policy issues

2. Experience managing large public meetings

3. Experience working with diverse audiences

4. Experience leading civic engagement efforts in Washington DC

Skills:

Compelling public speaker

Strong conflict resolution skills

Calm under pressure

Understanding of fiscal and economic policy

Knowledge of DC policy landscape

Solid understanding of racial equity and inclusion and ability to
create welcoming environment for diverse audiences

AN
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Attachment B

ATTACHMENT J.4, PRICE SCHEDULE - NTE HOURLY RATES

B.5.1 PRICE SCHEDULE — NTE Hourly Rates - REQUIREMENTS

B.5.1.1 OPTION PERIOD ONE

Est.#0f | Est.#of | NTE Hourly
CLIN Labor Category Resources Hours Rate
Tax Revision Commission
F101 | Public Meeting Facilitator 1 2080 $267.37
B.5.1.2 OPTION PERIOD TWO
Est.#0f | Est.#of | NTE Hourly
CLIN Labor Category Resources Hours Rate
Tax Revision Commission
F201 | Public Meeting Facilitator 1 2080 $272.72
B.5.1.3 OPTION PERIOD THREE
Est.#of | Est.#of | NTE Hourly
CLIN Labor Category Resources Hours Rate
Tax Revision Commission
F301 | Public Meeting Facilitator 1 2080 $278.17
B.5.1.4 OPTION PERIOD FOUR
Est.#0f | Est.#of | NTE Hourly
CLIN Labor Category Resources Hours Rate
Tax Revision Commission
F401 | Public Meeting Facilitator 1 2080 $283.73




