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Contract No.: CFOPD-22-C-021 
Modification 25 
OCFO Staff Augmentation Managed Services Provider 

Attachment A 

CLIN C204, C304, C404 

Agency Office of Financial Operations and Systems (OFOS) 

Title Facilitator 

Description: Facilitates meetings of the OCFO with other District Agencies, serving as 

master of ceremonies and encouraging constructive dialogue. 

Duties and 

Responsibilities: 

The OCFO will be scheduling a meeting with the Office of Contracts and 

Procurement (OCP) and the Office of the Chief Technology Officer 

(OCTO) to discuss the integrations needed between the 

OCFO’s DIFS (District Integrated Financial System) and OCP’s PASS 

(Procurement Automated Support System) systems allowing the District 

to conduct business. The initial meeting may lead to additional meetings 

requiring facilitation assistance. 

The initial session may be in-person or may be a hybrid with some 

participants onsite and others participating virtually. Any additional 

meetings will have the format identified when scheduled. 

The Facilitator will provide the following: 

1. support the designated OCFO and OCP lead in the development of

meeting objectives and success measures; 

2. advise the leads on the overall design and format of

meetings; 

3. participate in a pre-meeting(s) to finalize the design of the

meetings and the run-of-show; 

4. review documentation provided by the agencies relevant for the

meeting(s); 

5. serve as master of ceremonies throughout each meeting to engage

all members in discussion of issues; 
6. create a welcoming environment for all participants;
7. troubleshoot meeting flow and help solve problems in real- time;

and 

8. participate in debriefing sessions after each meeting to support

progress towards outcomes. 

Throughout the process, the Facilitator will work closely with designated 

leads. The Facilitator and the leads will determine who will formally lead 

the meeting(s). The OCFO will designate a resource responsible for 

notetaking, documentation of feedback and recommendations, as well as 

managing meeting technology. 



Contract No.: CFOPD-22-C-021 
Modification 25 
OCFO Staff Augmentation Managed Services Provider 

Education: 1. Bachelor’s degree (Master’s or higher preferred)

Qualifications: Experience: Minimum 10+ years of experience as a facilitator in the 
public sector 

1. Experience designing policy setting and working session meetings.

2. Experience working with diverse audiences with conflicting

priorities or responsibilities.

3. Experience with conflict resolution and consensus building in a

public sector meeting environment.
Skills: 

1. Compelling public speaker

2. Strong conflict resolution skills

3. Calm under pressure

4. Understanding of fiscal and procurement policies

5. Knowledge of DC policy landscape

6. Solid understanding of technology systems used by the

District to implement procurement and accounting practices



Contract No.: CFOPD-22-C-021 
Modification 25 
OCFO Staff Augmentation Managed Services Provider 

Attachment B 

ATTACHMENT J.4, PRICE SCHEDULE - NTE HOURLY RATES 

B.5.1 PRICE SCHEDULE – NTE Hourly Rates – REQUIREMENTS 

B.5.1.3 OPTION PERIOD TWO 

CLIN Labor Category 

Est. # of 

Resources 

Est. # of 

Hours 

NTE Hourly 

Rate 

Office of Financial Operations and Systems (OFOS) 

C204 Facilitator 1 2080 $274.96 

B.5.1.4 OPTION PERIOD THREE 

CLIN Labor Category 

Est. # of 

Resources 

Est. # of 

Hours 

NTE Hourly 

Rate 

Office of Financial Operations and Systems (OFOS) 

C304 Facilitator 1 2080 $280.46 

B.5.1.5 OPTION PERIOD FOUR 

CLIN Labor Category 

Est. # of 

Resources 

Est. # of 

Hours 

NTE Hourly 

Rate 

Office of Financial Operations and Systems (OFOS) 

C404 Facilitator 1 2080 $286.07 




